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Windows, Windows Media Player, Word and PowerPoint are either registered trademarks or trademarks of Microsoft Cor-
poration in the United States and/or other countries.

SongSelect Lyric Service is a registered trademark of Christian Copyright Licensing International, Inc.
QuickTime is a registered trademark of Apple Inc.
YouTube is a registered trademark of YouTube, LLC.

Matrox DualHead2Go & TripleHead2Go are registered trademarks of Matrox Graphics Inc.



What's New in EasyWorship 2009

Display Foldback (Stage Display)
« Send Lyrics and Scripture content to stage monitors (automatically synced with audience output)
« Send Alerts and custom messages to stage monitors (only seen on stage)
« Clock Display shows the current time
« Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic word wrap, and more
« PowerPoint Display shows current and next PowerPoint slides
» Full control of format and style, including: text/font styles, custom background, scrolling or static alerts, and more
(requires additional hardware)

VJ (Video Jockey) Mode
« Live background switching (with transitions)
« Switch between Videos, Images, Feeds and Slide Backgrounds

Audio Integration
» Add audio files directly to the Schedule
« Add audio files as backgrounds to Songs or Scripture

Web Display
» Easily enter URLs to display web pages

« Integrated navigation controls (home, back, next, refresh, stop)
« Full support for YouTube videos, and more
« Full support for Flash-based content

Integrated Media Store
« Easily browse thousands of popular Mini Movies, Motions, Countdowns and Stills
« Preview media directly in EasyWorship
« Integrated Downloads, automatically puts your new media where it should be (no need to manually find and install
downloaded media)
o Purchase and install bibles from within EasyWorship

Updated User Interface

» Updated buttons and icons throughout
Redesigned media player and interface controls for video, DVD and feeds
Redesigned resource area and display options (preferences) area
Theme aware so the look automatically customizes for Windows XP, Vista or 7
Redesigned control header (top bar) and pane dividers to optimize workspace
Redesigned to work with varying screen DPlIs (large fonts)




How it Works
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Preview Area Live Area

Schedule Area:
The Schedule Area contains selected items for a presentation. Drag and drop the items you want to use in your present-

ation into the Schedule Area. You may also add PowerPoint slide shows to your schedule by clicking the = onthe right
side of the Schedule Area. Use the arrow keys on the right side toolbar to move items around in the schedule. You can
also drag items around in the schedule. Schedules can be saved for future use.

Presentation Work Flow:

The presentation flows from the left column (Schedule Area) through the center column (Preview Area) to the right
column (Live Area). Clicking Go Live &= sends the current item selected to the Preview Area to the Live Area and to the
screen. The next item in the schedule is automatically selected and shown in the Preview Area. When you are finished dis-
playing the current item in the Live Area press Go Live &= again to display the next item in the schedule.

Resource Area:
The Resource Area provides access to songs, scriptures, media, and online content.
Song Tab: Displays the song database.
Scripture Tab: Displays the scripture database with version option tabs at the bottom.



Media Tab: Displays the Video, Images, Feeds, DVD and Audio tabs. You can double-click on an item to project it
immediately or you can place songs, scriptures, and media into the schedule to create an ordered service.
Online Tab: EasyWorship has the ability to interact with the web. Click the Online tab to unlock the web features in

EasyWorship.

Downloaded Items: The downloaded items area will be blank until media or bibles have been downloaded

from the Media Store tab.

Media Store: The Media Store tab allows you to purchase and download media and bibles for use in
EasyWorship. The media or bibles are downloaded directly into EasyWorship.

SongSelect: The SongSelect tab allows you to import songs directly into the songs database from
SongSelect. (CCLI SongSelect subscription required.)

Web: The Web tab allows web pages to be added to the schedule. YouTube videos can be streamed in full
screen mode directly from the web. This feature also allows for playback of SWF files. See Playing Flash Con-

tent
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Preview Area:

Web Navigation Area

The Preview Area shows the item that is currently selected either in the Resource Area or in the Schedule Area. To move
the contents to the Live Output Area and display it to the congregation go to the Preview Area and double-click on the

highlighted item or click Go Live 4=..



Live Output Area:
The Live Output Area displays what is currently being projected on the screen. You can navigate the contents and choose
verses to keep up with the speaker using the mouse or arrow keys.

Video Jockey Mode: Video Jockey or VJ mode is enabled by clicking the drop down button at the top right of the

Live Area. This is a feature that allows you to quickly change backgrounds on the fly, by just clicking on the video,
image, feed or background you wish to use.
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Training Videos

Videos are available online to help you get started using EasyWorship. Visit http://youtube.com/easyworshipsoftware to
view the videos. An internet connection is required to view these videos.



http://youtube.com/easyworshipsoftware

Activating and Registering EasyWorship

When EasyWorship is purchased, you will receive an email with registration information in it or you may receive a CD with
a Product Key attached. Follow the instructions below to register EasyWorship.

Register EasyWorship without a Product Key:

If you purchased EasyWorship and did not receive product key with the CD, check your email for a registration email, or
check the envelope you received the disk in for a registration letter. Enter the registration information you received using
the steps under Registering EasyWorship.

Activate EasyWorship using a Product Key:

Activate Your Product Key Today
Wi P your product iy and contact information 1o
hedp you g8l up and runnmg with EasyWoarship

ACTIVATE | ACTIVATE
ONLINE “PHONE

sTeP 1 Contact us anbing or via phond with your product
key and contact information ready
STEP2 Chack your emal for regisiration information

3 Enfer registration information in Easy\Worship

ik EasyWorship wil tima out in 30 days uniess actvated by web or phora.

If you receive this card with your EasyWorship CD, there are two ways to register EasyWorship using a Product Key, by
phone or online activation.
1. Call (918) 250-1493 9AM - 6PM (CST) to activate by phone.
Visit EasyWorship.com/activate to activate online.
2. After activating via phone or online, check your email for a registration email.
3. Enter the registration information you received into EasyWorship using the steps under Registering EasyWorship.

Registering EasyWorship:
1. Open EasyWorship.
2. Inthe About EasyWorship dialog box, click Register.
3. Inthe Register dialog box, type the registration information in the appropriate boxes.
« All of the registration information must be entered exactly as it appears in the registration letter.


http://www.easyworship.com/activate

About EasyWorship
Register: EasyWaorship

—

About e %

S o

License You can register online using a Visa, MasterCard, America
EI[.IFEH._ or DIH. Over Cdrl’J.

Copyright To oader Online wisit it wew easywaorship.com, store

T gclen by phvomee Call  (8E8) 876-4004 (915 I50- 1403

Chnice you have recemned your registration mformation, enter it
below to proceed,

Mame Your Church Mame
Phone Number 555-123-4567 Yalidate
Serial Mumber  |(0734-56789-01234-56789-01234|

| Continue Quit

4. Click Validate. (The registration fields will gray out)
5. Click Continue or Close to complete the registration.

-Or-
With EasyWorship Open:

1. Click on the Help menu, click Register Products.

In the Register dialog box, type your registration information in the appropriate boxes.
« Allof the registration information must be entered exactly as it appears.

Click Validate. (The registration fields will gray out)

Click Close to complete the registration.

o

If you have any problems, see Incorrect Serial Number!. You may also call us at +1-918-250-1493 or e-mail us at sup-
port@easyworship.com.
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Incorrect Serial Number!

Wi arning @

! . Incorrect Serial Murmnber!

Please verify that the Mame and Phone Mumber you
have entered appears exactly the way it appears in the
information you received when you registered.

This error can occur for a couple of reasons:

1. EasyWorship has already been registered.

» If EasyWorship is upgraded from an older version that was already registered, there is no need to enter your
serial number. This error will appear if the same registration code is entered again.

« Todetermine if EasyWorship is already registered, click on the Help menu then About EasyWorship. If the
church name and serial number are in the registration area at the bottom, the software is already registered.

About EasyWarship
About: Easyworship
EasyWouship €
-—-) Professional Presentation Software
License | S Copynight & 2081- 2089 Softouch Development, Inc
ecasywaorship AN nghts reserved Softoudn Development, Inc
Copyright
Version M9
Register
This product 15 heensed to
Hame Urnegistered
Serial Humber:  Evalualion Copy
Vist ws at hitp: e easyworship. com
Elase

2. Your EasyWorship registration information has not been entered exactly as it appears on your registration letter.

« Verify that the registration information has been entered exactly as it is on the registration letter. The church name,
phone number, serial number are all case and space sensitive.



« The serial number has to be entered with the dashes included.
« The phone number should be entered exactly as it is in the letter or email that you received when the software was
purchased.

If you continue to receive this error message call us at +1-918-250-1493 or email us at support@easyworship.com.



mailto:support@easyworship.com

Running EasyWorship For The First Time

When launching EasyWorship for the first time, a prompt will appear to install the demo data that comes with EasyWor-

ship.

The demo data is not required for EasyWorship to operate. The demo data may be installed or uninstalled. See Adding
and Removing Demo Songs. Use the instructions below to install them upon running EasyWorship for the first time.

1. When opening EasyWorship the first time the
Add/Remove Demo Data window will appear.

2. Select"Install songs from GreatWor-
shipSongs.com”, To install the 100+ classic and
contemporary songs from GreatWor-
shipSongs.com.

3. Click Next.

[#Note:No internet connection is required to install
these songs.

4. Select"Install default songs and backgrounds
from EasyWorship", to install the default back-
grounds and songs from EasyWorship.

5. Click Next.

Add/Remaove Demo Data

Cheose Optional Resowce Data
Chiooge aphional resounce data bo add o remowve from Eashsorsl

Install op song lyics Bee God of Wonders, Mapety and athers, coutesy of
GreabworshipSongs com. Ower 100 songs absolubely FREE!

[t orship& ongs. com Songs
@ Inztal songs from GraateorshipSonge.com
Urinstal somgs from GreafworshipSongs.com

Dror mat irestall zonges from Greals'orshipSongs. com

Space requitad: 1.4ME Il oo indomnation at GreafW orship Songe. cam
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Choose Oplional Resouce Data |
Chiooge aphional rezounce data bo add o remove from Easphsorsl ’

easyworship
Ingtall the defaut songs and backgound: from E sy aship

[redauk Easyw'orship Songs and Backgrounds
@ Inztall dedauk congs and backgrounds from Eagdsforship
Urinstall default ongs and backgrounds from E sz orship

Dvor mat iretal defaudt zongs and backgrounds fiom E sy onshin

Space required 16 B

<Back | [ Met> | [ Cancel




6. Click Back to change the previous selections or
click Finish to proceed with installation of the
EasyWorship demo data.

« A window will now appear with a sum-
mary of the choices selected.

"Add/Remcve Do Dute

Choose Optional Resouce Data
Choose aphonal rezounce data to add o remove from E asdworzkp

‘riou harve chosen e folowing oplions fon instaling o removing resounce dala fon Easworship
Fesouce Data Summany

Install sangs from (Ereaf orshipS ongs com ot 1.4ME
Install dedsiik songs and backgrounds ram Easpwiaishp &t 16. 7B

Space requited 18 1MB

cpack | [ goeh | [ gawe




Dual Monitor / Projector Setup
If you are using a laptop computer, see Laptop Setup

Enabling Windows Extended Desktop:

Windows 7:

1. Hold down the Windows key#r on the keyboard and press P.
2. Use your mouse to select Extend.

Computer only Duplicate Extend Projector anly

o g e e

Windows XP, Vista & 7:

1. Right-click on the Windows Desktop.
2. Select:

Windows XP: Properties, then Settings tab.
Windows Vista: Personalize then Display Settings link.
Windows 7: Screen Resolution
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Change the appearance of your displays

Detect
m ] @‘ m
Display: [2. SynchMaster vl
Resolution: 1024 : 768 (recommended)

Multiple displays: [Show desktop only on 1 v]

Make this my main display Advanced settings

Make text and other items larger or smaller

What display settings should I choose?

Ok ] [ Cancel Apply

“Notes
If Display 1 and 2 boxes do not appear, your computer does not have dual monitor capability, or you do not have a pro-
jector or monitor plugged into the secondary video output on the computer.

3. Select Monitor 2.

4. Select Extend my Windows Desktop onto this monitor or select Extend these displays from the drop down list..

5. Setthe screen area resolution.
Standard 4:3 -800 X 600 or 1024 X 768
Widescreen 16:9 -852x480, 1280x720 or 1920x1080
Widescreen 16:10 - 1280x768, 1280x800 or 1440x900
6. Verify the color setting for Monitor 2 is set to 32 bit.



7. Click Apply then OK. If prompted to keep the settings click yes.
8. Open EasyWorship.

9. Follow the instructions below to setup EasyWorship to use your second monitor.

Setting EasyWorship to use your second monitor:
1. Click on the Live menu.
2. Click Options.
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3. Under General, go to Select Output Monitor and select Secondary Monitor from the drop down list.
4. Make sure the Enable DirectX Support check box is checked.
5. Click OK.

See Dual Monitor Troubleshooting if you are having problems with your dual monitor setup.

See Can | Run EasyWorship in Single Monitor Mode? for more information about running EasyWorship if your computer
isn't able to support dual monitors.




Display Foldback

Display Foldback allows EasyWorship to take advantage of a third video output to display content for stage monitors. Addi-
tional hardware is required to use this feature. The Matrox DualHead2Go box is recommended for this feature. See Dis-
play Foldback Monitor Setup and Foldback Hardware

Foldback Features:

Send Lyrics and Scripture content to stage monitors (automatically synced with audience output)

Send Alerts and custom messages to stage monitors (only seen on stage)

Clock Display shows the current time

Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic word wrap, and more
PowerPoint Display shows current and next PowerPoint slides

Full control of format and style, including: text/font styles, custom background (not just black), scrolling or static
alerts, and more (requires additional hardware)

See Monitor Options, Songs Text, Scripture Text, PowerPoint Options, and Alerts and Time




Installing Sample Media

When you purchase EasyWorship 2009 you have access to pre-selected free media that can be downloaded through the
Media Store within EasyWorship. Follow the instructions below to download the sample media that comes with EasyWor-
ship 2009.

Open EasyWorship.

Click the Online tab.

On the Media Store tab click Login.

¥ Atthe Account Login screen enter your email address and password, then click Login.
The My Downloads page will appear.

Click the WMV button next to each video and the JPG button next to each image.

The download progress will appear in the Store Downloads area to the left.

After each media file has downloaded, you can find it under the Media tab.

N>R

[#Notes:

« When logging in, use the email address and password you used when you purchased the software. If you pur-
chased over the phone or through one of our dealers, select First Time Here. Enter your email address and click
Proceed. The email address you use when creating a media store account must also be listed as a contact on the
account that purchased EasyWorship in order to access the sample media.

» You may email support@easyworship.com if you need help with your account.

« Media files are downloaded to the EasyWorship profile you are currently using. The default download location is:

XP - C:\Documents and Settings\All Users\Shared Documents\Softouch\EasyWorship\Default\Resources
Vista - 7 - C:\Users\Public\Public Documents\Softouch\EasyWorship\Default\Resources

See Adding Backgrounds if you would like to use free sample media for backgrounds.
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Adding More Bible Versions

EasyWorship offers many free and copyrighted bibles. Bibles can be purchased via the Media Store tab or by calling us at
+1-918-250-1493. If EasyWorship was purchased via a dealer please contact them to purchase. After the bible is pur-
chased, we will send a new serial number to you via e-mail.

Purchasing a Bible:

Open EasyWorship, click the Online tab.

Click Login at the top right of the Media Store page, then log in to the EasyWorship Media Store.

Click the Bibles tab at the top of the page.

Click Add to Cart next to any bibles you wish to purchase.

Clicking Download will download and install the bible text, but the bible will not appear as a tab under the Scriptures
tab unlessiitis a free bible. Purchased bibles have to be activated with a serial number.

5. Click on Proceed to checkout in the cart.

o=

Hazutor  SongSded | Wl

Bibles e

Your carl contains these ilems

6. After checking out, the bibles you purchased be activated in EasyWorship on this computer.
7. Check your email for the new serial number that will activate the bible on any other computers you may have.

Activating A Purchased Bible:

Open EasyWorship.

Click the Help menu.

Select Register Products.

In the Serial Number field type in the new serial number.
Click Validate.

POWN =



About EasyWorship ‘

Register: EasyWorship

About w @ | {5p 1)
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Chnice you have recened your registration mformation, enter it
below te proceed,

Mame Your Church Mame
Phone Number 353-123-4567 Yalidate
Serial Mumber  01234-56789-01234-56789-00234|

l Continue] [ g‘l_l;l.'t

The Validate button will gray out.

Click Close.

Click on the Scriptures tab.

The tab for your new bible will show up at the bottom of the Scriptures Area.

If the message This version of the bible is not installed appears, click download and install it now.

» Ifyou do not have an internet connection, you may download the text from our web site onto a computer that has
internet access and install the bible text manually. See Installing Bible Text Manually

© N O

Installing Bible Text Using the Media Store:

Click on the Online tab in the Resource Area.

Click the Media Store tab.

Click on Bibles.

Click Download next to the scripture you wish to install.

The scripture will download and install automatically.

« If you haven't purchased the scripture yet, click Add To Cart and go through the checkout process.

abrwN =

Installing Bible Text Manually:
1. Atacomputer with internet connection, browse to - INSTALLED EIBLES ---
http://www.easyworship.com/bibles.

2. Click on the download link for the bible you want to v ASY
download. ¥ || HCSE
3. Save thefile to a disk. v KV
4. Take the disk to the computer you want to install
the bible on. v RVA

5. Click the Scriptures tab.

6. Click the | ® ™ putton to the right of the bible ver-

sion tabs.
7. Click Install Bibles From Disk.

Download Mew Bible Text
Install Bibles From Disk


http://www.easyworship.com/bibles

11.

Browse to and select the bible file
you saved to the disk.

Click Open.

Follow the steps under Activ-
ating A Purchased Bible from
above.

The scripture text will now
appear.
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Using PowerPoint 2007 / 2010 Files

Installing PowerPoint Viewer 2010:

Upon the first attempt to use a PowerPoint 2007 or 2010 file, EasyWorship will prompt you to download PowerPoint
Viewer 2010 onto your computer. This will only occur if you do not have Microsoft PowerPoint 2010 Viewer or Microsoft
PowerPoint 2007/ 2010 installed.

-

Install PoweerPaint Wiewer @

Install Latest PowerPoint Yiewer

The latest werzsion of the Microzaft PowerPaint Yiewer can be
downloaded and inztalled from bicrosaft at s, microzaft, com,

Once you have downloaded and installed the latest PowerPoint
Yigwer youl may impart PowerPaoint presentations inta E asyiw arzhip

Dowwnload ” Cancel

Click the download.

Click the download on the web page that appears.

Click Save on the window that appears.

Browse to your Desktop and click Save.

After the file has downloaded. Open the file and follow the Wizard to install PowerPoint Viewer 2010.

agbrwbh =

[#Notes
You may also start the download of the PowerPoint Viewer by clicking on Help >Install Microsoft PowerPoint Viewer.

Visit www.easyworship.com/support/ and enter PowerPoint in the search bar for related articles.

Contents

Direct¥ Troubleshooting
Video Codec Troubleshooting

[ Install Microsoft PowerPoint Viewer

Register Products...
About EasyWorship...


http://www.microsoft.com/downloads/details.aspx?FamilyID=cb9bf144-1076-4615-9951-294eeb832823&displaylang=en
http://www.easyworship.com/support/kb

Codecs Explained

What is a codec?
Codec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware) that compresses and decom-
presses audio and video data streams.

The purpose of codecs is to reduce the size of digital audio samples and video frames in order to speed up transmission
and save storage space.

For more information go to http://www.free-codecs.com/guides/What_you_need_to_know_about_codecs.htm

When you play a video or sound file through EasyWorship, it has to know how to decode that file. A codec is a piece of soft-
ware that tells EasyWorship how to decode the video or audio file. If you don't have the proper codec installed on your com-
puter, EasyWorship won't be able to play your multi-media file.

Standard codecs that are included automatically in Windows Media Player are :

Video: Mpeg1, AVI, WMV

Audio: MP3, WAV, WMA

EasyWorship can use any of these types of files without installing extra codec software.

EasyWorship can play many other types of files as long as you have a codec for EasyWorship to decode the file with.
Mpeg2, Mpeg4, Divx, Mov files require extra codec software.

Avoid downloading codec packs that claim to have a codec for every type of file. Many times they will install software
that conflicts with EasyWorship and can cause your media files to play incorrectly. The only codec pack we current
recommend is the K-Lite codec pack. See K-Lite Codec Pack.

We recommend FFDShow, Gabest, DScaler or PowerDVD6 or 7 codecs for playing Mpg?2 files and DVDs. See
Recommended DVD & Mpg2 Decoders



http://www.free-codecs.com/guides/What_you_need_to_know_about_codecs.htm
https://support.easyworship.com/support/solutions/articles/6000015276-k-lite-codec-pack-play-mov-mp4-and-flv-files-ew-2009-

Online Content

EasyWorship allows you to schedule online content to be displayed during a presentation. Clicking the Online tab in the
Resource Area unlocks EasyWorship's online options. When clicking the Online tab, you will notice that the Preview and
Live Areas are now replaced with a web browser with three tabs at the top left. The Media Store tab allows you to pur-
chase and download media and bibles directly to EasyWorship. The SongSelect tab allows you to import lyrics via the
SongSelect lyric service. This allows you to keep SongSelect open and available at all times for quick access. The Web
tab allows you to add web sites to the schedule to be displayed during a presentation. The Web tab also allows you to
schedule Flash content and YouTube videos.

See Media Store Tab, SongSelect Tab, and Web Tab for more information.
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System Requirements for Desktop & Laptop Computers

See System Requirements on EasyWorship.com for the latest information.

EasyWorship is compatible with Windows 98, SE, ME, 2000, XP and Vista, and will run on most computers that meet the
requirements for those operating systems. And since EasyWorship is a dual output system, you'll need a dual output card
for displaying the control screen separately from the live presentation output.

You don’t need a fast computer to take advantage of the basic features EasyWorship has to offer. However, if you want to
display text over moving backgrounds with video transitions or if you’re looking to display HD content, pay close attention to
these requirements.

The following are the preferred computer requirements for EasyWorship:

Basic Requirements
Keeping it simple? Here’s what you need to display songs and Scriptures over still backgrounds and to run PowerPoint
slideshows

» Processor: 500 MHz Pentium Il Processor

o« RAM: Win XP -512MB ; Win Vista/7 - 1GB
» Hard Drive: 100 MB free disk space
o Dual output video card
o« CD-ROM Drive

Standard Requirements
Here’s what you need to play DVDs and display text over video with smooth transitions.
o Processor: 1.7 GHz Pentium 4, 1.6 Ghz Core2Duo
« RAM: Win XP -1GB ; Win Vista/7-2GB
» Hard Drive: 7200 RPM hard drive, 500 MB free disk space
» Dual output video card with 128 MB video memory
« Available DVD drive and recommended codecs

HD Requirements
o Processor: 2.8 GHz Intel Core2Duo, Core2Quad or 2.66 GHz 15, |7
« RAM: WinXp-2GB; Vista/7-3GB
o Hard Drive: SATA 7200 RPM Hard Drive with 8MB cache, 500 MB of free disk space
« NVIDIA G-Force 9800 GT, GTS 250, 450, 460, 550, 560 or ATI/AMD Radeon HD 4850, 5850 or 6850
« Auvailable DVD drive and recommended codecs

Video Cards
Video cards should be purchased with either an AGP or PCI Express interface. Standard PCI video cards will work, but
you will be unable to do quality video transitions and high definition video.

Laptops

Laptop computers should meet the same requirements of a Desktop computer. Verify with your laptop manufacturer that
the video card can support Windows Extended Desktop and not just clone what is on your laptop display. Most late model
laptops with NVIDIA, ATl or Intel graphics cards will have this ability. If you only have one monitor connection on your


http://www.easyworship.com/easyworship/techspecs#SystemRequirements
https://support.easyworship.com/support/solutions/articles/6000015276-k-lite-codec-pack-play-mov-mp4-and-flv-files-ew-2009-
https://support.easyworship.com/support/solutions/articles/6000015276-k-lite-codec-pack-play-mov-mp4-and-flv-files-ew-2009-

laptop, your laptop display will be your primary output (operator screen) and your projector will be your secondary output
(live screen).

See Dual Monitors Explained and Laptop Setup for more info on setting up a laptop for dual video output.
See Computer Requirements Unsupported for more information about unsupported hardware.




More Video Card info

« PCIExpress is faster, and slightly more expensive than PCI.

« There are different levels of PCI Express, referred to as x1(by 1), x4(by 4), x8(by 8) and x16(by 16).

« PCI Express slots are usually black, PCI slots are usually white and if you have an older system, AGP slots are usu-
ally brown in color. Note that some motherboards may vary in color.

« PCI Express x16 is the fastest technology.

o Choose PCI Express over AGP for speed if you have the option.
o Choose AGP or PCI Express over Standard PCI if you have the option.
o Standard PCl is the slowest option. It will work, but you will not have the best performance.

« See picture below to determine which slot(s) you have available on your motherboard keeping in mind that your exist-
ing video card is normally removed so that slot may be available, too, and you may have more than one of each. To
do this you will have to pop the cover off of your PC to get a look at your motherboard.

« We recommend using a Single PCI Express or AGP video card with two video outputs over using two video cards
with single outputs. This makes setup much easier.

The slots that you have available will determine which video card(s) you can use.

AGP

PCIExpress x1

« Allgraphics cards must support DirectX in order to use all of the functions of EasyWorship.

« Download the latest versions of drivers for any new hardware device from the manufacturer's website after you
install it.

« Many new computers will come with a less powerful graphics card already installed. In some cases, these cards do
not handle our multimedia requirements well. Many times they only have the ability to display output on one monitor.

« We recommend nVidia graphics cards. They have proven to be the least problematic for EasyWorship customers
and they provide the best performance for what we do.



Many of the ATI, Via S3 and SIS cards work. However, when trying to use the DVD editor, some of them have
caused an Active Movie window to appear. This renders the DVD editor unusable. See Active Movie Window Over
DVD Editor for more info.

When shopping for a graphics card, avoid nVidia GeForce Cards with a model number ending in LE or Turbo
Cache.

Cards with LE in the name are scaled down versions of a higher end graphics card, and may not perform well.
Turbo Cache is a new feature on nVidia video cards, that allows the video card to share the system memory. These
types of cards don't perform as well. Many of these cards do not allow EasyWorship enough memory to enable Dir-
ectX support.

ATl has a feature like the Turbo Cache feature on the nVidia cards. Itis called Hyper-memory. You may see the
same results with these cards.




Unsupported Hardware

See System Requirements on EasyWorship.com for the latest information.

Unsupported Processors:
Intel Celeron

AMD Duron

AMD Sempron

Explanation:

Processors such as the Intel Celeron, AMD Duron and Sempron processors were designed for office use. They work well
for that type of environment, but not as well for multimedia. We recommend a processor that is designed to handle mul-
timedia as well as office needs.

Unsupported Video Cards:

ATl Radeon 7000

ATl Radeon 7500

ATI Radeon 9250

Some ATl Radeon x600

Older nVidia Quadro

GeForce Cards with Turbo Cache

All SIS

All Matrox except TrippleHead2Go and DualHead2Go
Any video card with less than 64 MB video ram

Single output video cards

USB video cards

Wireless Video cards

Mobile ATI graphics in Laptops (Driver crashes when using extended Desktop)

Explanation:

Unsupported video cards are cards that we have found to be either problematic, do not utilize DirectX well or are not able
to utilize Windows Extended Desktop.

See More Video Card info



http://www.easyworship.com/easyworship/techspecs#SystemRequirements

Recommended Video Capture Cards

See System Requirements on EasyWorship.com for the latest information.

Recommended Capture Cards

5 Volt PCI:
o KWORLD X-Pert DVD Maker PCI Card VS-L883D (64/32 bit compatible)
» ViewCast Osprey 100 found at viewcast.com (Vista Compatible using XP Drivers)
« ADSTech Instant Video PCI (PTV-390) (Vista Compatible)
« AverMedia DVD EZMaker PCI
« KWORLD DV/AV 883 (64/32 bit compatible)

Universal PCI:
» ViewCast Osprey 230 found at viewcast.com (Vista Compatible using XP Drivers)

PCI E X1:
o« KWORLD PlusTV PVRTV-PE360-A (64/32 bit compatible)

USB:
o« KWorld DVDMaker USB 2.0 (64/32 bit compatible)
o KWORLD DVD Maker USB 2.0 VS-USB2800 (64/32 bit compatible)

See System Requirements on EasyWorship.com for the latest information.

#Notes:
You may need to set your capture card to use a 320x240 or 640x480 capture resolution for best performance. See Work-

ing with Feeds


http://www.easyworship.com/easyworship/techspecs#SystemRequirements
http://www.easyworship.com/easyworship/techspecs#SystemRequirements

Display Foldback Hardware

There are multiple ways to configure your computer hardware to support a third monitor for display foldback. See the dif-
ferent options below.

Option 1: Matrox DualHead2Go

The DualHead2Go comes in three editions. Analog, Digitaland DP. We only recommend either the Analog or Digital Edi-
tions. The DP edition is only for use with Display Port monitors.

The Analog Edition is the cheapest of the three and only has VGA connections. It has a maximum resolution of 2 x 1280 x
1024.

« 4:3 resolutions for EasyWorship with this box are 2 x 800x600 or 2 x 1024x768
« 16:9 resolution for EasyWorship with this box is 2 x 1280 x 720.

The Digital Edition has two DVI outputs. It has a maximum resolution of 2 x 1920 x 1200.

» 4:3 resolutions for EasyWorship with this box are 2 x 800x600, 2 x 1024x768, 2 x 1280x1024.
« 16:9 resolutions for EasyWorship with this box are 2 x 1280 x 720 and 2 x 1920x1080

“Notes
If you need to use independent resolutions for the foldback and front of house screens, you'll probably want use option 2 or
3.

See Foldback Monitor Setup for help setting up EasyWorship to work with this device.
See Display Foldback Hardware for help purchasing the DualHead2Go.

Option 2: ATI/ AMD RADEON HD 5850/5870 & 6850/6870 With Eyefinity

The ATI / AMD RADEON HD 5850/5870 & 6850/6870 cards have four video outputs; three can be used simultaneously;
2 x DVl and 1 Display Port OR 1 DVI, THDMI, 1Display port. This allows you to have three screens that display some-
thing different.

o A Display Portto VGA or an Active Display Port to DVI adapter is required in order to connect a standard monitor or

projector to the Display Port.
o The HDMI connection cannot be used if you are using both DVI ports.

With this card, you will extend the Windows Desktop on to each monitor in the display settings, then set EasyWorship to
use the appropriate monitors for front of house and display foldback.

Recommended system requirements to use this option:
« ATI/AMD RADEON HD 5850/5870 & 6850/6870.
o 500 watt power supply.
o Windows 7 or Vista (Windows XP will not work)
o Display Port to VGA or Active Display Port to DVI adapter.



https://support.easyworship.com/support/solutions/articles/6000022184-display-foldback-hardware-ew-2009-
http://support.amd.com/us/eyefinity/Pages/eyefinity-dongles.aspx
http://support.amd.com/us/eyefinity/Pages/eyefinity-dongles.aspx

See Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup

Option 3: Two PCI Express X16 or PCI Express 2.0 Graphics Cards

Using a secondary PCI Express X16 or PCI Express 2.0 graphics card may also provide good results for foldback. Not all
computers have two PCI Express X16 or PCI Express 2.0 slots on the motherboard. If you are using two NVIDIA cards or
two ATI cards, make sure they are the same model this will help prevent driver conflicts. You can use one ATl and one
Nvidia card.

“Notes
AMD/ATI Crossfire or NVIDIA SLI modes should be disabled when using this configuration.

See Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup

Configurations We Do Not Recommend

» USB graphics cards

» Secondary or Multiple standard PCI graphics cards
« Wireless graphics devices

« NVIDIA Quadro cards



USB, Wireless & Network Video Adapters & Projectors

EasyWorship does not work with projectors that connect to your local area network. These devices normally require a soft-
ware that sends screen captures to the projector via your local area network. Windows is not able to see these types of
devices as a secondary video card, and cannot extend the Windows Desktop to that network device. Therefore, EasyWor-
ship cannot use that device to send output to.

USB wireless video cards and USB video cards are not recommended for use with EasyWorship. USB video devices will
not be able to support the Directx functions required for text over video, video transitions and many other functions in
EasyWorship.

EasyWorship can use a device that is connected to the secondary video port on your video card. For example a standard
monitor, projector or a Wireless PC to TV Converter that uses a sending and receiving unit to transmit video data to the pro-
jector will . You could see some delay with these devices.



How it Works
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Preview Area Live Area

Schedule Area:
The Schedule Area contains selected items for a presentation. Drag and drop the items you want to use in your present-

ation into the Schedule Area. You may also add PowerPoint slide shows to your schedule by clicking the = onthe right
side of the Schedule Area. Use the arrow keys on the right side toolbar to move items around in the schedule. You can
also drag items around in the schedule. Schedules can be saved for future use.

Presentation Work Flow:

The presentation flows from the left column (Schedule Area) through the center column (Preview Area) to the right
column (Live Area). Clicking Go Live &= sends the current item selected to the Preview Area to the Live Area and to the
screen. The next item in the schedule is automatically selected and shown in the Preview Area. When you are finished dis-
playing the current item in the Live Area press Go Live &= again to display the next item in the schedule.

Resource Area:
The Resource Area provides access to songs, scriptures, media, and online content.
Song Tab: Displays the song database.
Scripture Tab: Displays the scripture database with version option tabs at the bottom.



Media Tab: Displays the Video, Images, Feeds, DVD and Audio tabs. You can double-click on an item to project it
immediately or you can place songs, scriptures, and media into the schedule to create an ordered service.
Online Tab: EasyWorship has the ability to interact with the web. Click the Online tab to unlock the web features in

EasyWorship.

Downloaded Items: The downloaded items area will be blank until media or bibles have been downloaded

from the Media Store tab.

Media Store: The Media Store tab allows you to purchase and download media and bibles for use in
EasyWorship. The media or bibles are downloaded directly into EasyWorship.

SongSelect: The SongSelect tab allows you to import songs directly into the songs database from
SongSelect. (CCLI SongSelect subscription required.)

Web: The Web tab allows web pages to be added to the schedule. YouTube videos can be streamed in full
screen mode directly from the web. This feature also allows for playback of SWF files. See Playing Flash Con-

tent
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Preview Area:

Web Navigation Area

The Preview Area shows the item that is currently selected either in the Resource Area or in the Schedule Area. To move
the contents to the Live Output Area and display it to the congregation go to the Preview Area and double-click on the

highlighted item or click Go Live 4=..



Live Output Area:
The Live Output Area displays what is currently being projected on the screen. You can navigate the contents and choose
verses to keep up with the speaker using the mouse or arrow keys.

Video Jockey Mode: Video Jockey or VJ mode is enabled by clicking the drop down button at the top right of the

Live Area. This is a feature that allows you to quickly change backgrounds on the fly, by just clicking on the video,
image, feed or background you wish to use.
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EasyWorship Hotkeys

Presentation HotKeys:
Show Control

HOME - First Slide

END - Last Slide

DOWN - Next Slide

UP - Previous Slide

RIGHT Arrow - Next Schedule ltem
LEFT Arrow - Previous Schedule ltem
PAGE DOWN - Go Live

Ctrl+C - Clear text screen

Ctrl+B - Black screen

Ctrl+F - FoldBack Alert

Ctrl+L - Logo

Ctrl+N - Nursery Alert

Ctrl+M - Message Alert

Ctrl+Space Bar - Switches between live output

and control screen in single monitor mode

Song/Scripture Editor:

Slide Control

V <Enter> - to select the first Verse
V# <Enter> - to select Verse #

C <Enter> - to select the first Chorus
C# <Enter> - to select Chorus #
0(Zero)<Enter> - to select the first Chorus

R <Enter> - to select the first Pre-Chorus
R# <Enter> - to select Pre-Chorus #

T <Enter> - to select the first Tag
T# <Enter> - to select Tag #

B <Enter> - to select the first Bridge
B#<Enter> - to select Bridge #

| <Enter> - to select the first Intro
I# <Enter> - to select Intro #

E <Enter> - to select the first End
E#<Enter> -to select End #

Slide Number<Enter> - to select the slide corresponding to the
number typed. Switch to the Summary View to see the slide
numbers

Live - A New NMame In Glory fo B2
Or Full View
2 -Fc-rther @  Summary View
3
I'was ::ur1|
] —— e

Shift+Enter - In the Editor - Allows you to put extra spacing between lines of text without making the next line select a new

slide.

Ctrl+A - Selects all of the text in the text editor.
Citrl+C - Copies the selected text to the clipboard.
Citrl+X - Cuts the selected text to the clipboard.

Ctrl+V - Pastes the text from the clipboard into the text editor.

Ctrl+Z - Undo - Reverses the last action taken.
Ctrl+Y - Redo - Reverse and Undo.

See Changing EasyWorship Hotkeys




Drag and Drop Features

Drag and Drop refers to clicking on an item and holding down the left mouse button. As you hold down the button on an
item, you can move it to the desired location and release or drop the item. Following are the areas in which you can use the
Drag and Drop Feature:

Items Within EasyWorship:
1. Click on the Songs, Scriptures or Media tabs and select the item you wish to drag into the schedule.
2. Dragthe item and release it into the Schedule Area.
3. Toremove an item from the Schedule Area, click the == button on the Schedule Area or right-click on the item and
click Remove from Schedule.
4. You can also drag backgrounds onto a song in the schedule area. See Assign Background to song

Items outside EasyWorship into EasyWorship:
EasyWorship allows you to drag and drop saved schedules, videos, and images into EasyWorship. You can drop them into
the following areas: Schedule Area, Videos Resource Area, Images Resource Area, Backgrounds/Options palette.

Schedule Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag any saved schedule file from anywhere in the Windows operating system into your Schedule Area in EasyWor-
ship.

Video, Images & Video Files:
1. Resize the working screen of EasyWorship into a smaller working window.
2. Drag and drop any video file from anywhere in the Windows operating system into the Media\Videos, Images or
Audio Resource Area of EasyWorship.

“Notes

EasyWorship will not copy the video or image file to Your Profile Folder/Resources/Videos, Images or Audio folder. This
feature only adds a shortcut to the folder. If you wish to add a video to the Videos or Images folder, copy the file to: Your
Profile Folder/Resources/Videos, Images or Audio

See Locating Your Profile Data to find out how to find your resources folder.

See Working with Videos, Working with Images & Working with Audio Files

Background Files:

1. Resize the working screen of EasyWorship into a smaller working window.

2. Click on the Backgrounds button above the Preview area.

3. Click on Options.

4. The Backgrounds Options window will now appear.

5. Drag and drop any video file from anywhere in the Windows operating system into the Media \ Images Resource
Area of EasyWorship. You will now have that background to modify or use "as is" in the Backgrounds palette. Click
OK. For more information on modifying backgrounds see Modifying Backgrounds.

#Notes
Deleting, moving or renaming the file associated with a thumbnail in EasyWorship, will cause an Exclamation Point to
appear. See Exclamation Points On My Thumbnails




File Menu

New Schedule: Allows you to create a new schedule file. Much like creating a new Word Schedule Songs
document or PowerPoint presentation. ] New Schedule
The schedule in EasyWorship contains all the songs including their lyrics and back-

grounds, PowerPoint files, images, videos and feeds for a service. Hezaladls

Import Schedule
Open Schedule: Allows you to open a previously saved schedule file. This allows you to
browse your hard drive to a schedule file you have saved, much like opening a PowerPoint
presentation file. Save Schedule As

Close Schedule

Save Schedule

Import Schedule: Allows you to merge two schedules together. For example, if the

speaker wants to create a schedule with all the scriptures he wants to use and a Power- =
Point slide show for his sermon notes, you can import that into the schedule you created o
for the song service.

Print

Save Schedule: When working on a schedule you always want to save what you are work-
ing on. Use this function to save your schedule file.

Save Schedule As: This function allows you to save your schedule in a different location
or as a different name.

Close Schedule: Allows you to close the current schedule you are working on without clos-
ing the EasyWorship program.

Print: Contains multiple printing features. Print Bl e e e

Print Schedule (Details)...: You can print the song lyrics Reapen » bt e sale S man s
for your current schedule. You can quickly access this fea- _ Print Song Activity Report..,
ture by clicking the print icon on the toolbar. ) B Print Sang List Repart...

Print Schedule (Summary)...: Prints a list of the songs
used in the schedule without the song text.

Print Song Activity Report...: Prints a list of the songs you
have added to the database, printed and displayed for
reporting to CCLI.

Print Song List Report...: Prints a list of all the songs in
your song database.

Reopen: Allows you to quickly reopen recently created
schedules.

Exit: Closes the EasyWorship program.



Help Menu

Contents: Takes you to the Help file for EasyWorship.

Content
DirectX Troubleshooting: Allows you to quickly determine if DirectX sup- anen
portis enabled. If DirectX support is not enabled, EasyWorship will give DirectX Troubleshooting

you the option of enabling DirectX support. Video Codec Troubleshooting

Video Codec Troubleshooting: Allows you to see how EasyWorshipis pro- [z Install Microsoft PowerPoint Viewer
cessing the videos you are displaying in EasyWorship by showing you what Redicter Prod
codecs are being used to decode the video. o et

About EasyWorship...
Install Microsoft PowerPoint Viewer: Allows you to download and install
PowerPoint Viewer 2010. This will only show up if Microsoft PowerPoint
2010/2007 Viewer or Microsoft PowerPoint 2010 / 2007 are not installed
on your computer.

Register Products...: Allows you to enter your registration information if
you haven't registered EasyWorship. Also allows you to enter serial num-
bers for new bibles you have purchased. If you are having problems regis-
tering a bible or EasyWorship, see Activating and Registering
EasyWorship, or Incorrect Serial Number!

About EasyWorship:

About: Tells you what version of the software Abaut EasyWarship
you have. It also tells you who the software is

About EasyWorship
registered to and what serial number was
used. EasyWorshap ©
-"_") Professional Fresentation Software
License . - Copyright & 2001- 2009 Softouch Development, Inc

casywarship Al nghts resersed Softowdy Development, Inc

Copyright

Verskon M
Registier

This produdt 15 icensed to
Hame Uraegistered

Serial Humber:  Evaluation Copy

Visit us ot hitpy swwew. easrworship.com

Close



http://www.microsoft.com/downloads/details.aspx?FamilyID=cb9bf144-1076-4615-9951-294eeb832823&displaylang=en
http://www.microsoft.com/downloads/details.aspx?FamilyID=cb9bf144-1076-4615-9951-294eeb832823&displaylang=en

License: Gives you the License and Warranty
of the software.

Copyright: Gives you all of the copyright inform-
ation pertaining to the bibles we offer in
EasyWorship. This is the copyright information
you would see in the front of a bible.

About EasyWorship

About

Copyright

Reqgister

License and Warranty: EasyWorship

LICENSE AND WAHRANTY:
The software which accompanies this license
(the "ZJoftware™) 12 the property of Softouch O
its licensers and is protected by copyright
law, While Joftouch continues to own the
Softvare, you will have certain rights to use
the Software after pour acceptance of thi=s
licenses., Except as may be modified by &
lizense addendum vhich accompanles this=
license, your rights and ocbligations with

respecst To The uze of thls Joftware are &2
follows:
YOU MAY:
(1) u=e a2 FERY coples a2 you need a2 long a2
you own & license for esach church or
Organlizatlion you are usflng 1t for. Basloally
this is & site license.

LClase

About EasyWorship

About
License
opyright

Register

Copyright and Legak: EasyWorship

Warning: This computer program is protected by
copyright law and international treaties.
Unanthorized reproduction or distribution of g
this program, or any portion or it, may result

in severe Ccivil andd criminal penalties, and

will be prosecuted bto the maocimam.

EagyWorship Logos are Trademarks of Softouch
Development. ., Inc. PowerPoint and PowerPoint
Logos are Trademarks of Microsoft Corp.

Soripture guoted by permission.
Awpliried Eible (R), Copyright @ 1954,
1962, 19264, 1965, 1987 by The Locloman
Foundation, La Habra, CA 50631. ALl rights
reserved, <http:/Jvew, lockran.orgs

1958,

Juotations designated (NIV) are from THE HOLY
BIBLE:MNEW INTEFMATIONAL VEBRSION (B). NIV (R). o

LClose




Register: Allows you to enter the registration
information we sent to you. Once you register,
you will have a permanent copy instead of an
evaluation copy. See Activating and Regis-
tering EasyWorship

About EasyWorship

About

License

Copyright

Register: EasyWorship

e

You can register online using a Visa, MasterCard, America
EIFITEH._ or DIH. Over C-arrJ.

To oader Online wisit  hitp wawew easvworsh p.comstore

o

1

T oaden by phone call (8581 876-4004  1913) 250 1403

COhmice you have recemned your registration information, enter
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Live Menu

Go Live: Allows you to send the current item in the preview screen to the live
screen. Most people use the Go Live button at the top of the Preview Area or
press the Page Down key.

Alerts:

Nursery Alert: Allows you to enter the number or name of a child in the child care
area to notify the parents they are needed. See Using Nursery Alert and Nursery
Alert Tab.

Message Alert: Allows you to add messages to the screen without creating a song.
See Using Messages Alert and Message Alert Tab

Hide/Show Live Output: This turns off or on EasyWorship's output to the projector.
This is the same as clicking the Live button at the top of the Live Area.

Show Logo on Live Output: This menu item sends the background you have selec-
ted to be the logo to the projector screen. See Working With The Logo Button and
Setting Transitions

Blackout Live Output: This feature covers the output screen with a black screen.
See Working With Black Clear and Logo Buttons and Setting Transitions.

Clear Text on Live Output: Clears the text of the current song from the screen leav-
ing just the background you were using. See Working With Black Clear and Logo
Buttons and Setting Transitions

Transitions: This feature allows you to setup song to song, slide to slide, black/un-
black, clear/un-clear, logo/un-logo and video transitions.

Options: Allows you to set the many different global options for EasyWorship.

Profiles HE|F_I-

Go Live

A Alerts

Show Live Qutput

Show Loge on Live Qutput
Blackout Live Output
Clear Text on Live Cutput

Transitions

Options
Foldback Options



Profiles Menu

The Profiles menu contains multiple functions. The primary function is providing the ability to select the profile you wish to
use. To change profiles, click the Profiles menu and select the profile you wish to switch to. Available profiles are listed at
the top of the Profiles menu.

Help

& Default
Shared

Profiles Manager...

Database Tools L

Profiles Manager: Allows you to edit and create profiles in EasyWorship. See Understanding Profiles

Database Tools:

Add/Remove Demo Data: Allows you to uninstall or Help
install the demo songs and backgrounds that come with
. @ Default
EasyWorship.
Shared

Rebuild/Fix Database: This is a tool that checks the data-

) Profiles Manager,..
base for errors and fixes them. g

Database Toals AddfRemove Demo Data..,
Rebuild/Fix Database



Schedule Menu

Edit Song in Schedule: Allows you to edit the currently selected song in the Songs Live Profiles Help
schedule. This is also a right-click feature. Right- clicking a song in the sched-

o . . . (g Edit Song in Database...
ule will give you the same option. See To edit a song in the schedule only

Reset to Automatic Background

Reset to Automatic Background: Resets the background for the currently Edit Notes
selected song to Auto instead of the assigned background. This is also a right-

click feature == Add Songto Schedule

== Remowve ltem from Schedule

Edit Notes: Allows you to change the notes for a song in the schedule. This is

. . Move Scheduled Item Up
also a right-click feature. :

»  Move Scheduled Itermn Down

Add Song to Schedule: Adds the song selected in the database to the current
schedule. Thisis a right-click feature and a drag and drop feature.

&l

Add a PowerPoint Presentation...

Check Schedule for Changes...

Remove Item from Schedule: Removes the selected item in the schedule Check Schedule for Errors...

from the schedule. This is also a right -click feature.

Hide Schedule Toolbar
Move Schedule ltem Up: Moves the selected item up in the schedule. Thisis
a right-click, drag and drop and schedule toolbar feature. File Options '
Move Schedule Iltem Down: Moves the selected item down in the schedule.
This is a right-click, drag and drop and schedule toolbar feature.

Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on
your hard drive and add it to your schedule.

Check Schedule for Changes...: Checks the items in the schedule against
the database. If an item is different from what is already in the database or a
new item, EasyWorship will give you choices for what to do with that item. See
Check schedule for Changes

Check Schedule for Errors...: Checks the schedule to make sure it can find

all of the images, videos and backgrounds used in the schedule. If EasyWor-

ship cannot find one of them, it will ask you what to do about the error.
SeeCheck Schedule for Errors

Hide/Show Schedule Toolbar: Makes the toolbar on the right side of the
Schedule Area visible.



Songs Menu

Edit Song in Database...: Allows you to edit the currently selected song in the data-
base. This is also a right-click feature. Right- clicking the song will give you the same

option. See Editing Songs
New Song: Creates a new song in the song database. See Adding Songs

SongSelect Lyric Service: Allows you to import songs directly from the CCLI
SongSelect website. See Downloading Songs from the CCLI SongSelect Lyric Ser-
vice

Delete Song: Removes the currently selected song in the database from the data-
base. Caution: There is no recycle bin or trash for EasyWorship songs. When you
delete it, itis gone.

Live Profiles Help

Vs
%

Edit Song in Database...
Mew Song
Delete Song

SongSelect Lyric Service



EasyWorship Main Toolbar
A= @|[_3@|L—-&

|- New Schedule: Allows you to create a new schedule file. Much like creating a new Word document or PowerPoint
presentation.

The Schedule in EasyWorship contains all the songs including their lyrics and backgrounds, PowerPoint files, images,
videos and feeds for a service.

T - Open Schedule: Allows you to open a previously saved schedule file. This allows you to browse your hard drive to a
schedule file you have saved, much like opening a PowerPoint presentation file. The drop down arrow gives you the option
to select a previously saved schedule from a list.

k=l - Save Schedule: When working on a schedule you always want to save what you are working on. Use this function to
save your schedule file.

(% - New Song: Creates a new song in the song database. See Adding Songs

(& - Edit Song: Edits the currently selected song. See Editing Songs

= - Print Schedule (Details)...: You can print the song lyrics for your current schedule.

E1 . Options: Allows you to set the many different global options for EasyWorship. See Setting EasyWorship Options

E% - Transitions: This feature allows you to setup song to song, slide to slide, black/un-black, clear/un-clear, logo/un-logo
and video transitions.



Live

S P Logo [P Black Clear Live

Live - & Heart Like Thine e R

Ay Alerts -
Nursery Alert: Allows you to enter the number or name of a child in the child care area to notify the parents they are

needed. See Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add quick alert messages to the Front of House screen. See Using Messages Alert
and Message Alert Tab

Foldback Alert: Allows you to add quick alert messages to the Foldback screen.

| Logo - Turns Logo on or off. See Working With The Logo Button

P Black - Blacks the screen out. See Working With Black Clear and Logo Buttons

Clear - Clears the text of the current song from the screen. See Working With Black Clear and Logo Buttons

Live - Turns EasyWorship output on or off.

&)

@ Full View

Surmmary View

Video Jockey Mode

Full View - Shows the full text of each slide in the song.
Summary View - Shows the first line of each slide.

Video Jockey Mode - Enables the VJ control window at the bottom of the live area, allowing you to change backgrounds
on the fly.



(5)

3%
@ 33%
50%%
63%
13%
83%
Lo02e

When using PowerPoint files, the drop down arrow allows you to change the size of the thumbnails.
See Using PowerPoint Files

Live - Genesis 1:4 {KJV} -

|.ﬁ.n|:| God saw the light, that [it was] good: and God divided |

When going live with a scripture while showing a PowerPoint slide show, EasyWorship allows you to jump back into the
PowerPoint file you were displaying by clicking the PowerPoint button. This feature only works with PowerPoint files and
Scriptures.

Progress Ball Mute
00
P Rewind | Fast Forward Volume

Play/Pause

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on and off for
videos, DVD clips and audio files. Not all functions are available when using a video as a background.



Preview

Background = Lo GoLive

Preview - A Heart Like Thine T -

Background - Allows you to select a global background for the songs in the schedule and currently being previewed.

4= Go Live - Sends the current item in the Preview Area to the Live Area.

()

& Full Wiew

Surmmary Wiew

Full View - Shows the full text of each slide in the song.
Summary View - Shows the first line of each slide.

&)

25%
@ 33%
al%e
03%
15%
83%
L00%e

When using PowerPoint files, the drop down arrow allows you to change the size of the thumbnails. See Using Power-
Point Files

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume and turn looping on and off for
videos, DVD clips and audio files. VCR controls are not displayed for video backgrounds in the Preview pane.

Progress Ball Mute
00
P Rewind | Fast Forward Volume

Play/Pause



Schedule Toolbar

| +

a3l 42

“* - Add ltem to Schedule: Adds the selected song or media item to the current schedule. This is a right-click feature and
adrag and drop feature.

== - Remove ltem from Schedule: Removes the selected item in the schedule from the schedule. This is also a right-click
feature.

4 - Move Schedule Item Up: Moves the selected item up in the schedule. This is a right-click, drag and drop and sched-
ule toolbar feature.

4 - Move Schedule ltem Down: Moves the selected item down in the schedule. This is a right, drag and drop and sched-
ule toolbar feature.

[© - Add a PowerPoint Presentation...: Allows you to find a PowerPoint file on your hard drive and add it to your sched-
ule.



Editor Toolbar

Title  Alive Forever Amen i ] | £ I.E,‘J| qa. ) @I t".!;'| R =)

Tirnes Mew Roman "] 10 = I U @@” A "l Background = Reset Attributes

Title  Alive Forever Amen .
Type the name of the song or scripture verse here.

@ Click to enter copyright information for a song.
2 Click to import text from a text file.

= Print

d Cut

e Copy

) Paste

“J Undo

#2 7 Increase / Decrease editor text size. This only affects the editor window and not the song or scripture font size.

Tirmes Mew Roman

| Select font drop down box.

10 = . .
~ Font size by screen percentage not point.

Bold
Italic

@ Underline
@ Shadow
@ Outline



A ¥ Font color
Background > Click to display background list.

Reset Attributes R egets the text attributes e.g. bold, italic, underline... back to the default settings.



Black, Clear and Logo Buttons

The black clear and logo buttons appear at the top right of the Live Area. These buttons toggle on and off.

P | Logo - Brings an image or video to the screen that you have already defined. See Working With The Logo Button

| Black - Transitions to Black and from Black. See Setting Transitions

Clear - Clears the text from the screen leaving the background running. See Setting Transitions




Using The Logo Button

EasyWorship allows you to easily display a background assigned to the Logo button. The button appears next to the Black
and Clear buttons above the Live Area. This is a toggle button that will toggle on and flash red and can be toggled off just
as you would the Black or Clear buttons.

ST

™| Logo | | Black || Clear Live

Assign a background to the Logo button:
1. Click the Background button above the Preview Area.
2. The Background palette window appears displaying the thumbnails of the backgrounds you have added to this
palette.
3. Right-click on the image or video you want to assign to the Logo button.
4. Click Set as Logo.

F
!

e
g Setas Logo
D Setas FoldBack

: 3 :

“Notes
To add a background to the Background palette, see Adding Backgrounds.




Dual Monitors Explained

EasyWorship is designed for dual monitor display. This means that EasyWorship displays two different monitor screens at
the same time. Monitor 1 (or the primary monitor) displays the working or control screen, and Monitor 2 (or the secondary
monitor/projector) displays the output screen that is projected to the congregation. Dual monitors make it possible to work
and set up new songs and scriptures in EasyWorship, while the congregation is viewing only the current song, scripture,
video, or feed.

EasyWorship uses Windows Extended Desktop to accomplish this. Windows 98 SE or later is required to enable Win-
dows Extended Desktop. The following are three different video card configurations that will allow you to use Windows
Extended Desktop.

A. Two video cards with a single output on each card (not recommended)

B. A single video card with two outputs (recommended)

C. Alaptop with a video output on the back of the laptop.

Here are the most common ways to setup a computer for dual monitor output.

« Split the second monitor display signal and send ™
one cable to a second computer monitor and the —
other to the projector. [*] > 2
kY
AN

P /N

]
o
— X

O




« EasyWorship may also be setup with a single monitor
on the desk to control the software and use your pro-

jector as the secondary monitor.

o Customers using laptops will use their laptop monitor
as Monitor 1 and the output on the back of the laptop

for Monitor 2.

« You may also add a video splitter to the output on the
laptop in order to utilize a second monitor on the desk

and a projector.




“Notes
Projection bulbs are very expensive and have a use life. A monitor may be less expensive and doesn't require that you run
your projector while setting building schedules during the week!

See Can | Run EasyWorship in Single Monitor Mode? for more information about running EasyWorship with only one
video output.

See Enabling Windows Extended Deskiop for instructions on how to check a computer for Dual Monitor compatibility and
for instructions on setting up Dual Monitors to use with EasyWorship.

See Computer Requirements Video Card and Computer Requirements Unsupported for help with choosing the correct
video card for your system.

See Dual Monitor Troubleshooting if you are having problems with your dual monitor setup.




Dual Monitor / Projector Setup
If you are using a laptop computer, see Laptop Setup

Enabling Windows Extended Desktop:

Windows 7:

1. Hold down the Windows key#r on the keyboard and press P.
2. Use your mouse to select Extend.

Computer only Duplicate Extend Projector anly

o g e e

Windows XP, Vista & 7:

1. Right-click on the Windows Desktop.
2. Select:

Windows XP: Properties, then Settings tab.
Windows Vista: Personalize then Display Settings link.
Windows 7: Screen Resolution



o )

E=N B =
s
Ou —|ﬂ__, « Displ.. ¥ Screen .. - |4'~,- | | Searc

Change the appearance of your displays

Detect
m ] @‘ m
Display: [2. SynchMaster vl
Resolution: 1024 : 768 (recommended)

Multiple displays: [Show desktop only on 1 v]

Make this my main display Advanced settings

Make text and other items larger or smaller

What display settings should I choose?

Ok ] [ Cancel Apply

“Notes
If Display 1 and 2 boxes do not appear, your computer does not have dual monitor capability, or you do not have a pro-
jector or monitor plugged into the secondary video output on the computer.

3. Select Monitor 2.

4. Select Extend my Windows Desktop onto this monitor or select Extend these displays from the drop down list..

5. Setthe screen area resolution.
Standard 4:3 -800 X 600 or 1024 X 768
Widescreen 16:9 -852x480, 1280x720 or 1920x1080
Widescreen 16:10 - 1280x768, 1280x800 or 1440x900
6. Verify the color setting for Monitor 2 is set to 32 bit.



7. Click Apply then OK. If prompted to keep the settings click yes.
8. Open EasyWorship.

9. Follow the instructions below to setup EasyWorship to use your second monitor.

Setting EasyWorship to use your second monitor:
1. Click on the Live menu.
2. Click Options.

3 optiens =5
General
Songs
Scpture Margng
Aleits Screen Margin % Tt blargin % Bleed Margin %
Top o - Top 0 : Taop 0
Copprghi T
Bottom @ F Bottoen 0 E Bottom 0
Advamced
Left o i Left 0 - Left 0
Right ] z Faaght 1] z Right 0

Sbet Ouspail Bloiibon

Chetpat Maonitor lS-emrbdlly M onitor 1] oL vsam pa e
Prenary Baniton 1 10:4

Lt i are beadititul,
1 radse my hamds to you,

P oiee else Can touch Cugtarm Pagitson |

miy heart hkce you do,

Praview Live Output ok | [ gancer |

3. Under General, go to Select Output Monitor and select Secondary Monitor from the drop down list.
4. Make sure the Enable DirectX Support check box is checked.
5. Click OK.

See Dual Monitor Troubleshooting if you are having problems with your dual monitor setup.

See Can | Run EasyWorship in Single Monitor Mode? for more information about running EasyWorship if your computer
isn't able to support dual monitors.




Laptop Setup

Connecting the Laptop:
1. With the laptop turned off, turn on the projector, or second monitor.
2. Connect the second monitor cable from the projector, or second monitor to the laptop.

3. Make sure the projector, monitor is on and in the right mode to receive a computer signal.
4. Now turn on the laptop.

5. Now determine what graphics card you have.

Determine What Graphics Card You Have:
The type of graphics card you have can be determined by following the steps below.
1. Right-click on the Windows Desktop.
2. Select:
Windows XP: Properties, then Settings tab.
Windows Vista: Personalize then Display Settings link.
Windows 7: Screen Resolution
3. Click the Advanced button or Advanced Settings link at the bottom right.
4. Click the Adapter tab to see the type of video card you have.

Adapter |Munitor | Troubleshoot | Color Management|
Adapter Type

MVIDIA GeForce 9800 GT (Microsoft Corporation - WDDM
wl.1)

[ &Properties |

This computer has a NVIDIA GeForce 9800 GT Graphics Card.

6. Follow the stepsin Dual Monitor Setup for NVIDIA and ATI graphics cards.
Follow the steps in Intel Graphics Monitor Setup for Intel Graphics cards.

See Dual Monitors Explained for more information about how laptops work in dual monitor mode.

See Can | Run EasyWorship in Single Monitor Mode? for more information about running EasyWorship if your computer
isn't able to support dual monitors.




Intel Graphics Monitor Setup

1. Right-click on the Windows Desktop.
2. Click Graphics Properties.

This window will appear:

Intel

Graphics Media

(A < < Notebook and Moniter
tor mobile

Single Display

Display Devi
ittt g Motebook " Monitor

Display Settings

Multiple Display
™ Intal(R) Dual Primary Davice

Color Correction

Dizplay Clane I -
Hot Keys * Extendad | Notebook |- ]

Desktop

Secondary Device

ii{i;l) I Maonitoe "_|

| 0K ||Cancel]| Apply

Under Devices or Display Devices click on the Extended Desktop option.
The Primary Device should be Notebook.

The Secondary Device should be Monitor.

Click OK.

Open EasyWorship

Click on the Live menu.

Click Options.

©oo~NO U hw



mﬂpﬁm;
General
o
scrgpture Margins
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Secondar bontor |
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10. Under General, go to Select Output Monitor and select Secondary Monitor from the drop down list.

11. Make sure the Enable DirectX Support check box is checked.
12. Click OK.

See Dual Monitor Troubleshooting if you are having problems with your dual monitor setup.

See Can | Run EasyWorship in Single Monitor Mode? for more information about running EasyWorship if your computer
isn't able to support dual monitors.




Display Foldback Monitor Setup

Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup:
Using the DualHead2Go box is the recommended hardware for foldback; however, a secondary video card or a single
RADEON HD Graphics Card with Eyefinity may be used for foldback purposes.

Step 1: Enable Extended Desktop for three monitors.
See Dual Monitor Setup for help with extending the Desktop.
See Display Foldback Hardware

Step 2: Front of House Settings:
1. In EasyWorship click the Options &= button on the toolbar.
2. Under General, Select Output Monitor, change Output Monitor to Primary Monitor.
3. Click OK.

Step 3: Foldback Settings:
1. In EasyWorship, click the Live menu then Display Foldback Options.
2. Under Monitor Options, Select Foldback Monitor, change Foldback Monitor to Secondary Monitor.
3. Click OK.

Matrox DualHead2Go Setup:

When using a Matrox DualHead2Go box, the secondary output from the video card is spanned across two monitors. The
screen resolution for that monitor is double wide. For example, two monitors at 1024x768 would be 2048x768 using the
Matrox DualHead2Go. EasyWorship is able to use half of that screen for the front of house and half for the foldback.

Finding the Width and Height of both Monitors:
1. Right-click on the Windows Desktop.
2. Windows XP: Properties, then Settings tab.
Windows Vista: Personalize then Display Settings link.
Windows 7: Screen Resolution
3. Click each monitor to determine the size.
4. The size will be displayed in the Resolution Area. e.g. 1024x768

Example:

1024x768 2048x768

=Notes



In the example, Monitor 1 is 1024 wide by 768 tall and Monitor 2 is 2048 wide by 768 tall. Write this information down for
use in the following steps.

Front of House Settings:

In EasyWorship click the Options == button on the toolbar.

Under General select Custom Position from the Output Monitor drop down box.
Change Left to equal the width of monitor 1.

Change Top to 0.

Change Width to half the width of monitor 2.

Change Height to match the height of monitor 2.

Click OK.

Nookrwh =

Example:

Primary  Front of House Foldback

1024x768  1024x768 1024x768

With these display settings in the Windows operating system, use the following custom position settings in EasyWor-
ship Options.

Left: Monitor 1 Width = 1024 Top: Almost always is zero
Width: Monitor 2 width divided by 2= 1024 Height: Monitor 2 height = 768

Foldback Settings:

In EasyWorship click the Live menu, then Display Foldback Options.

Check Enable support for display foldback (stage display) under Monitor Options.
Select Custom Position from Foldback Monitor drop down box.

Change Left to the width of Monitor 1 + half the width of Monitor 2

Change Top to 0.

Change Width to half the width of Monitor 2.

Change Height to match the height of Monitor 2.

Click OK.

NN =

Example:



Primary  Front of House Foldback

1024 + 1024 = 2048 Left
Position

With these display settings in the Windows operating system, use the following custom position settings in EasyWor-
ship Display Foldback Options.

Left: Monitor1 Width + half the width of monitor 2 = 2048 Top: Almost always is zero
Width: Monitor 2 width divided by 2 = 1024 Height: Monitor 2 height = 768

Matrox DualHead2Go Connection Examples:

With a Splitter:

Foldback

Q
AN
i N //——\\

Matrox Splitter 0O O
O E\Em L L

FOH 1 FOH 2

oo

Without a Splitter:

Foldback

@)
S

i 0O

Matrox ’/ ff H\‘
Front Of House

With a Splitter & Switcher:

oo




In this diagram the switcher allows you to show either the foldback view on the foldback screen or the front of house
view on the foldback screen.

O
7N N
Out /' Out FOH 2
1
= Matrox
. Foldback or FOH /?\

Foldback
In

Foldback




Using Custom Position

Here are a couple of reasons to use the custom position.
« Building services at home so that the display matches the presentation computer.
« Using the Foldback feature with the Matrox DualHead2Go.

Building Services At Home:

If a schedule is built on a computer using a different output resolution than the presentation computer, the songs will not dis-
play correctly on the presentation computer. Setting a custom resolution on the source computer will correct this problem.

On the Presentation Computer

Determine the output screen size of the presentation computer.
1. Open display settings on the presentation computer.
2. Click on the second monitor.
3. The resolution for that screen will be displayed there. e.g.

1024x768.
On the Home Computer

1. Open EasyWorship on your home computer. Seloct Gutput Manitor

2. Click on the Options B2 button on the toolbar. I~ — | Custom Position

3. Under General, Select Output Monitor, change Output T b e o
Monitor to Custom Position. Top 0

4. Change the Width and Height to match the presentation e
computer.

5. Click OK. Heighe |1t

Using Foldback:
See Foldback Monitor Setup




Dual Monitor Troubleshooting

Issue: | see the same thing on my second monitor as | see on my primary monitor.
Cause: Your Windows Desktop has not been extended to the second monitor.
Resolution: Enable the Windows Extended Desktop. See Dual Monitor Setup

Issue: | enabled the Windows Extended Desktop, but it disables itself after | apply the setting.

Cause: You have an Intel Graphics card, or you do not have your projector connected to your secondary video port, or the
projector is not turned on.

Resolution: Use the instructions in Setting Up Dual Monitors to enable the Windows Extended Desktop for your Intel
Graphics card. Connect your projector or secondary monitor to the secondary monitor port on your graphics card and
make sure that the monitor, or projector, is turned on.

Issue: Windows Extended Desktop is enabled, but EasyWorship still displays the output on my primary monitor.
Cause: The secondary monitor is not selected as the output monitor in EasyWorship.

Resolution: Click on the Live menu, then Options. Select the Secondary Monitor at the bottom left of the General tab
under Select Output Monitor. Click OK.

Contact Customer Support if your problem cannot be resolved by following the steps above.



General Options

The General window allows you to choose an output monitor, and set screen margins.

Setting General options:
1. Click the Options B2 button on the toolbar.
2. Inthe Options window, click General.
Below is an explanation of the options available in the General Area.

[ options
re——
General
Songs
Scnigebure e
Pl Soreen Margin Y Test argin %= Bleed Margin %=
Tap ] = Tap L} ~ Tap L] -
Copyuight Into
Bottama 0 = Battann 9 = Bottorm @ =
Addwarced
Left 0 B Left | F — Left L
Right & — Right @ - Right @ -
Seledt Dutpruil Bonilod
Output Maonitor | Primary Monitor - s Pmsntics

Liord woous are beautiful,
I raise my hands to you,
o one else can touch

my heart like you do,

1024

Preview Live Output QK | | Lancel

Margins:

Screen Margin % allows you to set the percentages of screen to indent, due to the projector over shooting the phys-
ical output screen.

Text Margin % allows you to set the margins that you want around the text. These margins only affect the text, not
the background.

Bleed Margin % allows you to set margins for the message alert, nursery alert and copyright information to bleed

over. These settings are typically used when you are over and under scanning your output by sending itto a TV and
a projector at the same time.

Select Output Monitor:



Output Monitor Click the monitor that you want to use to display your presentation to the congregation. The Select
Output Monitor list only contains outputs that you have enabled in the Windows Operating System.

Primary Monitor allows the live output to be displayed on the primary monitor behind the EasyWorship control
screen.

Secondary Monitor allows the live output to be displayed on a secondary monitor. See Dual Monitor Setup

Custom Position allows you to specify an absolute position and size to project the output.

Custom Position Settings, type or select the desired positions. The custom positions are set in pixels. The default
settings are Left: 0 Top: 10 Width: 426 Height: 341. This places the live output box at the top left of your monitor. See
Using Custom Position




Songs

The Songs window allows you to customize how songs are displayed. You can chose text alignment, font size, style, color
and capitalization rules. You can also choose whether or not to display labels, and specify their location, size, style and
color.

Setting Songs options:
1. Click the Options button on the toolbar.
2. Inthe Options window, click Songs.
Below is an explanation of the options available in the Songs Area.

L. =

§ Chjat
Saniguire ang Gptions

Aleats Text Alignrnent  Center |

Copyrigiht Info Wertical Align Center -
ST Desired Font Height Percentage 14 | Song Font

VerselChorus Label Ophians

Show Verse/Chorus Labels
Top Center
Marmal
Imdent Label

Select label coler coding for seng previews Color Coding

Word Formatting Optiens

< Autornatically wrap words if needed

Capitalize all words

Capitalize first character on each line

Auternatically capitalize firsk character of these words
Lord you are heavtiful, HRIST =

I raise my har i, FATHER
Mo one else can touch SO0 3

my heart ke you do,

Preview Live Dutput 0K | Lancel

Song Options:
Under song options make changes to font types, styles, output dimensions, etc., without having to worry about going back
and modifying all your songs to fit the screen.

Text Alignment sets the desired horizontal position for the text.



Vertical Align sets the desired vertical position for the text.
Desired Font Height Percentage sets the desired font size.
Song Font allows you to control the song font, style, color, shadow and outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live output screen.
Label Location sets the desired position for the label.
Label Indent indents the verse, chorus... label when displayed on the output screen.
Label Size sets the desired size for the label.
Color Coding specifies a color scheme for the Preview and Live Output Areas.
« Inthe appropriate lists, click the desired colors. The Sample Area on the right displays the color
scheme. Click OK when you are satisfied with the color scheme.
[ Label Cotor Cading
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End Text Color [ —
End Background Color |_ "’|

QK | Cancel

Label Font allows you to control the verse/chorus font, style, color, shadow and outline.

Word Formatting Options:
« Specify whether or not words wrap, set capitalization rules, and add words to the auto capitalize list.

“Notes
EasyWorship uses font sizes differently than other Windows-based applications. See Font Sizing Explained




Scripture

The Scripture window allows you to customize how scriptures are displayed. You can choose scripture alignment and font
size, style, and color. You can also specify reference font size, style, and color.

Setting Scripture options:
1. Click the Options B2 button on the toolbar.
2. Inthe Options window, click Scripture.
Below is an explanation of the options available in the Scripture Area.

m Oiptions .
General .
Scripture
Songs
— Lonpture Oplsons
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Aledts # Enable Scripture Support
Copyright Into Teat Alignment | Center bl
Advanced Vertical Align | Center x|
Desired Font Height Percentage 12 5 | Scnpture Font |

Sonphure Reference

ing God craated : : =
i Reference Location | Botbomn Right
el 151
Reference Size Smaller -

Reference Indent

| Show Reference Only | Reference Font |

Preview Live Output QK J | Lancel

Scripture Options:
Enable Scripture Support enables the scriptures tab in the Resource Area.
Text Alignment sets the desired horizontal position for the scripture.
Vertical Align sets the desired vertical position for the scripture.
Desired Font Height Percentage sets the desired font size. EasyWorship uses this font size for all scriptures.
Scripture Font allows you to control the scripture font, style, color, shadow and outline.

“Notes
EasyWorship uses font sizes differently than other Windows-based applications. See Font Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture reference.
Reference Font allows you to control the reference font, style, color, shadow and outline.



Alerts

Set Alerts options:
1. Click the Options B3 button on the toolbar.
2. Inthe Options window, click Alerts.
Below is an explanation of the options available in the Alerts Area.
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Nursery Alert Options:
The Nursery Alert options allows you to chose whether or not a message can be displayed to the congregation. You may

also specify its location, height, font, background color, and length of display.

Enable Nursery Alert makes the Nursery Alert option appear under the alerts drop down A7 in the Live Area.
Screen Location allows you to set the location of where the alert appears on the screen.

Height Percentage allows you to set the desired height percentage for the nursery alert text.

Background Color allows you to select the desired color for the background of the nursery alert.

Display Seconds specifies the number of seconds that you want the nursery alert to display.

Nursery Font allows you to control the alert font, style, color, shadow and outline.

Message Alert Options:
The Message Alert options allows you to chose whether or not a message can be displayed to the congregation. You may

also specify its location, height, font, background color, and display method and speed.



Enable Message Alert makes the Message Alert option appear under the alerts drop down £ ¥ in the Live area.
Screen Location allows you to set the location of where the alert appears on the screen.
Height Percentage allows you to set the desired height percentage for the message alert text.
Background Color allows you to select the desired color for the background of the message alert.
Desired Display Method
« Static displays the entire message at once.
« Scroll displays the message moving across the screen from right to left.
« Scroll if Needed displays the message moving across the screen only if it is too long.

Speed Slider sets the desired speed to control how long the message is displayed or how quickly it will scroll.
Message Font allows you to control the alert font, style, color, shadow and outline.



Copyright Info

The Copyright Info window allows you to chose whether or not the copyright for a song is displayed and allows you to spe-
cify its font, style, color, shadow, outline, and height. You can also choose to display your CCLI humber or other license

information.

ZNotes

The copyright information for a song is only available if you have entered the information into the Song Information dialog
box in the Editor. For details on entering copyright information for a specific song, see Displaying Copyright Information

Setting copyright options:

1. Click the Options B2 button on the toolbar.
2. Inthe Options window, click Copyright Info.
Below is an explanation of the options available in the Copyright Info Area.
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Display Copyright Information causes the copyright information to be displayed at the bottom left of the screen..
Font allows you to select the desired font for the copyright.
Style allows you to select the desired style for the copyright.
Color allows you to select desired color for the copyright.
Shadow Color when checked enables the shadow on the copyright text. The color may also be selected from the

drop down list.

Outline Color when checked enables the outline on the copyright text. The color may also be selected from the drop

down list.

Height Percentage allows you to set the desired height percentage for the copyright text.
License Info is where you enter a CCLI license number, or any other license information that you want to display.

=Notes



« For more information on how to obtain a copy license go to www.CCLI.com.
« Toview the copyright information's size and placement on the output monitor, on the Live menu click Options, click
the Copyrights Information tab, and then click the Preview Live Output check box.



http://www.ccli.com/

Advanced Options

The Advanced window allow you to choose Live, PowerPoint, DVD and DirectX options.

Setting Advanced options:
1. Click the Options B2 button on the toolbar.
2. Inthe Options window, click Advanced.
Below is an explanation of the options available in the Advanced Area.
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Live Options:
Show live screen on startup when checked will enable the live output when EasyWorship opens. The last used
background will display on the output screen.
Advance Schedule after Go Live is pressed enables EasyWorship to select the next item in the scheduled auto-
matically, when the Go Live button is clicked.

PowerPoint Options:
Use PowerPoint application instead of Viewer enables EasyWorship to load the full version of PowerPoint to dis-
play PowerPoint slide shows.

If PowerPoint is not installed on this computer, leave this option unchecked to use the Power-
Point viewer that is installed with EasyWorship.



Build thumbnails with PowerPoint Application enables EasyWorship to create thumbnails using the full Power-
Point application.

DVD Options:
User Preferred Video Codecs causes EasyWorship to look for and use either the Cyberlink or Dscaler mpg2 if they

are available. EasyWorship ignores other decoders if one of these two codecs are available.
Prevent DVD SpinDown keeps the DVD in the drive spinning at all times to reduce the amount of time needed to

send a DVD clip to the screen.

DirectX Options:
Enable DirectX Support enables EasyWorship to use the DirectX to display transitions and text over video back-
grounds.
Vertical Retracing Checking
« Auto allows DirectX control when Vertical Retrace Checking is used.
« On uses DirectX to create a smooth transition between slides and produce the cleanest output.
« Offturns this fuction off.
“Notes
The advantage of using vertical retrace checking is that it creates a smooth transition and a clean video playback.
The disadvantage of using vertical retrace checking is that it slows down processing time.

Video Quality
« Move the slider toward Quality to increase the time EasyWorship allocates for displaying videos or live feeds.

The higher the quality, the smoother the playback. Setting the Video Quality all the way to Quality can cause
some computers to run slower.

« Move the slider toward Speed to decrease the time EasyWorship allocates for displaying videos or live feeds.
This reduces the quality of the playback.

“Notes
Usually, placing the slider in the center provides the best quality without too much overhead on the computer.



Setting Transitions

EasyWorship allows you to easily set impressive transitions for songs, slides, black screen, clear screen, and video. You
can choose one transition or many different transitions for your presentation.

1. Click Transitions ™% on the toolbar.
Below is an explanation of the options available in the Transitions Area.
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Ok Cancel

Selecting a transition:

Black Screen: Select different transitions for Black screen and un-Black screen.

Clear Screen: Select different transitions for Clear screen and un-Clear screen.

Logo: Select different transitions for Logo screen and un-Logo screen.

Advanced:
Enable Video Transitions Allows for the transition from one video background to the next.
Disable the more complex video transitions disables 3D transitions for slower computers.
Always pause videos when transitioning from video to another element pauses the video when transitioning
from one element to the other.

[#Notes
Use the Shift key or the Ctrl key to choose multiple transitions from the list. Multiple transitions are applied in the order
they are selected to your songs and slides.



Displaying Copyright Information

EasyWorship allows you to display copyright information for the displayed song. First you must enter your CCLI # which
will appear in each copyrighted song, automatically.

1. To enter copyright information:

2. Onthe Live menu, click Options.

3. Click the Copyrights tab.

4. Enteryour CCLI #in the License Info box (e.g., CCLI 123456789).

o The CCLI # will appear on every song that has copyright information entered into the information area of the
song.

That our God iIs an
awesome God

Awesome God - Rich Mullins; CCLI # Goes Here
1988 BMG Songs, Inc.

5. Selectthe Display Copyright Information check box to display the author, title, administrator, and copyright inform-

ation for specific songs. EasyWorship allows you to edit and add to the author, title, and copyright information.
6. Click OK.

Edit or Add Information to a Song:
1. Right-click on the desired song and click Edit Song.
2. Click Information ¥ on the toolbar.
3. The Song Information diglog box appears.

Song Information
Title Anocinting Fall On Me
Author Donn Thomas
Copyright 1992 Paragon Music Corporation ©

Administrator  Brentwood-Benson Music Publishing, Inc.
Song Mumber 838126

QK ] [ Cancel

Type the information in the appropriate boxes.

Click in the Copyright box, and then click the Copyright icon to add the copyright symbol and automatically turn on

the CCLI# function . You can also add a date after the copyright symbol.

6. The Song Number box is for assigning a CCLI Database Song Number from the CCLI Song Select web site. This is
for song reporting with CCLI and not for display.

7. Click OK.

ok



Display Foldback

Display Foldback allows EasyWorship to take advantage of a third video output to display content for stage monitors. Addi-
tional hardware is required to use this feature. The Matrox DualHead2Go box is recommended for this feature. See Dis-
play Foldback Monitor Setup and Foldback Hardware

Foldback Features:

Send Lyrics and Scripture content to stage monitors (automatically synced with audience output)

Send Alerts and custom messages to stage monitors (only seen on stage)

Clock Display shows the current time

Lyric Display, optional verse/chorus tags, shows first line of next slide, automatic word wrap, and more
PowerPoint Display shows current and next PowerPoint slides

Full control of format and style, including: text/font styles, custom background (not just black), scrolling or static
alerts, and more (requires additional hardware)

See Monitor Options, Songs Text, Scripture Text, PowerPoint Options, and Alerts and Time




Display Foldback Monitor Setup

Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup:
Using the DualHead2Go box is the recommended hardware for foldback; however, a secondary video card or a single
RADEON HD Graphics Card with Eyefinity may be used for foldback purposes.

Step 1: Enable Extended Desktop for three monitors.
See Dual Monitor Setup for help with extending the Desktop.
See Display Foldback Hardware

Step 2: Front of House Settings:
1. In EasyWorship click the Options &= button on the toolbar.
2. Under General, Select Output Monitor, change Output Monitor to Primary Monitor.
3. Click OK.

Step 3: Foldback Settings:
1. In EasyWorship, click the Live menu then Display Foldback Options.
2. Under Monitor Options, Select Foldback Monitor, change Foldback Monitor to Secondary Monitor.
3. Click OK.

Matrox DualHead2Go Setup:

When using a Matrox DualHead2Go box, the secondary output from the video card is spanned across two monitors. The
screen resolution for that monitor is double wide. For example, two monitors at 1024x768 would be 2048x768 using the
Matrox DualHead2Go. EasyWorship is able to use half of that screen for the front of house and half for the foldback.

Finding the Width and Height of both Monitors:
1. Right-click on the Windows Desktop.
2. Windows XP: Properties, then Settings tab.
Windows Vista: Personalize then Display Settings link.
Windows 7: Screen Resolution
3. Click each monitor to determine the size.
4. The size will be displayed in the Resolution Area. e.g. 1024x768

Example:

1024x768 2048x768

=Notes



In the example, Monitor 1 is 1024 wide by 768 tall and Monitor 2 is 2048 wide by 768 tall. Write this information down for
use in the following steps.

Front of House Settings:

In EasyWorship click the Options == button on the toolbar.

Under General select Custom Position from the Output Monitor drop down box.
Change Left to equal the width of monitor 1.

Change Top to 0.

Change Width to half the width of monitor 2.

Change Height to match the height of monitor 2.

Click OK.

Nookrwh =

Example:

Primary  Front of House Foldback

1024x768  1024x768 1024x768

With these display settings in the Windows operating system, use the following custom position settings in EasyWor-
ship Options.

Left: Monitor 1 Width = 1024 Top: Almost always is zero
Width: Monitor 2 width divided by 2= 1024 Height: Monitor 2 height = 768

Foldback Settings:

In EasyWorship click the Live menu, then Display Foldback Options.

Check Enable support for display foldback (stage display) under Monitor Options.
Select Custom Position from Foldback Monitor drop down box.

Change Left to the width of Monitor 1 + half the width of Monitor 2

Change Top to 0.

Change Width to half the width of Monitor 2.

Change Height to match the height of Monitor 2.

Click OK.

NN =

Example:



Primary  Front of House Foldback

1024 + 1024 = 2048 Left
Position

With these display settings in the Windows operating system, use the following custom position settings in EasyWor-
ship Display Foldback Options.

Left: Monitor1 Width + half the width of monitor 2 = 2048 Top: Almost always is zero
Width: Monitor 2 width divided by 2 = 1024 Height: Monitor 2 height = 768

Matrox DualHead2Go Connection Examples:

With a Splitter:

Foldback

Q
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Without a Splitter:

Foldback
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With a Splitter & Switcher:

oo




In this diagram the switcher allows you to show either the foldback view on the foldback screen or the front of house
view on the foldback screen.
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Monitor Options

Setting Monitor Options:

1. Click the Live Menu then Display Foldback Options.

2. Inthe Display Foldback Options window, click Monitor Options.

Below is an explanation of the options available in the Monitor Options Area.
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Enable Display Foldback:
Enable support for display foldback (stage display) enables the foldback feature.

Margins:

Screen Margin % allows you to set the percentages of screen to indent, due to the projector over shooting the phys-

ical output screen.

Text Margin % allows you to set the margins that you want around the text. These margins only affect the text, not

the background.

Bleed Margin % allows you to set margins for the message alert, nursery alert and copyright information to bleed
over. These settings are typically used when you are over and under scanning your output by sending itto a TV and
a projector at the same time.




Select Foldback Monitor:
Click the monitor that you want to use to display your presentation to the congregation. The Foldback Monitor list only con-
tains outputs that you have enabled in the Windows Operating System..
Primary Monitor allows the live output to be displayed on the primary monitor behind the EasyWorship control
screen.
Secondary Monitor allows the live output to be displayed on a secondary monitor. See Dual Monitor Setup
Custom Position allows you to specify an absolute position and size to project the output.
Custom Position Settings, type or select the desired positions. The custom positions are set in pixels. See Using

Custom Position




Song Text

The Song Text window allows you to customize how songs are displayed on the foldback screen. You can chose text align-
ment; font size, style, color and capitalization rules. You can also choose whether or not to display labels, and specify their
location, size, style and color.

Setting Song Text options:
1. Click the Live menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Song Text
Below is an explanation of the options available in the Song Text Area.

[ Display Feldback Options e
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Song Options:
Under song options make changes to font types, styles, output dimensions, etc., without having to worry about going back
and modifying all your songs to fit the screen.



Text Alignment sets the desired horizontal position for the text.

Vertical Align sets the desired vertical position for the text.

Desired Font Height Percentage sets the desired font size.

Song Font allows you to control the song font, style, color, shadow and outline.

Show first line of next slide enables EasyWorship to display the first line of the next slide or the title of the next item
in the schedule.

First Line Font allows you to control the first line font, style, color, shadow and outline.

Verse/Chorus Label Options:
Show Verse/Chorus Labels enables the verse, chorus, and other tags on the live output screen.
Label Location sets the desired position for the label.
Label Size sets the desired size for the label.
Indent Label indents the verse, chorus... label when displayed on the output screen.
Label Font allows you to control the verse/chorus label font, style, color, shadow and outline.

Word Formatting Options
« Specify whether or not words wrap, set capitalization rules, and add words to the auto capitalize list.

#Notes
EasyWorship uses font sizes differently than other Windows-based applications. See Font Sizing Explained




Scripture Text

The Scripture Text window allows you to customize how scriptures are displayed on the foldback screen. You can choose
scripture alignment; and font size, style, and color. You can also specify reference font size, style, and color.

Setting Scripture Text options:
1. Click the Live menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Scripture Text.
Below is an explanation of the options available in the Scripture Text Area.
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Scripture Options:
Enable Scripture Support enables the scriptures tab in the Resource Area.
Text Alignment sets the desired horizontal position for the scripture.
Vertical Align sets the desired vertical position for the scripture.
Desired Font Height Percentage sets the desired font size. EasyWorship uses this font size for all scriptures.
Scripture Font allows you to control the scripture font, style, color, shadow and outline.

“Notes
EasyWorship uses font sizes differently than other Windows-based applications. See Font Sizing Explained

Scripture Reference:
Reference Location sets the desired position for the scripture reference.
Reference Size sets the desired size for the scripture reference.
Reference Indent indents the scripture reference.
Show Reference Only causes EasyWorship to only display only the scripture reference.
Reference Font allows you to control the reference font, style, color, shadow and outline.



PowerPoint Options

Setting PowerPoint Options:
1. Click the Live menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click PowerPoint Options.
Below is an explanation of the options available in the PowerPoint Options Area.
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Slide Preview:

Show Slide Preview enables the viewing of the full PowerPoint slide on the foldback screen instead of just thumb-
nails.

Mirror Live Output allows EasyWorship to display animations that are also displayed on the front of house screen.
Update Speed controls how quickly EasyWorship updates the foldback screen. Slow will cause the animations to
be more choppy, while Quality will make them more fluid.

Thumbnails:
Show Thumbnails enables viewing thumbnails of the PowerPoint slides on the foldback screen.
Screen Location controls the location of the thumbnails on the foldback screen.
Thumbnail Size controls the size of the thumbnails on the foldback screen.



PowerPoint on the Foldback Screen

EasyWorship will also display PowerPoint slide shows on the Foldback monitor; however, the foldback view provided
more information for the people on the stage than the Front of House screen. On the foldback screen, the PowerPoint
slide will appear like the Front of House, but foldback also has the ability to show the thumbnails of the slides in the present-
ation, allowing people on stage to see what is currently selected along with what the next and previous slides are.

Vi }37:03 PM

EXAMPLE

SLIDE

F
<

See PowerPoint Options under Display Foldback for a list of options available for displaying PowerPoint on the foldback
screen.




Alerts and Time

To set Alerts and Time options:
1. Click the Live menu then Display Foldback Options.
2. Inthe Display Foldback Options window, click Alerts and Time.
Below is an explanation of the options available in the Alerts and Time Area.
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Clock Options:
Enable Clock shows the clock on the foldback screen.
Screen Location controls the location of the clock on the foldback screen.
Height Percentage controls the size of the clock font.
Background Color sets the color of the background behind the clock.
Clock Font allows you to control the clock's font, style, color, shadow and outline.

Foldback Alert Options:
The Foldback Alert Options allows you to chose whether or not an alert can be displayed on the foldback screen. You
may also specify its location, height, font, background color, and display method and speed.

Enable Foldback Alert makes the Foldback Alert option appear under the alerts drop down A~ inthe Live Area.
Screen Location allows you to set the location of where the alert appears on the screen.

Height Percentage allows you to set the desired height percentage for the foldback alert text.

Background Color allows you to select the desired color for the background of the foldback alert.

Desired Display Method



« Static displays the entire message at once.
« Scroll displays the message moving across the screen from right to left.
« Scroll if Needed displays the message moving across the screen only if it is too long.

Speed Slider sets the desired speed to control how long the message is displayed, or how quickly it will scroll.
Alert Font allows you to control the alert font, style, color, shadow and outline.



Display Foldback Hardware

There are multiple ways to configure your computer hardware to support a third monitor for display foldback. See the dif-
ferent options below.

Option 1: Matrox DualHead2Go

The DualHead2Go comes in three editions. Analog, Digitaland DP. We only recommend either the Analog or Digital Edi-
tions. The DP edition is only for use with Display Port monitors.

The Analog Edition is the cheapest of the three and only has VGA connections. It has a maximum resolution of 2 x 1280 x
1024.

« 4:3 resolutions for EasyWorship with this box are 2 x 800x600 or 2 x 1024x768
« 16:9 resolution for EasyWorship with this box is 2 x 1280 x 720.

The Digital Edition has two DVI outputs. It has a maximum resolution of 2 x 1920 x 1200.

» 4:3 resolutions for EasyWorship with this box are 2 x 800x600, 2 x 1024x768, 2 x 1280x1024.
« 16:9 resolutions for EasyWorship with this box are 2 x 1280 x 720 and 2 x 1920x1080

“Notes
If you need to use independent resolutions for the foldback and front of house screens, you'll probably want use option 2 or
3.

See Foldback Monitor Setup for help setting up EasyWorship to work with this device.
See Display Foldback Hardware for help purchasing the DualHead2Go.

Option 2: ATI/ AMD RADEON HD 5850/5870 & 6850/6870 With Eyefinity

The ATI / AMD RADEON HD 5850/5870 & 6850/6870 cards have four video outputs; three can be used simultaneously;
2 x DVl and 1 Display Port OR 1 DVI, THDMI, 1Display port. This allows you to have three screens that display some-
thing different.

o A Display Portto VGA or an Active Display Port to DVI adapter is required in order to connect a standard monitor or

projector to the Display Port.
o The HDMI connection cannot be used if you are using both DVI ports.

With this card, you will extend the Windows Desktop on to each monitor in the display settings, then set EasyWorship to
use the appropriate monitors for front of house and display foldback.

Recommended system requirements to use this option:
« ATI/AMD RADEON HD 5850/5870 & 6850/6870.
o 500 watt power supply.
o Windows 7 or Vista (Windows XP will not work)
o Display Port to VGA or Active Display Port to DVI adapter.



https://support.easyworship.com/support/solutions/articles/6000022184-display-foldback-hardware-ew-2009-
http://support.amd.com/us/eyefinity/Pages/eyefinity-dongles.aspx
http://support.amd.com/us/eyefinity/Pages/eyefinity-dongles.aspx

See Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup

Option 3: Two PCI Express X16 or PCI Express 2.0 Graphics Cards

Using a secondary PCI Express X16 or PCI Express 2.0 graphics card may also provide good results for foldback. Not all
computers have two PCI Express X16 or PCI Express 2.0 slots on the motherboard. If you are using two NVIDIA cards or
two ATI cards, make sure they are the same model this will help prevent driver conflicts. You can use one ATl and one
Nvidia card.

“Notes
AMD/ATI Crossfire or NVIDIA SLI modes should be disabled when using this configuration.

See Secondary Graphics Card or RADEON HD Graphics with Eyefinity Setup

Configurations We Do Not Recommend

» USB graphics cards

» Secondary or Multiple standard PCI graphics cards
« Wireless graphics devices

« NVIDIA Quadro cards



Video Jockey

Video Jockey or VJ is a feature that allows you to quickly change backgrounds on the fly, by just clicking on the video,
image, feed or background you wish to use while displaying a song or scripture.

Using VJ:
1. Open EasyWorship. -
2. Inthe Live Area, click the | * ™ button at the top right.
3. SelectVJ Mode.
4. The lower section of the Live Area will now display tabs at the bottom for Videos, Images, Feeds and
Backgrounds.
5. Click on any video, image, feed or background to change the background of the song, or scripture this is live.

1 Videos E]

m H : : E I I
. - st N -
BGSPO1-114... BGSPOI-115.. BGSPOI-117... BGSPO1-125.. BGSPOI-126.. "‘

LS loop_035... LS _loop_Od46... PW_Joop_03... P _oop_04... 50 _loop_01... 25
\'-l‘u"ir:lens,{Images,-':'lFeecls;{ﬁackgrmlncls,ﬂ"

“Notes
VJ Mode is only available when a song or scripture is in the Live Area.



Building and Running an EasyWorship Schedule

EasyWorship allows you to easily create and save a list of items to be displayed in your service. This list of items is called a
Schedule. Songs, Scriptures, Videos, PowerPoint slides, Feeds, DVD clips, Audio Files and Web Content can be added
to the schedule. EasyWorship schedule files include all of the information needed to display song text with the appropriate
background, images, PowerPoint slide shows. With the pack videos in schedule feature, video and audio added to the
schedule will also be contained in the schedule file.

Creating and Saving a Schedule:
When EasyWorship is opened, a blank schedule is automatically created. Click create a new schedule

File Schedule 5o

= BE on the toolbar to start over with a new schedule. Click Save Schedule Eﬂ to save the schedule, or click
the File menu, then Save Schedule As.

Adding Content To The Schedule:

Using Drag And Drop:
1. Dragaresource (Song, Scripture, Video, Feed, Image, DVD Clip, Audio file) from the Resource Area below
the schedule into the Schedule Area.
2. You may drag items up and down in the schedule for appropriate placement in the schedule.

Using the Schedule Toolbar:
1. Inthe Resource Area, click Songs, Scriptures or Media.
2. Selecta Song, Scripture, Video, Feed, Image, DVD Clip, Audio file
3. Click the Add ¥ icon to add it to the schedule.
4. Clickthe Delete == icon to remove a resource from the schedule.

&

5. Click the Up Arrow and Down Arrow # icons to place the resources in the
desired order.

e |+

Adding PowerPoint:

1. Click the PowerPoint ' icon to add a PowerPoint file to the schedule.
2. Browse to the PowerPoint file you wish to use using the browse window that appears.
3. Select the PowerPoint file and click Open. For more information see Using PowerPoint Files

Adding Web Content:
1. Click the Online tab, then Web tab.
2. Browse to the web page you would like to display.
3. Click the Schedule button at the top right.

G0 O | @ %, | TTIITTITETIETYI - [ schedule ]

| Media Store | 50ng§elect| Web |




Pack Video And Audio Into Schedule:

EasyWorship will allow you to bring video and audio with you via the schedule file. You no longer have to worry about the
audio or video files being available at the computer you are taking the schedule to.

1. Click the File menu then Save Schedule As.
2. Atthe bottom of the Save Schedule As screen check the Pack videos in schedule box.
3. Type the name of the file in then click Save.

Schedule Views:
1. Summary View is a view that will only show the icon and title of each item in the schedule.

Schedule - 03-06-00.EWS | o] |
4/ Angels From The Re Full View

L:-;. Silent prayer & scrip @ Summary View
@ 09 Saved by Grace W

g‘ EasywWorship Church Presentation Software ..,
= hackgrounc.19.jpg

fER BGSPO1-105.mpa

@ Camera 1

= All The Earth Will S5ing Your Praises

al ¢ W

2. Full View is a view that will also show a thumbnail of the background associated with that song or the default back-
ground. Click the down triangle at the top right of the schedule area to change views. It also displays the notes for
each schedule item.

Schedule - 03-06-00.EWS 3% - |
LJ5 Angels Fr| @ Full View
_ .I‘|-:|t-::'5 Summary View
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— notes
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notes
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notes ]
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notes
= background. 19,jpg
E notes

&R BGSPOL-105.mpg
notes
: y : @ Camera 1
. L'_'ﬁ . notes
- H & All The Earth Will Sing Your Praise...
notes




Right-click Options:
- Edit Song in Schedule - Allows you to edit a song in the active schedule without saving the changes to the Song
database. See Editing Songs in the Schedule.

Edit Song in Schedule...

Edit Motes

Reset to Automatic Background

Remove Audio Track
Set Aspect Ratic [

Add Song to Schedule

Remove from Schedule

Mowve Up

MMowve Down

Add a PowerPoint Presentation...

« Reset to Automatic Background - Resets a song with an assigned background to the default (auto) background.

« Edit Notes - Use this feature to type in notes for each song. This will only appear in the schedule area. See Working
with Notes in the Schedule

« Add Song to Schedule, Remove from Schedule, Move Up, Move Down all work just as they are defined.

« Add a PowerPoint Presentation - Allows you to browse to your files and add a PowerPoint file to the Schedule
Area. See Using PowerPoint Files




Editing Songs in the Schedule

EasyWorship allows for the modification of songs in the Schedule Area. All aspects of a song can be edited from this area.
Use the following instructions for editing songs in the schedule. When editing a song in the schedule, EasyWorship doesn't
automatically update the database. If you would like the song to be updated in the database and the schedule at the same
time, you can edit the song in the schedule. If you have already created your schedule and want to compare the schedule

to the database, use the Check schedule for Changes feature.

See Building and Running a Schedule and Editing Songs




Using the Schedule

The Schedule Area of EasyWorship is located on the left side of the screen above the Songs, Scriptures and Media tabs. A
schedule is like a playlist of songs, images, videos, DVD clips and PowerPoint presentations you wish to use in your ser-
vice. You can create your schedule and use it immediately. See Building and Running an EasyWorship Schedule. Or you
can save the schedule for future use on another computer. See Saving Schedules. Once the schedule is built or opened it
is very easy to display the content of that schedule on the projector screen.

1. Create a new schedule or open an existing schedule by clicking the B - on the toolbar. See Building and Running
an EasyWorship Schedule
2. Select the item in the schedule you want to send to the screen.

Schedule - SUNDAYSERVICE.EWS )

1

J;]'; Abide With Me
notes
J*J', Alive Forever Amen
< notes=

J"b Praise Yaou
Tt nates
- |.|‘_:'_"!_:|J Silent prayer & scripture slide s..,
nates

B e | 4

Click GoLive ..

Click on each slide in the Live Area to display the text from that slide on the projector.
Notice that the Preview Area now contains a preview for the next item in the schedule.
Click GoL.ive again to send that song to the projector.
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Saving Schedules

Saving A Schedule:
After setting up a schedule, it can be saved for future use.

1. Click on the File menu.

2. Select Save Schedule > Save Schedule as or click the Save k& icon on the toolbar.
If schedule is being saved for the first time, or if Save Schedule as is selected from the File menu, the Save Schedule as
window will appear.

[7J Save Schedule As
Savein: [ Desktop - O B
&  [a e

Recent Places Fie—
- | -& Computer

Desktop

m SundaySenvice
= .
Libraries -
x @
Camputer
“w
Metwork % =
File pame: 080630 - | Save
Save &s bype; [anwwip Schedule (*aws) v] Cancsl
| Pack videos in schedule

3. Browse to the location on the hard drive that the file is going to be saved.
4. Type in the name of the schedule file in the File name box.
5. Clickthe Pack videos in schedule if you have videos in the schedule that you want to transfer to another com-

puter.
6. Click Save.

After the file has been saved the first time, clicking the Save &l icon or select File > Save Schedule will save the file
without asking where to save the file.

If the file needs to be saved as a different file name or into a new location, select File > Save Schedule as again.



Transferring Schedules

The easiest way to move presentations from one computer to another is to use the Schedule Area. Simply drag the
desired files into the Schedule Area, save the Schedule as an .ews file, and then re-open the .ews file on the destination
computer.

Transferring a schedule to another computer:

Computer A (Source)
1. On the Source computer, save the schedule you wish to transfer ( .ews file name) on CD, USB media or through
your network. Be sure and check Pack Videos if you wish to transfer video backgrounds. For more information
seeTransferring Songs Images and Videos via the Schedule.

Computer B (Destination)
1. On the Destination computer, insert your CD or USB drive.
2. Onthe top menu bar, click File.
3. Click on Open Schedule.
4. The Open Schedule window will appear.

[ Open Schedule [t
@@v| ¥ Libraries ¢ Doctuments ¥ Schedules - | ¥y |1 Search Schedules B
Organize = hlew folder = » [ ﬁ'
¢ Favorites = Documents library . i

E = I'I;." choer
B Desktop Schedules
& Downloads
+ Recent Places
o Libraries m m
#| Docurnents
&' Music 08:-06-00 SundaySenvice
=/ Pictures
B videos
‘B Cnmmnoter %
File pame  SundaySeraice - [Ea;}l'ﬂmﬁp Schedule (*.ews) -
| open [+ | cancel

5. Select the media or drive on which you saved the .ews file.

6. Select the file and click Open.

7. The Update Local Computer window may appear. This window will allow you to update songs in the database with
the songs in the schedule, or import new songs in the schedule into the database.

8. Ifthere are any errors in the schedule another window will appear, allowing you to resolve the problem.

[#Notes

To check schedule for changes, see Check schedule for Changes

For transferring the entire song database to another computer, see Backing up your Database
To check schedule for errors, seeCheck Schedule for Errors







Check schedule for Changes

EasyWorship allows you to use all of the content in a schedule on any other computer that has EasyWorship installed. This
is useful for updating songs in the database with new lyrics or backgrounds and transferring videos, images and Power-
Point files from one computer to another in one schedule file. When EasyWorship detects new or changed content in the
schedule, it will allow you to import that content. EasyWorship will automatically check the schedule for changes when it
opens the schedule. This can also be a manual process.

1. Onthe top menu bar, click Schedule.

Schedule | Songs  Live Profiles Help

' @ Edit 5ong in Database...
Reset to Automatic Background

Edit Motes

Add Song to Schedule

== Remove Itemn from Schedule

Move Scheduled Item Up

L

Mowve Scheduled Itermn Down

b

=]

Add a PowerPoint Presentation...

Check Schedule for Changes...
Check Schedule for Errors...

Hide Schedule Toolbar
File Options r

2. Click on Check Schedule for Changes.
3. The Update Local Computer window appears.



Update Local Computer
'ﬁ Import schedule items
Individually sedect which ibams o properties o update.
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3. When each itemin the list is selected, EasyWorship will allow you to do the following:

« Compare button - The compare button will
appear if you have a song in the schedule that
has the same name, but has different attrib-
utes than what is already in the database. Use
the Compare feature to view the song from the
schedule and from the database side by side.

This will allow you to pick which song you want
to use.

| Scheduled San-ng

5] Compare Sengs
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story,

.Snng words or formatting are different

Select Do Nothing - Ignore this song item if you want to use the item in this schedule only without

updating the EasyWorship database.




« Select Insert - Add the song to the song database [ Updste Lacal Computer
to add a new song to the song database. =~ Import schedule items
Ie Individually sedect which bams of properies ho update.
Choose to use only the song lyrics or backgrounds or
both. E 41 Angels From The Realns OF Gy

. 45 Al Creatures OF Dur God And Kirg
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« Clickthe Apply to All button at the bottom right to duplicate the same settings for all items like the item selected.

« Select Import - Add this (video, image, present- Update Local Computer
ation ) as a (media, PowerPoint) resource to %  Import schedule items
import a video, image or PowerPoint presentation 9 Individually selet wiich kams o properties fo update.

into the Media Resource Area.
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Images, Videos, Audio Files, or PowerPoint files imported will be saved to the following location:
Windows XP: C:\Documents and Settings\All Users\Shared Documents\Softouch\EasyWorship\Profile Folder-
\Resources
Windows Vista & 7: C:\Users\Public\Public Documents\Softouch\EasyWorship\Profile Folder\Resources
Videos: \Videos
Audio: \Audio
Images: \Images
PowerPoint: \Presentations



“Notes
If EasyWorship doesn't automatically check schedule for changes when they are opened follow the instructions
below.
1. Open a schedule with items in it that don't match the database. Or create an item in the schedule that doesn't
match what is in the database.
Click on the Schedule menu.
Click on Check Schedule for Changes...
Click the box at the bottom by Show this window when a schedule is opened.

Click Finish.
Shaow this window when a schedule iz opened

oL



Import a Schedule Saved into an Active Schedule

EasyWorship allows you to merge two or more schedules into one schedule.

With songs and items already in a schedule, or after opening a saved .ews schedule file, follow these steps.
1. From the menu bar, select File > Import Schedule.

SChEduIe Songs L

G Mew Schedule

Open Schedule
Import Schedule

: E Save Schedule
Save Schedule As
Close Schedule

=y Print L
Recpen r
Exit

3. Browse to select the .ews schedule file you wish to import.
4. Click Open.
5. The newly imported items from the schedule will now be added to the bottom of the current schedule. You may save

and rename this newly merged schedule.



Notes in the Schedule

You can add notes for your tech team or users that will appear with each item in the Schedule Area. When you hover your
mouse pointer over each item the entire note will appear in the pop up window. These notes will display just under the item
name in the Schedule Area.

To add a note to a schedule item: ' A Heart Like Thine

1. Highlight any item in the Schedule Area. Notice
the word <notes> is already present.

2. Right-click and select edit notes. The Notes
field will now contain a blinking cursor.

Edit Song in Schedule..,
Edit Motes

3. Type your notes. When finished, click outside Schedule - UNTITLED
the notes field. T

H <= A Heart Like Thine
: J“b A Mew MameIn Glary
notes

[#¥Notes
The notes can be saved with that schedule.
They cannot be saved to the database.

Notes Inside a Song:
Notes can be added next to any song tag. See Add Notes In A Song




Check Schedule for Errors

When opening a schedule, EasyWorship checks it to make sure it can access all of the content in that schedule. If it detects
an item that cannot be found, a list of Unresolved schedule items will be displayed. When building a schedule you can
manually check the schedule for errors. The following instructions will help you understand and use the Check Schedule
for Errors feature.

To check for those errors:
1. From the menu bar select Schedule > Check
Schedule for Errors

2. The Open Schedule window will appear. Open Schedule

3. Select one of the following options: UnTe oGt chodala Tame
Do Nothing - Ignore all schedule items with e R e i i P e e ]
unresolved properties.
Remove - Delete all schedule items or prop-
erties that cannot be resolved.
Resolve - Correct each schedule item or
property individually.

AP (50 LS _locp 035 WarshipScapes_mlvdmpg

4. Click Next.
Optiars
Howi weould you ke to hande the schedule bams with urveolved propeties?
@ Do Nothing - lgnore all zchedue ibems that have wiesolved properties
Bemowe - Dedete al schedule bams o propertia: that cannot be nesokeed
Fagolve - Comact sach schedule bem o property indidually
Firizh
[¥Notes

If you wish to transfer images and videos via the schedule file see Transferring Songs Images and Videos via the
Schedule.




Transferring Files via the Schedule

Pack Videos and Images in Schedule

EasyWorship automatically packs songs, images, DVD clips and PowerPoint slide shows into the schedule, but it
doesn't automatically pack videos into the schedule. When saving a schedule, check Pack videos in schedule on the
Save Schedule As screen.

File name: (03-06-00 - Save

Saveastype: | EasyWorship Schedule (*ews) - | Cancel |
( Pack videos in schedule )

EasyWorship will then pack the video files into one schedule file, allowing for the transfer of videos from one computer to
another, without having to transfer the video files separately. When opening the schedule on the other computer,

select Import - "Add this video item as a media resource"at the update local computer screen if you would like a copy of
your video on the hard drive of that computer.

Update Local Computer

'6 Impaort schedule items
Individually select which bams of properies o update.

o E LS _loop_035 waishipScapes_mlvi mpg
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Lpoly to Al Videos

| Show thiz window when a scheduls i opened Firigh

See Check schedule for Changes for more information on importing videos and images into your Media Area from your
schedule.




EasyWorship Doesn't Automatically Check for Changes

If EasyWorship doesn't automatically compare the songs in your schedule with the songs in the database when you open
your schedule. See EasyWorship doesn't automatically check for changes for instructions on how to correct this problem.




Adding Songs

The New Song dialog box allows you to add a new song to the Songs Resource Area database by typing it or by importing
it. In addition, you can use common Windows features such as cut/copy and paste to enter text into EasyWorship.
EasyWorship can import Rich Text, HTML, Word, Windows Write, WordPerfect, and Works for Windows files. You can
also save miscellaneous text to use in your presentations. Miscellaneous text is saved into the songs database, so make
sure that you name it something that you can easily find (e.g., Misc. Text...).

1. Click the New Song icon (% on the toolbar.
2. The New Song dialog box appears.

-~

mNewSDng o || @] =

Title OlEe@| RS | P L

[Defaultl['l’ahcrma] ‘] & : I U @EH A '| Background ¥ Reset Attributes

(] ] ’ Cancel

Typing a song:
1. Type a name for the song in the Title box.
2. Click the desired font and size for the text, and use the toolbar buttons to choose a style, color, and fill effects for the
text. For more information on using the Fill Effects dialog box see Adding Backgrounds.
3. If youwantto add a tag (color label) to the slide, right-click in the text box, point to Insert Song Tag, and then click
one of the tag types. The desired tag appears in the text box.
« EasyWorship will automatically recognize the song tag when it is typed in and will color code it for you.
» Notes can also be added to the song tag. See Notes Inside a Song
4. Type the lyrics for the song in the Text box.
6. Toadd a new slide, either insert another tag in the text box, or press ENTER.
« If youwant to place blank lines within a slide, press SHIFT+ENTER.
7. Click OKwhen you are satisfied with the song.

Importing a song or text:

1. Click the Import = ™ icon.
2. Browse to the desired file.
3. Click OKwhen you have located the file. The song or text appears in the text box where you can edit and format it.



“Notes
« Many of the toolbar buttons have a third state - red. The red state indicates that the default setting has been

overridden and that you have edited the text attributes. To change the text attributes back to the default, click
the Default button, or click the down arrow next to the paint can, and then click Automatic.

« You can also copy and paste the text into the text box.

« EasyWorship has an auto format feature which makes the text always fit on the slide. Even if enough lines are
added, the text gets smaller.

« To edit the appearance of song tags: on the Live menu, click Options, click the Songs tab, and then click
Label Color Coding.



Editing Songs

The Editor allows you to edit songs, miscellaneous text, and song information. You can choose to edit songs in the sched-
ule for changes saved to the song only for that schedule and/or you can edit permanent changes for the song in the Song
Resource Area.

Edit a song in the schedule:
1. Inthe Schedule Area, select the song to be edited
2. Right-click on the song.

3. Click on Edit Song in Schedule.
Schedule - UMTITLED

A Heart Like Thine
Edit Song in Schedule...
Edit Motes

4. The Song Editor appears.
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5. Use the text area as a standard text editor to type in text or change text as needed.

6. Use the toolbar to change the font and size of the text, the style, the color, and the fill effects or background. See
Font Sizing Explained

7. Click OKwhen you are satisfied with the song.

Add a new slide:
1. Press enter in the text where the new slide is to be added, and then type the new slide text.



Jesus loves me this T know
Far the bible tells me so

Press Enter Here

Little ones ko Him belong

They are weak, buk He is strong
Press Enter Here

_horus
Yes Jesus Loves me...

Inserting Song Tags:
1. Right-click in the text box where the new slide will be added.
2. Clickon Insert Song Tag.

I
Undo Ctrl+Z
R

Orily Cut Ctrl+X
Only a
Yain is Copy Ctrl+C
(Give m
Paste Ctrl+V

Select All Ctrl+A
There Insert Song Tag k Verse
Give
Chorus
Werse 4 |
Pillows mvy head upon Thy breast, Pre-Chorus
Shelker my soul and give me resk,
Fill re with lowe as I redline, Bridge
Give me a heart like Thine,
Tag
Intro
Ending
Slide

3. Then select one of the tag types.
4. Thetag appears in the text box.
5. Then press enter to type the new song text.

To edit copyright information, author information, etc. See Editing Copyright information under notes.

To edit a song in the database:

In the Resource Area, click on the Songs tab.

Select the song you wish to edit.

Right-click on the song.

Click on edit song in the database.

The Editor dialog box appears.

5. Use the toolbar to edit the song text. You can change the font and size of the text, the style, the color, and the fill
effects or background.

Wb
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See Font Sizing Explained
To add a new slide, press enter in the text box where you want to add the slide, and then type the new song text.

Right-click in the text box where you want to add the slide.

Select Insert Song Tag.

Then click one of the tag types. The tag appears in the text box.

Click in the tag to add additional text to the tag. You can also add parentheses and text. See Notes Inside_a_Song
To adjust text, as you type the words will automatically fit on the slide and continue to get smalle, unless you break

the verse up by pressing enter (page breaks or slide breaks). You can also add blank lines which will decrease the

size of the text by holding down shift and enter.

6. To edit copyright information, author information, etc. see Editing Copyright information.

7.

Click OK when you are satisfied with the song.

See Using the Background Designer in the Song Editor and Using the Background Designer

“Notes

To set global options that are applied to all songs see Song Options.

Many of the toolbar buttons have a third state - red. This indicates that the default setting has been overridden and
that you have edited the text attributes. To change the text attributes back to the default, click the Default button or
click the down arrow next to the paint can, and then click Automatic. If you delete or change the actual text, you can
use CTRL+Z to undo the changes.

EasyWorship uses font sizes differently than other Windows-based applications. EasyWorship font sizes are rel-
ative to the overall size of the slide screen. The text will never be larger than this relative percentage, which allows
you to predetermine font size. Therefore, song text will never appear larger and you can keep the font size con-
sistent. For example, in the New Song dialog box you can type new songs and EasyWorship automatically formats
your slide as you type. You can highlight text and select the desire font height percentage while also decreasing it for
other text on the same slide. For more information, see Song Options .

If you need to place a blank line within a slide, press shift+enter. You will notice that more blank lines fill the slide and
cause the text size to decrease.

Click in the tag to add additional text to the tag.

To set global options that are applied to all songs, see Song Options.

Editing Copyright Information: The CCLI # appears by default. A song is copyrighted, or you can add the copyright
symbol and date to the information in the song editor. Once you have entered the CCLI #, it will automatically appear
in each copyrighted song. To add CCLI #, see Displaying Copyright Information.

* Click the Information icon to display the Song Information dialog box.
* Edit the desired information.
* Click OK.



Deleting Songs

WARNING: The following procedure permanently deletes the selected song from the EasyWorship songs database.

To delete a song:
1. Inthe Resource Area, locate the song that you want to delete.
2. Right-click on that song, click Delete Song.

All My Pr Edit S5ong in Database...
All Peopl Mew Song...
Alleluia Al Delete Song
Amazing

. Add Song to Schedule
Armerica

3. Click Yes to permanently delete the song from the songs database.

m Confirm [ &=

= N

Are you sure you want to permanently delete the song
"All Hail The Power Of Jesus Mame"?




Font Sizing Explained

EasyWorship uses an auto font sizing feature that makes sure that your text always fits the screen. EasyWorship will use
the largest size font possible to display your songs and scriptures. The following information explains how font sizing works
in EasyWorship.

Desired Font Height Percentage:

EasyWorship sets the maximum size of the font by using the Desired Font Height Percentage to make sure the text
doesn't get too large. The desired font Height Percentage is set for a percentage of the screen size instead of a point font
size like most text editing programs.

See Songs Tab for more info on changing the Desired Font Height Percentage.

No Minimum Font Height Percentage:

There is no minimum font size. When you begin to type text into a slide, the text will appear using the Desired Font Height
Percentage. After you reach the maximum number characters that can fit on a line using the Desired Font Height Per-
centage, EasyWorship will either wrap the text to the next line or, if wrapping is no longer an option, EasyWorship will
make the text smaller with the addition of more characters.

Example: When you begin to type text into a song, you could be typing at 10%. If you continue to type without cre-
ating new slides, EasyWorship will continue to make the text smaller. The more text there is the smaller the text
appears.

Text Size Continuity Within a Song:

By default EasyWorship will make all of the text in a song the same size. In order to accomplish this, EasyWorship looks at
the slide with the most text on it to determine the text size of the rest of the slides. If you put more text on a slide than can fit
using the desired font height percentage, EasyWorship will resize the text to fit. EasyWorship will then use that slide to
determine the text size for the rest of the slides.

Alltextin a song is sized by the longest line of text in the entire slide set for that song. In the event that you have a line that is
too long, you may break that line into multiple lines by pressing enter where the line wraps. If you press ENTER twice it will
send the text after the cursor to a new slide. This will reduce the amount of text on the slide to allow the text to appear lar-
ger. You will notice that the text in all of the slides will appear larger when that line or slide is splitinto a new line or slide.

“Notes

Auto wrapping can be disabled in Live/Options/Songs tab under Advanced. With auto wrapping turned off, EasyWorship
will automatically start resizing the text when you have reached the maximum amount of text that can fit on a line. You will
have to press ENTER at the end of the line to make sure the text isn't resized until you have reached the maximum amount
of text for the slide.

Changing Text Size Within a Slide:

You may select part of the text in a slide and increase the text size up to the Desired Font Height Percentage. EasyWor-
ship may have to reduce the size of the other text in the slide in order for the selected text to appear larger. The font size in
the song editor is a proportional size. It makes the selected text look larger by shrinking the size of the other text. If you
select the whole slide and try to increase the size, the size will not change. EasyWorship has already made the text on that
slide as large as it can be for that slide. If this is not the case, you may need to check other slides in the song.



Importing Songs from SongSelect Lyric Service

CCLI's SongSelect Lyric Service allows you to download songs from thousands of songs on their web site for a nominal
monthly / yearly fee. This lyric service is provided by Christian Copyright License International. To use CCLI's SongSelect
lyric service, you must be a member with a valid User ID and Password. If you are not a current member, you can sub-
scribe to this service at http://www.ccli.com.

Downloading Songs from SongSelect Lyric Service:

Click the Online tab in the Resource Area.

Click the SongSelect tab in the web navigation area.

Log in if prompted and click Launch SongSelect.

Click on the link for the song that you want to import.

When the song lyrics appear, click the Import button at the top right.
Click Add to Schedule, if you want the song to be added to the schedule.

Add to Schg:iute

Nogwh =

8. The Copy Song to EasyWorship dialog box will appear.

m Copy Song to EasyWorship (=[]

Title 'i]pen The Eyes OFf My Heart L@Il 3 é| a BB | P P

[Defaultl{'l'ahoma] v] lﬂ :- I O @EH A '| Background = Feset Attributes
i 3

Cpen the eves of my heart Lord g | i
Cpen the eves of my heart ¢ Upen the eyes (0]

I want ko see You

my heart Lord
| Open the'eyesiof my heart |
To see iou high and lifted up I want to see You

Shining in the light of ¥our glory
Pour out Your power and love I want to see You

Az we sing haly holy haly

P

I wank to see ¥You

m

9. Make any changes you would like, then click OK to copy the song to EasyWorship.


http://www.ccli.com/

The song is copied to the EasyWorship songs database for later use. To edit the song, see Editing Songs.

“Notes
« You must be connected to the Internet to download a song from CCLI's SongSelect Lyric Service. See Internet Con-
nectivity under Troubleshooting if you are unable to access SongSelect from EasyWorship.
« You must have a CCLI License and SongSelect Subscription to use this feature. Go to www.ccli.com to find out
how to get an account.


http://www.ccli.com/

No Songs Or Backgrounds in My New Install

If you did not load the demo songs, see Adding and Removing Demo Data




Reporting and Printing Songs

EasyWorship allows you to track and generate the usage of songs for reporting and managing your library of songs. For

information on reporting the usage of songs, please contact Christian Copyright License Int'l. (CCLI) at www.CCLI.com.
EasyWorship also will print the list of the songs in your Songs Resource Area database. Each time you add, print or pro-
ject a song, EasyWorship tracks that action and stores it for you in a viewable and printable file.

Printing a Song Activity Report:
1. Fromthe menu bar, select File > Print.
2. A side menu will appear, click Print a Song Activity Report.
3. The Select Report Period window will appear. Enter the report period dates for which you need an activity report.
4. The report will appear and you can navigate the top menu bar for options on saving, printing, etc.

Printing a Song List Report:
1. Fromthe menu bar, select File > Print > Print a Song List Report.
2. The song list will appear showing the numeric and alphabetical listing of the songs in your song database. You can
navigate the top menu bar options for printing, saving etc.

Printing a Schedule:
You can print the schedule you have saved. This is helpful to pass out to your staff so all can see the agenda for each
presentation. You can print the schedule in both views, either details or summary view.

Printing Schedule (details)
1. From the menu bar, select File > Print > Print Schedule (details).
2. Each song oritem in the schedule will be available for printing, page by page, including all the words
on each slide of that song, and the song information of copyrights, author, etc.
3. Navigate the top menu bar for options in printing and saving the detailed schedule report.
4. Thereportis saved in a proprietary form called a *.qrp file.

Printing Schedule (summary)
1. From the menu bar, select File > Print > Print Schedule (summary).
2. Each song or item in the schedule will be available for printing, only by file name as it appears in the schedule.
3. Navigate the top menu bar for options in printing and saving the detailed schedule report.
4. Thereportis saved in a proprietary form called a *.qrp file.

Using .qrp files:

The grp files can be opened using EasyWorship.
1. From the menu bar, select File > Print > Song List Report.
2. Click the Load Report button at the top of the report screen.
3. Browse to the .grp file saved from EasyWorship.
4. Selectitand click Open.


http://www.ccli.com/

Text Over Video

EasyWorship layers text over video, images, colors, gradients and feeds.

Using Text Over Video:
1. Inthe Resource Area, click the Songs tab.
2. Click on the title of the song; it will be highlighted.
3. Click on the Background button above the Preview Area. The palette of background thumbnails will appear. Click a

video thumbnail & 4. (See Adding Backgrounds)
4. Click the Go Live &=l button and the song will appear layered over the video.
« You may also attach a video background to a song in the song database. (See How Do | Save A Background
to a Song?)
« Attach a video from the Media tab or Background palette by dragging and dropping to a song in the schedule,
changing it for that schedule only.

[“Notes

DirectX is required for EasyWorship to display text over video. Select Help > DirectX Troubleshooting to verify that Dir-
ectX is enabled.

See Text Over Video Troubleshooting under Troubleshooting, If you are having problems with Text Over Video.




Working with Songs

EasyWorship songs are saved in the Song Resource Area for easy retrieval and efficient song management. You can
search for songs by title or by the first line of any slide, verse or chorus. The Favorites button enables you to select songs
that you use the most and need to access quickly. When clicking the Favorites button only the selected songs will appear.

EasyWorship allows you to import songs, type your own songs or text, and edit songs. You can also download songs from
CCLI's Song Select Lyric Service.

Locate and display a song:

1.

2.

-Or-

In the Resource Area, click the Songs
tab.

Type the name of the song in the Title
box.

. Begin typing the name of the desired

song. You only have to type enough char-
acters for EasyWorship to locate the
song.

For example, to locate Amazing Grace,
type "Am".

If you do not know the title, begin typing
the first line of the slide, verse, or chorus
in the Search box.

For example, to find Amazing Grace,

you could type "Twas Grace that" in the
Search box.

EasyWorship locates, highlights, and dis-
plays the chosen song in the Preview
Area. The firstline of the selected verse
is displayed in the Search box.

#Notes
EasyWorship reads numbers first, for example, if you name a song "1 Amazing Grace" it will appear first in the

Resource Area. This allows you to type a number and enter if you want to list songs numerically.

Sangs | Scriptures I IMecdia I Gnlinei

Title A Heart Like Thine

Favarites

A Heart Like Thine

A Mighty Fortress Is Our Goel

A Mew Mame In Glory

A Robe Of White

Ahide With Me

Alas And Did My Saviar Bleed
Alive Farever Amen

All Creatures Of Our God And King
All Hail The Power Of Jesus Mame
All My Praise

All Peaple That On Earth Do Dwell
Alleluia Alleluia

Amazing Grace

America

America The Beautiful

-i * I

Search Come to my soul blessed Jesus

« After you locate the desired song, add the song to the schedule. See Building and Running an EasyWorship

-Or-

Schedule

« Click on the Background button and select a background from the thumbnails, then click Go Live or, double-
click the song to send it directly to the Live Output Area and immediately display it to the congregation.

“Notes
To display text over video, the video thumbnails in the Background palette will have film strip edges. You can click on a
song, then the video background thumbnail and then click Go Live .To save a video as a background to a song to be

used each time you view the song from the database, see Assign Background to song.




Follow along with the singer:

-Or-

» Click on each verse in the Live Area and follow your leader. You can click the verses in any order.

o Use the up and down arrow keys to follow through the verses.

-Or-

» Type 1and press the enter key, 2 and the enter key, etc., as they correspond to the verses 1-8; 9, 0, C cor-
responds to the chorus; T for Tag; E for End; B for Bridge; and S for slide. There is a small down arrow at the top

right of the Live Area. Click it and drop down the choice to see songs displayed in summary or full view. The num-
bers correspond to the slide in the summary view.

Right-click Features on Songs:

. Edit Song in Database - allows you to
edit the song and save it that way in the
song database.

« New Song - opens the new song editor
window for typing a new song.

See Adding Songs

Adding Songs to the Favorites List:
1. Click on the Songs tab.

Songs | Scriptures I Iedia I Gnli.ne|

Title A Heart Like Thine

A Mighty Fartr
A Mew Mame Ir
A Robe Of Whi
Abide With e

Edit Song in Database..
Mew Song...
Celete Song

Add Song to Schedule

Alas Ancl D M

2. Clickin the second column next to the song you want to add to the Favorites list.

3. When you click the Favorites tab you will see a list of just the songs you selected.

Sangs | Scriptures | IMecia | Uniine|

Title  Abide With Me

A Mighty Fartress Is Our Gad
A Mew Mame In Glory

A Robe Of White

Abide With Me

Alas And Did My Savior Bleed

All Creatures Of Our God And King
All Hail The Power Of Jesus Mame

Alive Forever &men o

-




Songs |5criptures| Media | Gniine|

Title A Mighty Fortress Is Ov LW

A Mighty Fortress Is Our God
A Mew Mame In Glory
A Raobe Of White

Alive Forever Amen

4 4 4%

To add new songs see Adding Songs, Editing Songs, Downloading Songs from the CCLI SongSelect Lyric Service




How Do I Use The Favorites Button?

See Adding Songs to the Favorites List




Using the Background Designer in the Song Editor

The Background Designer can be utilized from the Song Editor. This will allow for more control over how text is displayed
on the screen.

1. Inthe Song Editor, click on the Background button.

0 Editor

Title  Our God F:Eigns i ]

*a| &
|D=fa-.ul‘tl;l'l.hnml] "| 10 I T E@l A 'l
T - |

S mach holy

So divine

Yaurs ard 50 much mine
Ery the morring

Light: is thine

Perfect by design

ez |
Mightcy b men

Light of the earth

Sanding the son

To adho his worth

Breaber of 5n

Winner of sauls

Every creature wil krow

EHEN
BEER

Backgroumd Designer.,

2. Select Background Designer.

* From the Background Designer, the font formatting, location and size of the text box , vertical and horizontal text align-
ment can be changed.
See Using the Background Designer for more information on how the background designer works.

[#Notes

This will not update the thumbnail in the Backgrounds palette. That must be done from the Backgrounds button in the Pre-
view Area.

The text box formatting is attached to the background of the song. When the background for the song is changed, the text
box settings will be reset.



Text Box Resizing in the Song Editor

You can also adjust the text box in a background by clicking on the thumbnail picture in the Song Editor.

To resize a text box on a background:
In the Song Editor:
1.
2. Resizing handles will appear.

Click on the song preview area to the right of the text area.

£ Editor

Title A Heart Like Thine

IDefault (Tahoma)

Come to my soul, blessed Jesus,
Hear me, O Savior divine,

Cpen the fountain and cleanse me,
Give me a heart a heart like Thine,

Give me a love that knows no il
Give me the grace to do Thy will,
Pardon and cleanse this soul af mine,
Give me a heart like Thine.

vl 10 [

0 |

(B) I

[¥] Apply changes to songs in schedule (linked)

> |

u@@lﬂ'

=5 Bl
L_I""‘_l '_-.':5.| B }_.
v| Backgrouned = Reset Attributes

Come to my soul,
blessed Jesus.

Hear me, O Savior divine.
Open the fountain
and cleanse me.
Give me a heart a
heart like Thine.

0K ] [ Cancel

3. Resize and move the text box to the desired location in the preview area.

10 = I U @@| A vl Backaround = &5

nedule (linked)

Come to my soul,

& Pkt U Pl - Sl Vi Sk Pl
el Mimmaim

blessed Jesus.
Hear me, O Savior divine.
Open the fountain and cleanse me.
Give me a heart a heart like Thine.

=




« If you wish to have less text in the box, you will need to separate lines and text in the Song Editor using ENTER. (
See Working with Songs.)

“Notes
The text box formatting is attached to the background of the song. When the background for the song is changed, the text
box settings will be reset.



Creating Congregational Prompts

Edit or create a new song.

Select all of the text in the song and set the text size, e.g. 30%.

In the Song Editor press SHIFT+ENTER to create spacing between the song text and the prompt.

Type in the prompt, e.g., a prompt for offertory.

Select the prompt text and set lower the size of it. Use the up and down arrow buttons next to the font size to
increase or decrease the font size.

Copy and paste the prompt onto the slides you wish to use it on.

Select the prompt text and set the color you wish to use.

Click OK.

agbrwhN =

© N

#Notes

If you don't want these changes to be permanent, make the changes to the song in the schedule and not the database.
Font sizing can be different for each computer depending on the screen resolution being used for the output screen. Use a
custom position that matches the output screen at your church, and the text will always show up the same.

£ Editor E=N Eol ==

Title  Alive Forever Amen i ] | = EI| 4 [ B L‘};'| a2

[Default[l'ahoma] v] an = I g E][E” A T| Backgraund = Reset Attributes

He's alive alive alive
Hallelujah alive|

leai| »

Prepare ko worship through the giving of our kithes and offerings

Praise and glory ko the Lamb
Alive alive alive hallelujah

Prepare ko worship through the giving of our kithes and offerings

Prépare to'w
s

- "
Alive Forever amen of our

Prepare ko worship through the giving of our tithes and offerings

[#] Apply changes to songs in schedule (linked) Ok ] ’ Cancel




Import PowerPoint Text Into the Database

Save PowerPoint as Outline/RTF file

Open your PowerPoint file in PowerPoint.

Select File >Save as.

In the Save as box, select the Outline/RTF file format at the bottom.
Click Save.

AW =

Import the RTF Into EasyWorship

Open EasyWorship.
On the toolbar, click the New Song % icon.

In the Song Editor next to the song title click the Open Folder " ™ icon.
Browse to the .rtf file you saved.

Select the file and click Open.

Click OK on the song to save the song to the database.

ok w N =

#Note
« Notall PowerPoint files are made the same, so this may not work for all PowerPoint files.
« You may want to select all of the text in the song and click on Reset Attributes to reset the text attributes to default.



Adding More Bible Versions

EasyWorship offers many free and copyrighted bibles. Bibles can be purchased via the Media Store tab or by calling us at
+1-918-250-1493. If EasyWorship was purchased via a dealer please contact them to purchase. After the bible is pur-
chased, we will send a new serial number to you via e-mail.

Purchasing a Bible:

Open EasyWorship, click the Online tab.

Click Login at the top right of the Media Store page, then log in to the EasyWorship Media Store.

Click the Bibles tab at the top of the page.

Click Add to Cart next to any bibles you wish to purchase.

Clicking Download will download and install the bible text, but the bible will not appear as a tab under the Scriptures
tab unlessiitis a free bible. Purchased bibles have to be activated with a serial number.

5. Click on Proceed to checkout in the cart.

o=

Hazutor  SongSded | Wl

Bibles e

Your carl contains these ilems

6. After checking out, the bibles you purchased be activated in EasyWorship on this computer.
7. Check your email for the new serial number that will activate the bible on any other computers you may have.

Activating A Purchased Bible:

Open EasyWorship.

Click the Help menu.

Select Register Products.

In the Serial Number field type in the new serial number.
Click Validate.

POWN =



About EasyWorship ‘

Register: EasyWorship

About w @ | {5p 1)

License You can register online using a Visa, MasterCard, America
EIFFEH._ or DIH. ower Card.

Copyright To oader Online wisit  hitp: www easywarship.com ) store

T paillen sy phone all  (3E8) 8T6-4004 7 1913) 150- 1403

Chnice you have recened your registration mformation, enter it
below te proceed,

Mame Your Church Mame
Phone Number 353-123-4567 Yalidate
Serial Mumber  01234-56789-01234-56789-00234|

l Continue] [ g‘l_l;l.'t

The Validate button will gray out.

Click Close.

Click on the Scriptures tab.

The tab for your new bible will show up at the bottom of the Scriptures Area.

If the message This version of the bible is not installed appears, click download and install it now.

» Ifyou do not have an internet connection, you may download the text from our web site onto a computer that has
internet access and install the bible text manually. See Installing Bible Text Manually

© N O

Installing Bible Text Using the Media Store:

Click on the Online tab in the Resource Area.

Click the Media Store tab.

Click on Bibles.

Click Download next to the scripture you wish to install.

The scripture will download and install automatically.

« If you haven't purchased the scripture yet, click Add To Cart and go through the checkout process.

abrwN =

Installing Bible Text Manually:
1. Atacomputer with internet connection, browse to - INSTALLED EIBLES ---
http://www.easyworship.com/bibles.

2. Click on the download link for the bible you want to v ASY
download. ¥ || HCSE
3. Save thefile to a disk. v KV
4. Take the disk to the computer you want to install
the bible on. v RVA

5. Click the Scriptures tab.

6. Click the | ® ™ putton to the right of the bible ver-

sion tabs.
7. Click Install Bibles From Disk.

Download Mew Bible Text
Install Bibles From Disk


http://www.easyworship.com/bibles

11.

Browse to and select the bible file
you saved to the disk.

Click Open.

Follow the steps under Activ-
ating A Purchased Bible from
above.

The scripture text will now
appear.
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Wvl- Desktop » - Jﬁ- | | Search Desktop 2
Organize = Mew folder m > ﬁ
W Faworites Libiraries b

- D!ikmp E Srtern Folder
& Downloads
a5 Redger King
1 [}
&l Recent Places h st Falidat
B B
o Libraries II Computer a| Mo preview
E‘] Docurnents System Folder available,
.J'F Music ;
k= Pictures | Wetwork
- Videns | Zystern Folder
____ amp.ewh
1 Computer W EwE File |
= 161 MB | =
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Cancel ]




Enabling Scripture Version Tabs

“Notes
Not all scriptures are free. See Adding More Bible Versions for info on how to purchase or add new bibles to EasyWorship.

Enabling Bible Version Tabs:
1. Click on the Scriptures tab in the Resource Area.
2. Notice the bible version tabs at the bottom.

3. Tothe right of the version tabs, click on the |_# ¥ | putton. The available version tab names will appear.
4. Selectthe versions you wish to enable.

Scriptures | Media | Online

Scripture m L1

1:1 In the beginning God created the o
heavens and the earth. D
1:2 --- INSTALLED BIBLES ---

anl
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1:3
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1:4
goa
the
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Dowenload Mew Bible Text

ASY Install Bibles From Disk




The Scriptures Tab

There are several bible versions resident in EasyWorship to be used in your presentations. You can easily locate and dis-
play chapters and verses from any book of the bible from the Scriptures tab.

The Scriptures Resource Area automatically contains the HCSB, ASV, KJV & RVA bibles. Other versions are available.
Not all version s are free. See Adding More Bible Versions for more info on adding more bibles to EasyWorship. For an
updated list of available bibles, go to https://easyworship.com/software/bibles

See Enabling Scripture Version Tabs and Using Scriptures



http://www.easyworship.com/

Using Scriptures

Add a scripture to your schedule:
1. Click on the Scriptures tab in the Resource Area.
2. Click the tab of the bible version you want to use.
3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
« Forexample, if you are looking up a scripture in 1 Thessalonians, you would type 1 The. EasyWorship will
then auto-complete the book name for you.

Songs | dcriptures | hedia | Online

Scripture J.Them 3.5

« Pressthe right arrow key then type in the verse address in the following format 1:3-5.
Scriptures | Wedia | Online

Scripture L Thessalonians 1:3-5]

4. Click the green plus sign on the schedule toolbar or drag and drop the selected scripture to the Schedule Area.

“Notes
When selecting multiple scriptures, the scripture text will be added to one slide. Editing of the scripture may be needed.

Using Scripture on the Fly:
1. Click on the Scriptures tab in the Resource Area.
2. Select the bible version you want to use.

3. Type the scripture reference in the Scripture field at the top of the Scriptures tab.
4. Double-click the selected scripture to make it Go Live.

Editing Scriptures:

1. Right-click on a scripture in the schedule.
L
[auta]

4 Genesis 1:1 (HCSBI
Edit Scripture in Schedule..,
Edit Motes

2. Click on Edit Scripture in Schedule.

3. Make the changes you need using the Scripture Editor. (The Scripture Editor works the same as the Song Editor)
See Editing Songs for more info on formatting your scripture text.



F.: ay

m Edit Scripture Ii“ﬂl[ﬂ]
@4 BRI L e
’Default (Tahoma) v] 25 : I o @@l A v| Backgraund -

In the beginnitg God created the heavens
and the earth,

Title Genesis 1:1-4 i ]

Fow the earth was formless and empty, » 74 .

darkness covered the surface of the watery é -

depths, . b

L ey T e In'thebeginning|God created the

surface of the waters, heavensiand the earth.Z
Genesis 1:1-4 |
Then God said, "Let there be light," and there e
was light, God saw that the light was good,
and God separated the light From the
darkness.

Using Non-Consecutive Scriptures:

You may want to use multiple non-consecutive scriptures such as Genesis 1:1-5and 1:11-15.
You can add each set of scriptures to the schedule separately.

This can also be accomplished without having to add multiple scriptures to the schedule.

1.
2.

3.

ook

© ®

Add verses 1-5 to the schedule.
Select verses 11-13 in the scripture look up area.

« You may type the reference in or hold down SHIFT and select the scriptures.
Right-click on the highlighted text and click on Copy Text to Clipboard.

Scripture Genesis LLL-13

1:11 And God said, Let the earth out forth arass. herbs vieldina

seed, [and] fruit-trees be; Copy Text to Clipboard

seed thereof, upon the ez .
Sdd Scripture to Schedule

Right-click on the scripture in the schedule and edit it.
Paste the text into the Editor.
Remove the scripture reference at the beginning of the pasted text and the bible version information at the end of the
text.
Press ENTER where you want the text to be broken into slides.
. . Title Genesis1:1-5,11-13
Change the title to Genesis 1:1-5, 11-13.
Click OK.



Installing Sample Media

When you purchase EasyWorship 2009 you have access to pre-selected free media that can be downloaded through the
Media Store within EasyWorship. Follow the instructions below to download the sample media that comes with EasyWor-
ship 2009.

Open EasyWorship.

Click the Online tab.

On the Media Store tab click Login.

¥ Atthe Account Login screen enter your email address and password, then click Login.
The My Downloads page will appear.

Click the WMV button next to each video and the JPG button next to each image.

The download progress will appear in the Store Downloads area to the left.

After each media file has downloaded, you can find it under the Media tab.

N>R

[#Notes:

« When logging in, use the email address and password you used when you purchased the software. If you pur-
chased over the phone or through one of our dealers, select First Time Here. Enter your email address and click
Proceed. The email address you use when creating a media store account must also be listed as a contact on the
account that purchased EasyWorship in order to access the sample media.

» You may email support@easyworship.com if you need help with your account.

« Media files are downloaded to the EasyWorship profile you are currently using. The default download location is:

XP - C:\Documents and Settings\All Users\Shared Documents\Softouch\EasyWorship\Default\Resources
Vista - 7 - C:\Users\Public\Public Documents\Softouch\EasyWorship\Default\Resources

See Adding Backgrounds if you would like to use free sample media for backgrounds.
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Setting the Aspect Ratio for Image, Video, Feed & Background

The aspect ratio for images, backgrounds and feeds can now be changed.
What is Aspect Ratio?

Aspect Ratio refers to the ratio of width to height of a picture. This term is most commonly used with working with video out-
put. Standard definition projectors, televisions and computer monitors use a 4:3 aspect ratio which looks like a square.
High definition projectors, televisions and computer monitors use a 16:9 aspect ratio which looks like a rectangle.

Aspect Ratio Settings Definitions for EasyWorship:

« Automatic - Maintains the original aspect ratio of an image, video or feed by default, but automatically stretches it to
fit the screen when used as a background for text.

- Maintain - Maintains the original aspect ratio of the video, image, feed regardless of use.

« Stretch - Stretches the video, image or feed fit the screen regardless of use.

« Zoom - Zooms in on the video, image or feed cropping the edges regardless of use.

Setting Image, Feed and Video Aspect Ratio:

1. Right-click on an image, feed or video.
2. Selectthe Set Aspect Ratio option. The options available are Automatic, Maintain, Stretch or Zoom.

Setting the Aspect Ratio on a Song Background:

1. Right-click on a song in the schedule.

2. Select Set Aspect Ratio. The same options will be available as with images, videos and feeds.
[#Note: The Set Aspect Ratio option will not be available if a background has not been assigned to the song and the
thumbnail has the word Auto on it.

Setting the Aspect Ratio on a background in the Background Database:

This allows you to use a specific aspect ratio each time you use a specific background.
Click on the Background button.

Click on Options.

Select the background you want to modify.

Click the Modify button.

Select the aspect ratio from the drop down list.

Click OK.

okl =



Codecs Explained

What is a codec?
Codec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware) that compresses and decom-
presses audio and video data streams.

The purpose of codecs is to reduce the size of digital audio samples and video frames in order to speed up transmission
and save storage space.

For more information go to http://www.free-codecs.com/guides/What_you_need_to_know_about_codecs.htm

When you play a video or sound file through EasyWorship, it has to know how to decode that file. A codec is a piece of soft-
ware that tells EasyWorship how to decode the video or audio file. If you don't have the proper codec installed on your com-
puter, EasyWorship won't be able to play your multi-media file.

Standard codecs that are included automatically in Windows Media Player are :

Video: Mpeg1, AVI, WMV

Audio: MP3, WAV, WMA

EasyWorship can use any of these types of files without installing extra codec software.

EasyWorship can play many other types of files as long as you have a codec for EasyWorship to decode the file with.
Mpeg2, Mpeg4, Divx, Mov files require extra codec software.

Avoid downloading codec packs that claim to have a codec for every type of file. Many times they will install software
that conflicts with EasyWorship and can cause your media files to play incorrectly. The only codec pack we current
recommend is the K-Lite codec pack. See K-Lite Codec Pack.

We recommend FFDShow, Gabest, DScaler or PowerDVD6 or 7 codecs for playing Mpg?2 files and DVDs. See
Recommended DVD & Mpg2 Decoders



http://www.free-codecs.com/guides/What_you_need_to_know_about_codecs.htm
https://support.easyworship.com/support/solutions/articles/6000015276-k-lite-codec-pack-play-mov-mp4-and-flv-files-ew-2009-

Organizing Images and Videos

To organize images and videos in folders:
1. Browse to Your Profile > Resources > Videos or Images. See Locating Your Profile Data
2. Create any folders you would like to create.
3. Copy your images or videos into any of the folders you would like.
4
5

. Inthe Resource Area, click the Media tab.
. Click on the Images or Videos tab.

| Songs | Scriptures| Media |0nl'me|

_ [ [ ©
Click on the folders button at the top rlght.‘ Lt @

Select the folders of images or videos you wish to display as thumbnails in the videos palette, and click OK.

Select Folder
Videos -
3 Beach

b . Christmas
[ - 4y Easter

by Fall
i
b
[

No

m

./ Spring
- Waterfalls and Streams
- Winter
----- E BGSP01-114 B
----- B BGSP01-115
----- B BGSP01-117
----- B BGS5P01-125
----- B BGSP01-126
----- B L5 loop 035_WorshipScapes_mlv3 -

| ok || cance

8. Thumbnails for the data in that folder appear in the Media area.
| Songs | Scriptures | Media |Gnline|

; Waterfalls and Streams E]

= N

BGEPO1-119...  BGSPI-121..  BGEPDI-122...

P _loop_02...

#Notes
If you add images or videos when displaying a folder, it will cause the image or video you added to be added to the folder

you are currently viewing.



Playing Quicktime Files In EasyWorship

Natively, EasyWorship and Windows don't support Quicktime files. However, with the proper video codecs installed,
EasyWorship will play most Quicktime files. This Codec pack will allow you to play Mp4, H.264 and most Mov files along

with FLV files.
See Installing the K-Lite Codec Pack on the online Knowledge Base.



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=80&catId=9
http://www.easyworship.com/support/kb/

Using Audio Files

EasyWorship is able to play audio files from your schedule. The following formats are supported by EasyWorship: MP3,
WAV, WMA, MID, AAC. Audio content can be accessed by clicking the Media tab, then the Audio tab.

Adding Audio Files:

Open EasyWorship.

Click the Media tab.

Click the Audio Tab.

Click the Add button.

Browse to and select the audio files you wish to add.
Click the Open button.

okl =

Playing Audio Files:
. Open EasyWorship.
Click the Media tab.
Click the Audio tab.
Drag and drop an audio file into the schedule area.
Click Go Live to play the audio.
« Audio files may also be played from the preview column.

abrwN =

Attach Audio To A Song:
1. Open EasyWorship.
2. Add asong to the schedule. See Building and Running an EasyWorship Schedule
3. Clickthe Mediatab.
4
5

. Click the Audio tab.
. Drag and drop an audio file from the Audio tab onto a song in the schedule.

#Notes
Songs must be added to the schedule before audio can be attached to them.



DVDs Explained

EasyWorship enables you to utilize the on board DVD ROM drive on your presentation computer for displaying DVDs or
portions you create as clips. This is a different application of displaying DVD than capturing a DVD feed through a capture
card (See Working with Feeds)

DVD Structure

The video content in a DVD is divided into titles and menus. Titles are further divided into units called parts of titles (PTTs).
More often, these are called scenes, chapters or segments. These could be compared to using folders and sub-folders in
your directory tree structure of a computer. The viewer can navigate to specific titles or chapters within titles. Each indi-
vidually separated video file on a DVD may be referred to as a segment.

The author of a DVD decides how to divide the content into titles and chapters. When a DVD contains a feature-length film,
the entire film is often placed in one title or segment, and sometimes divided into chapters for the individual scenes. Extra
features on the DVD, such as trailers or deleted scenes, are placed in separate titles or segments. However, these divi-
sions are arbitrary, and many DVDs are organized differently.

The EasyWorship DVD editor can play the entire movie, predefined segments or you can select parts of the DVD called
clips. Predefined Clips are segments that you can choose when loading a DVD and those segments will automatically be
ready with the proper Mark In and Mark Out points. For example, if you load an i-Worship type DVD, all the songs would be
predefined and load into the database area when you select Predefined Clips. On any DVD, you may set Mark In and Mark
Out points to edit a clip. You may define a clip name for that edited clip. The DVD from which you wish to play a clip must
remain in the DVD ROM drive. EasyWorship does not copy the DVD or segments, only a path to turn on that selected seg-
ment or clip. If you have multiple drives, EasyWorship will remember the drive from which you edited your specific clip. Mul-
tiple clips or segments may be chosen from your DVD.

EasyWorship requires a DVD Decoder to be installed in order to create and play DVD clips. See Recommended DVD
Decoders for more information.

See DVD Clip Editor Overview, To play a DVD (whole movie at once), To edit and play a DVD clip (a small piece of a
movie) and To play DVD (Predefined Clips) for help with creating DVD clips in EasyWorship.




DVD Region

In order to create DVD clips in EasyWorship, the DVD region has to be set on the DVD player in the computer. Many DVD
drives come from the factory with no region set. If the wrong region or no region is set, you will be able to create clips, but
will not be able to play them back after removing and reinserting the DVD into the drive. Follow the instructions below to
set the region on the DVD drive in the computer.

Open Computer or My Computer.

Right-click the DVD drive.

Click Properties.

A Properties window will appear.

Click the Hardware tab.

Select the DVD drive from the list.

Click the Properties button at the bottom.

The Properties window for the DVD drive will appear.
Windows 7 users click the Changes settings button at the bottom of the General tab.
10. Clickthe DVD Region tab.

11. Select the appropriate country.

12. Click OK.

©CooNOORWN =

[#Notes:
The DVD region can only be changed a maximum of 5 times.



DVD Clip Editor Overview

DVD Player Window
1. Inthe Resource Area, click on the Media tab, click on the DVD tab.
2. Click on the Add button at the bottom of the Media Resource window. The Select Clip window will appear.

[ Select = | E -
Clip Name
Abaove All | St Thumbnail

oD Nuvigal:im
Edst Made | Loop Segment - |
Title 11 : 'I:huph:f 2

[l Position  00:00:14.15 <

Clip Start and 5top Points
Start Posibion  00:00:04 .15 = L Mark In |

End Position  00:04:52.28 & | MarkQut |
Select Segment

Select Drive
€4 DVD/CD-RW Drive (D) INORSHIP_HOF =

Disk MName DWD/CD-RW Drive (Dt) IWORSHIF

* Some DVD's may have limited editing capabalities a5 determined by the manufacturer [ 0K | | Cancel

I Clip Mame
N Above Al Set Thumbnail

Clip Name - Field in which you create a name for your clip.

Thumbnail - Small picture associated with the clip name which will appear in the DVD resource
area.

Set Thumbnail Button - Click this button at the frame you choose for your thumbnail.

DVD Mavigation
Edit Mode |Loop Segment i
Title 11 = Chapter 2 =

-

Position  00:00:14 .15 <



Edit Mode - Two choices appear for editing clips: Loop Segment and Continuous Play. Click on the down triangle for
selection. Loop Segment loops only the current segment you are editing. Continuous Play plays the entire DVD allowing
you to edit it.

Title - The Main Menu or Main Segments of the DVD.

Position - The numerical elapsed time and current location in the DVD. You can increase or decrease Mark In and Mark
Out points by navigating the triangles and editing the number fields.

Chapter - Sub-menu segments under each title.

Clip Start and Stop Points
Start Position 00:00:04.15 = Mark In

-

End Position 00:04:52.28 = | Mark Qut

Select Segment

Clip Start - The position at which you Mark In the starting point of your edited clip.
Clip End - The position at which you Mark Out the ending point of your edited clip.

Select Segment - Click this button when you wish to select the entire segment you are playing. It will automatically set the
Mark In and Mark Out at its beginning and ending points.

Select Drive
© 0 DVDYCD-RW Drive (O:) IWORSHIP_HOP -

Disk Mame DVD/CD-BW Drive (D:) IWORSHIF

DVD Drive and Name - Displays the name of the DVD and the drive playing. If you have multiple drives you can click the
down triangle and select additional DVDs.

Disk Name - You can create a disk name to recognize as it appears in the DVD database.

Position
Scrolling Ball
ovD
Menus
Edit
Mode

Previous MNext pute  Volume
Chapter | Chapter Control

FAeiew Play/Pause

Mode



Position Scrolling Ball - A visual tracking of the position of the DVD. It can be scrolled forward and backward to new
locations on the segment.

Edit Mode - Click this button to edit your clips.
Preview Mode - Click this button to preview your edited clip.
DVD Menus - Each DVD will have different menus for displaying the Title, Root,

Subtitles (lyrics), Audio (split tracks, click tracks, Stereo, Surround, etc.),
Angle (the camera angles available), and Chapter Menus.

* For additional instructions see Creating & Managing DVD Clips, Using DVD Clips, Using Predefined Clips




DVD Clip Database Overview

|Songs |S{riptures| Media | Online

| Available DVD Clips -

- : Trading My Sorr...
: . DVDSCD-RW Driv...

Above All
DD/ CD-RW Dirpe...

i Add v = Delete | [@Edit
" Wideas jImages 4 Feeds , DVD/ [E]#]

|Songs |Scliptures Media | QOnline

Available DVD Clips
Available DVD Clips

Al DVD Clips
|

|

DVD Clips Database Views- In the DVD clip database there are two views available. The AllDVD Clips list and the Avail-
able DVD Clips list. AllDVD Clips shows a list of all the DVD clips created. Available DVD Clips displays a list of clips cre-
ated for the DVD that is currently in the DVD drive. DVD clips listed under All DVD Clips cannot be edited, but can be

deleted.

 Add v = Delete | [2Edit
Add - When clicked the Select Clip window appears allowing you to create a new DVD clip.

Delete - Removes the selected DVD clip from the DVD clip database.

Edit - When clicked the Select Clip window appears allowing you to make changes to an existing DVD clip.

[ % Add JJ| = Delete | (@Edit |
Add Mew DVD Clip...
Add New from Selected

Add/Update Predefined Clips...

Add New DVD Clip... - When clicked the Select Clip window appears allowing you to create a new DVD clip.

Add New From Selected - When clicked creates a copy of the selected clip and loads the Select Clip window allowing you
to create a new DVD clip.



Add/Update Predefined Clips... - Allows you to add DVD clips to the database that have already been created for certain
DVDs.

For additional instructions on how to set up different kinds of DVD clips see Creating & Managing DVD Clips, Using DVD
Clips, Using Predefined Clips




Creating & Managing DVD Clips

Creating DVD Clips:
. Inserta DVD into the DVD ROM drive.
Click on the Media tab in the Resource Area.
Click on the DVD tab.
Click the Add button.
The Select Clip window will appear.
Type the clip name in the Clip Name field at the top left.
Click the item you want to play in the DVD menu to the right .
As video plays, click the Mark In button to select the beginning of your clip.
Click the Mark Out button to select the end of the clip.
#Notes
« To play the whole DVD click Select Segment.
« For iWorship DVDs and others like it, you may click Select Segment when the video starts playing. EasyWor-
ship will set the Mark In and Mark Out points at the beginning and end of the song for you.
9. The Preview button will allow you to preview your edited clip in the window. Click the Edit button to resume editing.
10. Scroll the clip to find the frame you wish to use for a thumbnail and click Set Thumbnail.
11. Click OK. The clip and thumbnail will appear in the DVD clip database.
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Editing DVD Clips:
1. Selecta clip inthe DVD clip database.
2. Click Edit.
3. The Select Clip window will appear, allowing you to make changes to the DVD clip.
4. Click OKto apply the changes.

Deleting DVD Clips:
1. Selecta clip inthe DVD clip database.
2. Click Delete .
3. Click Yes on the prompt that appears to verify that you want to delete the clip.

See DVD Clip Editor Overview, Using DVD Clips, Using Predefined Clips




Using DVD Clips

Using DVD Clips in the Schedule:
1. Selecta DVD clipinthe DVD clip database.
2. Click the *#* on the Schedule toolbar.
3. Whenitis time for the DVD clip to be played in the ser-
vice, just click Go Live &=. DVD Clips

In Schedule ||

#Notes:
» You may also drag and drop a clip from the database to
the schedule.
» Go live with a DVD clip directly from the database by
double-clicking it.
« The DVD has to be in the drive for the clip to play.

A= N e

-
=) Abave All
notes
(o) Trading My Sorr..
< notess J

B & 5 | +

| Songs | Scriptures| Media GnFinel

« DVD clips can be transferred via the schedule to another
computer.
o Clips are forward compatible but not backward com-
patible. Clips created on Windows 9x will work on Win- DVD Clip

| Available DVD Clips v

Above All
DD/ CD-BW D

dows XP but clips created on XP will not work on 9x.
o Clips created on Windows 9x-XP will not work on Win-
dows Vista-7 and vise versa.

Database

Trading My Sorr...

: DVD/CD-RW Diiv...

i Add ¥ = Delete | (#Edit

Schedule - 08-09-09.EWS - |

"'-l‘vficleos;{llnag es,-{FeecI:'J-'-l DVD;{_@

See DVD Clip Editor Overview and Creating & Managing DVD Clips




Using Predefined Clips

Predefined clips are predefined with the proper start and stop points already set. This saves you the time of having to edit
each segment to prepare a DVD clip for the DVD clip database. For example, if you have an iWorship type DVD which con-
tains 7 songs, you can select Add/Update Predefined Clips and each of the 7 songs will now appear in the DVD clip data-
base, predefined and ready to play. Not all DVDs will support predefined clips.

“Notes
EasyWorship does not copy the electronic image of the DVD. It only creates a bookmark to a location on the DVD accord-

ing to how you edited or saved that clip. You still must have the DVD inserted into the drive to play the clips.

If the DVD has segments that have lyrics on lower, upper, or middle thirds, you can select these predefined clips in that
format. This is also true for split tracks, click tracks and no lyric tracks. If the DVD has those segments, you can now save
the same song in different formats. For example, you may wish to save the song "Open the Eyes of My Heart" in upper
thirds, lower thirds, and center. Or upper thirds click track, lower thirds split track. Then when you have a presentation, you
can select the format predefined and ready for projection.

Inserta DVD into the DVD ROM drive.

Click on the Media tab.

Click on the DVD tab.

Click the drop down triangle on the Add button, then click Add/Update Predefined clips.

[ 4 Add [ = Delet | (2
Add Mew DVD Clip...

Add Mew from 5elected

awn =

Add/Update Predefined Clips...

6. The Select Predefined DVD Clips window will appear.
[‘Select Predefined OVD Clips

Presently there is no predefined chip information available for this disk.

Clear any predefined clips that are not selected and have not been edited

Select Disk L% DVDYCD-RW Dirnve (D:) MVORSHIP_HOME_1 -

| Check the internet for the latest clip info |

| Show this window when a new DVD is inserted K | [ Cancel |

7. Check Check the internet for the latest clip info if you want EasyWorship to connect to the EasyWorship pre-
defined clip site to check for new or updated DVD clips for this DVD.



8. Check Show this window when a new DVD is inserted to be prompted if there are any predefined clips fora DVD
when itis inserted into the drive.
9. If predefined clips are available, they will appear in the window.
10. Check the boxes next to types of clips you wish to use.
11. Click OK.
12. Check Clear any predefined clips that are not selected and have not been edited to clear any predefined clips
already loaded for that DVD. Clips that have not been edited and are not selected in this window will be cleared.
13. The selected predefined clips will now appear in the DVD clip database.

“Notes
Predefined DVD clips can be edited by selecting the clip and click the edit button at the bottom of the DVD clip database.
See Creating & Managing DVD Clips




Recommended DVD Decoder

Descaler is the recommended decoder
Download here: https://support.easyworship.com/support/solutions/articles/6000015386-install-dscaler-for-dvd-play-

back-ew-2009



https://support.easyworship.com/support/solutions/articles/6000015386-install-dscaler-for-dvd-playback-ew-2009
https://support.easyworship.com/support/solutions/articles/6000015386-install-dscaler-for-dvd-playback-ew-2009

Using Feeds as Backgrounds

Add a Feed to Backgrounds:
You can add a feed to the Background palette and use it as a live background. The feed must be added to the Videos
Resource Area to appear in the Add area.

1. Click the Mediatab.

2. Clickthe Feeds tab.

3. Right-click a feed, then click Add Feed to Backgrounds.

4. The feed is now available in the Background palette.

ETips
» Use the VJ feature for camera switching.
« Add camera feeds to backgrounds, use the background designer to make text appear on the lower third, then use

the VJ feature to switch cameras behind text.

For more details on working with backgrounds see Using Backgrounds and Using Video Jockey Mode.




Using Feeds

EasyWorship can project images from your computer through external devices (DVD, VHS, Camera(s), and Mixer) using
a capture card. Most capture cards are PCI cards that are installed into PCI slots on the motherboard of your computer.
Each capture card has its own input connections. Some are RCA (composite) jacks, some are S-video, and some are
FireWire IEEE1392. It is important that you determine the type of interface cable desired before you order your capture
card.

“Notes
FireWire IEEE 1392 has some latency that is noticeable. This option may not be desirable if your audience can see the

source and output screen. Some capture cards do not work well with multiple cards of the same type. Please go to the Sys-
tem Requirements on www.easyworship.com for a list of suggested cards.

Adding a feed:
1. Open EasyWorship.
2. Inthe Resource Area, click the Media tab.
3. Click the Feeds tab.

Media | Qnline

| Sangs | Scriptures

5. Click Add.
6. The Add Feed dialog box appears with the installed capture cards listed under Available Input Devices.


http://www.easyworship.com/easyworship/techspecs#SystemRequirements
http://www.easyworship.com/easyworship/techspecs#SystemRequirements
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Add Feed

Mame DWD

Aspect Ratio | Automatic -

[¥] Hide VCR Contrals

==
_

[ Favor Capture instead of Preview Pin Advanced

Available Input Devices Preview

“unassigne =
LISB 2860 Device

Please select an available video device from ahaove,

Click the capture card to which you want to connect the device.
Type a name for the device in the Name box.

Select the type of device from the Device list.

Click Advanced.

The Advanced qud Options dialog box appears.

—
SO 0N

m Advanced Feed Options

Input Device IS-VidED v]

Resolution 320 x 240 v

Frame Rate 29497

Video Standard INTSC_M v]

Color / Compression | YUY2 =

| ok || cancl

In the Input Device list, click whether you are connecting by Composite or S-video.
In the Resolution list, set the resolution to at least 320x240 or 640x480.

Leave the Frame Rate at the default setting of 29.97.

Leave the Video Standard at the default setting.

Leave the Color/Compression at the default setting.

Click OK to return to the Add Feed dialog box.

SR LON =

10. Click OK when you are done.



The added device appears in the Resource Area. To add additional devices repeat steps 1-10.

Deleting Feeds:

In the Resource Area, click the Media tab.

Click the Feeds tab.

Click the device that you want to delete.

Click Delete.

A message appears asking you if you want to permanently delete the feed.
Click Yes to delete the feed.

o=

Editing Feeds:

In the Resource Area, click the Media tab.
Click the Feeds tab.

Click the feed that you want to edit.

Click Edit.

Make the desired changes.

Click OK.

o=



Working with Images

Follow the instructions below to use the images tab.

Adding Images:
EasyWorship comes with images ready for you to use in your presentations. EasyWorship can import images that you
have produced, or additional images you have purchased.

“Notes
EasyWorship will display .bmp, .jpg, .wmf and .ico files. For the best results store allimages in Your Profile/images folder.
See Locating Your Profile Data to find out how to located your images folder.

Click the Media tab.

Click the Images tab.

Click the Add button to access the Add Images dialog box.
Locate and highlight the image that you want to import.
Click Open.

The imported image appears in the Images area.

okl =

Adding Images From the Media Store in EasyWorship:

1. Forinstalling Sample Media see Installing Sample Media
2. For purchasing and downloading media see Media Store Tab

Right-click Features:
When you right-click on a thumbnail in the Images Resource Area, you have the following options:
« Add Images - this is a shortcut to adding additional images you might have on a CD.
« Delete Images - deletes the image from the resource area. It will prompt you to delete it completely from the /
Resources / Images folder.
« Add Image to Schedule - adds image to the schedule.
- Add Image to Backgrounds - allows you to add images to the Backgrounds palette directly from this view.

Drag and Drop Features:
« Add to Schedule - Drag and drop an image into the schedule from the Images tab.
« Use as Background - Drag an image onto a song in the schedule to assign that image to a song as a background.
- Add a New Image - Drag and drop images from any folder in the Windows Operating System to the Images area.
EasyWorship will then add a shortcut to that image into your Images tab.



Displaying Images

Displaying Images:

In the Resource Area:
1. Click the Media tab.
2. Click on the Images tab, then drag and drop the image to the Schedule Area.
3. Select the image in the Schedule Area and click Go Live £=. You may also double-click the image to make it go to
the Live Area.



Playing Videos

Playing Videos:
1. Inthe Resource Area, click the Media tab.
2. Click the Video tab.
3. Drag and drop the video thumbnail to the Schedule Area.
4. Highlight that video and click the Go Live &=/ button.

[#Notes
« When displaying a video the video does not appear in the Live Output Area because it takes excessive amounts of
memory to display the video clip in the Preview and Live Output Areas simultaneously.
« EasyWorship will play files supported by Windows Media Player and some Quicktime , MP4 and FLYV files if the K-
Lite codec pack is loaded on the computer.



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=80&catId=9
http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=80&catId=9

Using Videos

EasyWorship can play any video format that Window Media Player supports. See Codecs Explained

Adding Videos:
EasyWorship comes with videos ready for you to use in your presentations. EasyWorship can import videos that you have
produced, or additional videos you have purchased.

In the Resource Area:
1. Click the Media tab.
2. Click the Videos tab.
3. Click the Add button to access the Add Videos dialog box.
4. Locate and highlight the video that you want to import.
5. Click Open.

Adding Videos From the Media Store in EasyWorship:

1. Forinstalling Sample Media see Installing Sample Media
2. For purchasing and downloading media see Media Store Tab

Deleting Videos:

In the Resource Area:
1. Click the Media tab.
2. Right-click the video that you want to delete.
3. Click Delete.
4. A message appears asking if you want to permanently delete the video.
5. Click Yes to delete the video.

Select Thumbnail from Video:
Use this feature if EasyWorship doesn't automatically build a thumbnail for one of the videos, or you wish to change the
thumbnail that was automatically build.

In the Resource Area:

Click the media tab.

Right-click a video you wish to select the thumbnail for.

Click Select Thumbnail from Video.

Drag the slider bar to the frame you wish to display as the thumbnail in your videos palette.
The thumbnail for the video will change as you drag the slider.

Wb

BGSPO1-113.mpg
00:00:00

5. Click away from the select thumbnail box to set the thumbnail.



Right-click Features:
When you right-click on a thumbnail in the Videos Resource Area, you now have the following options:
« Add Videos - this is a shortcut to adding additional videos you might have on a CD.
« Delete the Video - deletes the video from the Resource Area. It will prompt you to delete it completely from Your
Profile > Resources > Videos folder. See Locating Your Profile Data
« Add Video to Schedule - adds video to the schedule.
« Add Video to Backgrounds - allows you to add this video to the Backgrounds palette from this view.
« Select Thumbnail from Video - allows you to preview the video and set the thumbnail for that video.

Drag and Drop Features:
« Add to Schedule - Drag and drop a video into the schedule from the Images tab.
« Use as Background - Drag a video onto a song in the schedule to assign thatimage to a song as a background.
« Add a New Video - Drag and drop a video from any folder in Windows to the Images Area. EasyWorship will then

add a shortcut to that video into your Images tab.

“Notes
« Store your videos in the following location on your hard drive: Your Profile > Resources > Videos. At this point you
may wish to create sub-folders to better categorize your collection. See Locating Your Profile Data. See How Can |
Organize Images and Videos?
« You can also copy and paste new videos into: Your Profile > Resources > Videos and they will appear in the
Media Area automatically.

See How do Videos, Images & Backgrounds Work? and Codecs Explained under media if you are having problems with
videos.




Online Content

EasyWorship allows you to schedule online content to be displayed during a presentation. Clicking the Online tab in the
Resource Area unlocks EasyWorship's online options. When clicking the Online tab, you will notice that the Preview and
Live Areas are now replaced with a web browser with three tabs at the top left. The Media Store tab allows you to pur-
chase and download media and bibles directly to EasyWorship. The SongSelect tab allows you to import lyrics via the
SongSelect lyric service. This allows you to keep SongSelect open and available at all times for quick access. The Web
tab allows you to add web sites to the schedule to be displayed during a presentation. The Web tab also allows you to
schedule Flash content and YouTube videos.

See Media Store Tab, SongSelect Tab, and Web Tab for more information.

£ Ennyvorship 1005 - Dttt Profibe | i
File  Sghedule  Jonge Lea  Beofisi  Help
+ il = L. | =8 _n - i d 3 i x
Seheduile - UNTITLED @= | Bada Stom | Song Select | Web
E Ks & Fheart L ike Thine

E- AR PSRRI Kol ll easyworship

Heo e EasyWorship Blbles sind Mowles

Bibles

Alphabeical - ihack 1 @ 0

Seaen | Semphases | M | Onbne

- Americam Slanela d Vil iisn |
Downloaded b FRER dowmlnad

tems - Albad 3y Bibsbe |ALED

aLR FREE dovimlaail

Eila in Basic B 7 | Bl FREE dumariliad

arby Trarclatbion (DAREY) FREE dovemload

Online Area Web Navigation Area



Media Store Tab

Using the media store built into EasyWorship will help simplify the process of purchasing and adding media to EasyWor-
ship. Using the media store allows you to purchase, download and display media quickly.

Using the Media Store Tab:

Click the Online tab in the resource area.

Click the Media Store tab at the top left of the web browser area to the right.

Browse the media store and add videos, images or bibles to your cart.

After you check out, links will be provided to download the items you have purchased.

Click the links to start the download process.

During the download process, the items will appear in the Online tab as Store Downloads with the progress shown

underneath.

7. The videos and images will automatically appear in their respective tabs under the Media tab.

8. Bibles willinstall automatically. Free bibles will appear immediately in the Scriptures tab. Purchased bibles require
you to enter the new serial number you received via email. See Installing Bible Text Using the Media Store

AN




SongSelect Tab

See Importing Songs from SongSelect




Web Tab

Using the Web Tab:
1. Click the Online tab.
2. Click the Web tab.
3. Type the web address into the address bar and press ENTER.
4. Click the Schedule button to add that web page to the schedule.

Playing YouTube Content:
33 D | & X | ewwyoutubecom | schedule |
Media Sore | SongSelect| Web
Click the Online tab.
Click the Web tab.
Type in www.youtube.com into the address bar at the top of the window and press enter.
Click the video you want to play.
When the video appears click the Schedule button at the top right corner of the window.
The following prompt will appear,
"Would you like EasyWorship to automatically display this video full screen when you go live?"
If this prompt doesn't appear, the full screen option is not available for this video.
7. ClickYes or No.

oAM=

Playing Flash Content:
1. Click the Online tab.
2. Click the Web tab.
3. Type inthe address to the flash content and press ENTER.
4. Click the Schedule button.

Playing Flash Content From the Hard Drive:

Click the Online tab.

Click the Web tab.
Type in the path to the swf or html file in the address bar at the top.

Make sure that you type the name of the swf or html file at the end of the path.

Example: C:\FlashFiles\RubberChickenDance\RCD.swf or C:\FlashFiles\RubberChickenDance\index.html
5. PressENTER.

The flash content should play in the Online Area.

6. Click the Schedule button to add it to the schedule.

robN=



Installing Sample Media

When you purchase EasyWorship 2009 you have access to pre-selected free media that can be downloaded through the
Media Store within EasyWorship. Follow the instructions below to download the sample media that comes with EasyWor-
ship 2009.

Open EasyWorship.

Click the Online tab.

On the Media Store tab click Login.

¥ Atthe Account Login screen enter your email address and password, then click Login.
The My Downloads page will appear.

Click the WMV button next to each video and the JPG button next to each image.

The download progress will appear in the Store Downloads area to the left.

After each media file has downloaded, you can find it under the Media tab.

N>R

[#Notes:

« When logging in, use the email address and password you used when you purchased the software. If you pur-
chased over the phone or through one of our dealers, select First Time Here. Enter your email address and click
Proceed. The email address you use when creating a media store account must also be listed as a contact on the
account that purchased EasyWorship in order to access the sample media.

» You may email support@easyworship.com if you need help with your account.

« Media files are downloaded to the EasyWorship profile you are currently using. The default download location is:

XP - C:\Documents and Settings\All Users\Shared Documents\Softouch\EasyWorship\Default\Resources
Vista - 7 - C:\Users\Public\Public Documents\Softouch\EasyWorship\Default\Resources

See Adding Backgrounds if you would like to use free sample media for backgrounds.
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Adding Backgrounds

Adding Backgrounds

EasyWorship allows you to choose backgrounds for your songs and scriptures. Backgrounds can be gradients, colors, pic-
tures, videos, or live feeds. You can also customize your backgrounds using the Background Designer. EasyWorship
comes standard with backgrounds, but you may wish to add others also. The Options button in the Background Options
dialog box allows you to add, remove, modify, and customize backgrounds.

Adding multiple backgrounds to the background palette:

1. Click the Background button. Backaround Options

2. Click Options.

3. Click Add Multiple. -

4. Browse to and select the videos or N ) (I
images to be added. my heart ke You do,

5. Click Open. e

The selected pictures / videos appear in the Back-
ground palette.

Creerride Global O ptions |
this Background

4 Add | Add Multiple | = Delete Edit

Preview Live Output QK | Cancel |
Adding a single background to the background palette:
1. Click the Background button. Fill ffects
2. Click Options. Color | Gradient |_]£1_l__g_t | Video |Ft_:d_
3. Click Add.
The Fill Effects dialog b ith five tab Lord you are beautifil EEEEEE.-
eFi ects dialog box appears with five tabs s T
e e s tove. | R R
Adding a color background: my heart ke you do, EEEEEEEE
1. Click the Color tab to choose a color from the color ] - _ :
palette, or click Custom Color to select a solid T T o [ [
color background. EECOOCOENEC
2. Click OK to add that color to the background
palette.
] Custern Color )

|
1

| Preview Live Output QK Cancel




Adding a gradient background:

1. Click the Gradient tab to choose the desired color Fill Effects

from the Color 1 and Color 2 lists. Colgr | Gradient || Image | Video | Feed |
2. Click the desired Shading Style. The Variants

X . | Shadlng 5t:.-'|H
boxes allows for previewing the gradient.

s i il Honzontal @ Dia gonal up

. . . . ord you are beautiful,

3. Click the desired variant and click OK. T R e Vertical Dingonal down
Nooone else can touch
my heart like you dao, Variants

Coler L | -
Coler 2 | 1

e -

Preview Live Qutput | QK Cancel
Adding an Image background:

1. Click the Picture il Effects
2. Click Browse to add an image background. Color | Gradient | Image | Video | Feed |
3. Browse to the image to be added.
4. Selectthe image file.
5. Click open Lord you are beautiful,

’ o . . 1 raise my hands to you,
6. The selected picture appears with its path dis- Mo one else can touch

played below it. my heart like you do,
The image can be tiled by clicking Tile Image.

| Browse |

Preview Live Qutput | QK Cancel




Adding a Video background:

1. Click the Video tab to add a video background.
Click the Browse button.

Browse to the video to be added.

Select the video file.

Click Open.

Use the video controls in the Video tab to preview
the video.

Use the Set Thumbnail button to set a different
thumbnail for the video.

8. Click OK.

AR

~

Adding a Feed background:

1. Click the Feed tab to add a feed background.
2. Selectafeed.
3. Click OK.

See Working with Feeds for more information
about using feeds as backgrounds.

Removing a background:

Click on the Background button.

Click on Options.

Select the background to be removed.

Click the Delete button.

Click the Yes button to remove the background

arwn =

[ Fill Effects

Lord you are beautifi,
1 raise my hands to you,
Mo one ekse can touwch

my heart like you do,

. —

Preview Live Qutput | QK Cancel

[ Fill Effects

Colar | Gradient | Image |"u'|d-:u Feed
Select Feed

Lord you are beautiful,
T raise my hands to you,
Mo one else can towch
my heart like you do,

Camena |1 bllwar WCH

- | -
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Preview Live Qutput | QK Cancel
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Right-click Features:

« Assign a background to the Logo button by select-
ing Set as Logo.

» Set background for Foldback screen by selecting
Set as Foldback

» Move a background up and down in the Back-
ground palette by selecting Move ltem Up or
Move ltem Down.

» Add a single background to the Background
palette by selecting Add...

» Add a single background to the Background
palette by selecting Add Multiple...

« Modify a background by selecting Modify...

« Remove a background by selecting Remove.

Setas Logo
Set A5 FoldBack

howe Tkern Up I

kdowe Itern Down

IE Add“l -.:-.-
2 Add Multiple..,

Modify...
Fermowe
l (u]'4

gk Acld | Ag

| I Can

Right-clicking a thumbnail in the Videos, Images or Feeds Resource Area displays a menu to:
Add a Video, Image or Feeds to Backgrounds - allows you to add this video to the Background palette from this view.

| Sangs | Scliptures| Media |Gniine|

| Songs I Scriptures | Media |Gnline|

L Videos

Add YWideos...
Delete Widea
Delete Inwvalid Shortcuts

L Images

F =
Sdd Irmages..

Delete Image

Sdd Video to Schedule
&Sdd Wideo to Backgrounds

Select Thumbnail fram Yideao

Set Aspect Ratio

Delete Invalid Shortcuts

Sdd Image to Backgrounds
Sdd Image to Schedule

Set Aspect Ratio

| Sangs | Scliptures| Media |Gniine|

Add Feed...
Edit Feed...
Delete Feed

Add Feed to Schedule
Sdd Feed to Backgrounds

Set Mspect Ratio




Background Options

The Options button in the Background Options dialog box allows you to add, remove, modify, and customize back-
grounds.

See Adding Backgrounds, Using the Background Designer and Modifying Backgrounds

Right-click Features:
« Assign a background to the Logo button by selecting Set as Logo.
» Move a background up and down in the Background palette by selecting Move ltem Up or Move Iltem Down.
« Add asingle background to the Background palette by selecting Add...
« Add a single background to the Background palette by selecting Add Multiple...
» Modify a background by selecting Modify...
« Remove a background by selecting Remove.

Set as Logo
Set As FoldBack
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Editing Backgrounds

Editing a background:
1. Click on the Background button.
2. Click Options.
3. Select the background to be modified.
4. Click Editto access the Fill Effects dialog box.

« Seta different frame in a video clip for the thumbnail, using the slider ball under the video window and the Set

Thumbnail button.
rF'ﬂI Effects

Lord you are beautiful,
I raise my hands to you,

Mo one else can towch
my heart like you do,

Preview Live C‘utr.‘lul | |
|

« For picture backgrounds, select Tile Picture to tile that background picture when it is displayed.

Fill Effects
Color |Grndl:ﬂt Image | Video |Fc:d |

Lord you are beautiful,
1 raise my hands to you,
Mo one else can towch
my heart like you do,

Tile Image | Erowse |

Preview Live Qutput | QK | Cancel




Using Backgrounds

If a schedule item has the word Auto on it, a background has not been assigned to that song, that song is using the last
background selected under the Background button in the Preview area.

Setting a global background:
1. Click the Background button at the top of the Preview [m = Goslive : fiyr ¥ Logo [P

Area.
2. Click on the background to be used on all songs that don't
have a background assigned to them. il

Assign a Background to a Song:
Drag and Drop: Schedule - UNTITLED v | Prey
1. Click the Background button at the top :
of the Preview Area.
2. Drag and drop the background onto a
song in the schedule.
(This does not update the database.)

: - AHeart Like Thine
V1CV2Tg

il
w
: J"b Alive Farever Amen
. notes &
J’J‘) Alleluia Alleluia FE
notes

M M T

In the Song Editor:
1. Create a new song or right-click on a song in the database or schedule and select edit song.
2. Inthe Song Editor click on the Background button.
3. Select the background to be assigned to that song.
4. Click OK.

Using a background that is not in the backgrounds list:
1. Click Fill Effects.
2. Selectthe tab for the type of background you want to use.
3. Ifyou are not using a color or gradient, click the Browse button at the bottom right.



Browse to the file or feed you wish to use
Select the file or feed and click Open
Click OK. The background will now be saved to the song in the Song Resource Area. You can also click the Auto-
matic button to choose the default background for all songs to be applied to this song as well. No background will be
saved to the song when choosing Automatic. See Adding Backgrounds
7. You can also use Text Box Resizing here in this Editor.
« Click on the picture in the Editor widow. Resizing buttons will appear.
« Setthe size and location of the text box and save to the song.
See Text Box Resizing in the Song Editor

ook




Using Video Jockey (VJ) Mode

Video Jock or VJ is a feature that gives you access to Media and Backgrounds at your fingertips. When clicking media or
backgrounds in the VJ Control Area, the live background will change on the fly as you click. Follow the steps below to
enable and use VJ.

1. Click the down arrow at the top right of the Live Area.
2. SelectVideo Jockey Mode from the list.

=)

@  Full View

Surmrmary View

Video Jockey Mode

3. The VJ Control Area will replace the Live Preview Area.
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(Giwe e a heart ke Thine,
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4. Click on any video, image, feed or background.
5. The background on the output screen will change on the fly as you click.



Using the Background Designer

EasyWorship allows for image and video backgrounds to be altered. Backgrounds that are altered using the Background
Designer appear in the background palette with an "A" in the upper left corner.

Before altering an image or video background, create a duplicate so that there will be a copy of the original in the back-
ground palette.

To add a duplicate picture or video:
See Adding Backgrounds

Accessing the Background Designer:

In the Background Options window, click the background that you want to customize.
Select the Override Global Options for this Background check box.

Click the Background Designer button.

The Background Designer dialog box appears

£ Background Designer

[Dcout (Tohoma) -] 14 = [B) 7 [S)[O)| 4 -5 -2~ & | ==~

NS

Yoularea n lighty ' God; towouwill T call,
= Therelis none like you, before you 1 fall, %

L e ity b e, (o i T s

[ 1 A e -

Moving and resizing the Text Box:

Click on the picture.

Resizing handles appear in all corners and in the center of each side of the text box.
Resize the frame using the resizing handles.

Click and drag the text box to the desired location.

Click OK when all changes are complete.

arwn =

Using the Formatting Toolbar:



Il
4
|||||
4

Default (Tahoma) - 1[s)lo) a~s~0-~ =]

1. Click the Font Name drop down box to select the font to be used.

Change the font size percentage using the up and down arrows uE .
Use the B and | buttons to turn on Bold and ltalics.

Use the S and O buttons to turn on Shadow and Outlining.

Click the arrow nextto A, S, and O but-
tons to select the Font, Outline and

arwbd
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Shadow color. || Automatic [ |
6. Clickthe & button to change the fill EEEEEEEN
effects.

EEEEEEENR
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Mare Calars...

7. Click the text alignment buttons on the
toolbar to change the vertical and hori-
zontal alignment of the text.
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Default Text Alignrmemnt

£ Leftdlign =, Top Align
= Center = Center
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Right-click Features:
1. Right-click the text box.
2. Click on Reset Text Margins to reset the
text box location and size back to default. Y S -

VCVIGIRSGNLLe Bl Reset Text Margins I, ‘
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Attach A Background To A Song

You can save a background so that it appears with the song each time you select the song from the database. When you
add that song to the schedule, the background will stay attached to the song.

1. Click on a song in the Song Resource Area.
2. Right-click and choose Edit Song.

3. The Edit Song window appears. Click on the Backgrounds button. The images and videos in the background

palette now appear in this Editor window.

1 Editor

Ttle  Alive Forever Amen
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4. Select the background of choice.
0 Editor
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5. Click OK.

-

e |
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Background Designer.,



Using a background that is not listed in your backgrounds list:

1. Inthe song editor click the background button. Fill Effects
2. Click on Fill Effects. Color_| Gradient | Image | Video | Feed |
3. Select the tab for the type of background you want to

use.

Aspect Fatia lSIrct:h - CA AT ulip-s.Jpg

| Tile Image Browse

| Preview Live Output QK Cancel
4. Click the Select Button atthe bot- [/ gpen o |
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6. Select the file and click Open. s - E—— .
Bl Desktop
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& Computer
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File pame: Lighthouse = | Allimage Files -
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7. After selecting background and OK. The background will now be saved to the song in the Song Resource Area.
You can also click the Automatic button to choose the default background for all songs to be applied to this song as
well. Actually, no background will be saved to the song when choosing Automatic.



Using PowerPoint 2007 / 2010 Files

Installing PowerPoint Viewer 2010:

Upon the first attempt to use a PowerPoint 2007 or 2010 file, EasyWorship will prompt you to download PowerPoint
Viewer 2010 onto your computer. This will only occur if you do not have Microsoft PowerPoint 2010 Viewer or Microsoft
PowerPoint 2007/ 2010 installed.

-

Install PoweerPaint Wiewer @

Install Latest PowerPoint Yiewer

The latest werzsion of the Microzaft PowerPaint Yiewer can be
downloaded and inztalled from bicrosaft at s, microzaft, com,

Once you have downloaded and installed the latest PowerPoint
Yigwer youl may impart PowerPaoint presentations inta E asyiw arzhip

Dowwnload ” Cancel

Click the download.

Click the download on the web page that appears.

Click Save on the window that appears.

Browse to your Desktop and click Save.

After the file has downloaded. Open the file and follow the Wizard to install PowerPoint Viewer 2010.

agbrwbh =

[#Notes
You may also start the download of the PowerPoint Viewer by clicking on Help >Install Microsoft PowerPoint Viewer.

Visit www.easyworship.com/support/ and enter PowerPoint in the search bar for related articles.

Contents

Direct¥ Troubleshooting
Video Codec Troubleshooting

[ Install Microsoft PowerPoint Viewer

Register Products...
About EasyWorship...


http://www.microsoft.com/downloads/details.aspx?FamilyID=cb9bf144-1076-4615-9951-294eeb832823&displaylang=en
http://www.easyworship.com/support/kb

Using PowerPoint Files

Microsoft PowerPoint files can easily be integrated into the schedule. Follow the instructions below to add a PowerPoint
slide show to the schedule.

EasyWorship can project a PowerPoint slide show and allow changes to be made to the schedule without interrupting the
slide show. PowerPoint slide shows can be easily navigated by clicking on the slide you wish to project in the Live Area.
Slide shows with automatic timings and transitions may also be used.

If Microsoft PowerPoint is not installed on the computer, EasyWorship will use PowerPoint viewer 2003 to display the slide
show. If PowerPoint 2007 and 2010 files are used, PowerPoint Viewer 2010 must be installed on the computer. You may
also use the PowerPoint 2007 / 2010 applications as well. See PowerPoint 2010

To add a PowerPoint file to your presentation:

1. Inthe Schedule Area, click on the PowerPoint = icon.

arwd

The Add PowerPoint Presentation dialog box appears.

[ 2dd PawerPoint Presentation
——— !
L [ | = Public Documents b PowerPoints = | ¥4 || Search PowerPoints
Organize « hew folder E= > | ] g-
- Favaribes *  Mame i Diate mrodified
M Desktop B Corver the Soviet Union for Lottie Moon 1. 127472007 2:05 PR
8 Downloads ] FBC WELCOME 2 1/7/2000 1:20 PR
i+ Recent Places @] 1an. fth announcements 9/29/2008 5:45 P
] Photo Albuml 8/2/2006 2:08 PM
o Libraries B @) silent prayer & scripture slide show 07372002 950 PM ey s il
#| Documents to previe
@ Music
| Pictures
B videos
I Computer
- a nm F
File parne: - [AII Presentation Files -

| Open |1r l Cancel

Locate and select the desired PowerPoint file.

Click Open

The Importing PowerPoint Slides dialog box appears showing the progress.
Once the slide show is imported, it will appear in the Schedule Area. Clicking Go Live sends it to the Live Output

Area.
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- |

[#Notes
You can save the schedule and use it to copy or move the PowerPoint file. See Transferring Songs Images and Videos via

the Schedule EasyWorship packs the PowerPoint file into the schedule. When the schedule is opened it will use the ori-
ginal file from the hard drive if it is available. If the original file isn't available it uses the packed PowerPoint in the Schedule.
See Check schedule for Changes for the options available when opening a schedule with a PowerPoint file in it.

Thumbnail Sizing:

1. Click the drop-down arrow at the top right of the Preview Area or the Live Area to ['m
change the size of the slides in that area.

2. Click the Go Live button to automatically display the slides to the congregation; or

double-click a particular slide to display it to the congregation. ® | 33%

50%:
63%
13%
83%%
L0

25%




Jump In and Out of PowerPoint:

1. While displaying a PowerPoint presentation, click on the
Scriptures tab in the Resource Area

2. Find a scripture, press ENTER or click Go Live. The scrip-
ture is immediately projected . Then a PowerPoint button
appears at the top of the Live Area.

3. Click the PowerPoint button, the PowerPoint presentation
projects again at the same place you exited to project the
scripture.

Live - Genesis 1:4 {KJV) -

|.ﬁ.n|:| God saw the light, that [it was] good: and God divided |




PowerPoint on the Foldback Screen

EasyWorship will also display PowerPoint slide shows on the Foldback monitor; however, the foldback view provided
more information for the people on the stage than the Front of House screen. On the foldback screen, the PowerPoint
slide will appear like the Front of House, but foldback also has the ability to show the thumbnails of the slides in the present-
ation, allowing people on stage to see what is currently selected along with what the next and previous slides are.

Vi }37:03 PM

EXAMPLE

SLIDE

F
<

See PowerPoint Options under Display Foldback for a list of options available for displaying PowerPoint on the foldback
screen.




Using PowerPoint Files With Audio & Video

EasyWorship allows you to use PowerPoint Files with Audio and Video in the slide show. The following information will
help you make sure these files will always work when you use them in EasyWorship.

Method 1: All Versions of PowerPoint
Create the PowerPoint slide show on the presentation computer.
This will make sure that PowerPoint can find all of the media files it needs to access, when EasyWorship displays it.

Method 2: All Versions of PowerPoint
Making changes to your file organization structures can also help make sure audio and video always works in your Power-
Point slide shows.

1. Create a folder on the root of your C: drive on your computer and the Presentation computer like, "PowerPoints".

-0 x|

J File Edit Wiew Favorites Tools Help -."'.':
J.ﬁ.gldress e Y j Gu:u
J {JBak ~ ) - T | | Search | Folders | [il=

=
System Tasks A EE-??HIES Bl
5 13KE
i@ Hide the contents of
) this drive : Thurbs. db
Ly Add or remove . Daka Base File
programs E1KE
Search For files ar | |
folders = ¥aerver, bxk
== | TextDocument
= 1 KE

File and Folder Tasks #

IEE Fename this Falder
[y Move this folder =l
|1 ohjects selected | | d My Computer

sl

2. Inside that folder, create another folder called " audio”.



-l

J File Edit Wiew Favorites Tools Help -."'.':
J.ﬁ.gldress I[Iﬂ C:\PowerPaints j zd o
J {JBack ~ L) - T | - Search | Folders | [il=

F Y

File and Folder Tasks % -

Iim Rename this Folder
-Fi' Maove this Falder
|:| Copy this Folder

@ Publish this folder o the
Weh

k! Share this Folder
:_-j E-rnail this Folder's Files
¢ Delete this Folder

=l
NkhAau Nlar-a- B

|1 objects selected | | d MMy Computer o

Copy the audio files you want to use for your presentation into the audio folder.

Add the audio files to your PowerPoint slide show.

Save the slide show in the PowerPoints folder. C:\PowerPoints

Copy the PowerPoint and audio files from C:\PowerPoints to a CD or Memory Stick.

At the presentation computer, copy the files into the same location on that hard drive. Copy the PowerPoint file to
C:\PowerPoints and audio files to C:\PowerPoints\audio.

8. Addthe PowerPoint slide show to your schedule. See Using PowerPoint Files

Nookw

“Notes
The audio folder is not necessary, but helps keep the files tidy.

Method 3: PowerPoint 2003

With PowerPoint 2003 you can use the Package for CD... feature.
1. Create the PowerPoint slide show.
2. ClickonFile
3. Click Package for CD...



4. Click Copy To folder...

File l Edit  Wiew Insert Format  Tools

= Chrl+M

=L

QpEn... ChrliD

Close

Save Chrl+5

-

Save fAs...
Save as PDE
Save as Webh Page...

File Search...

£ [

Petrnission 3

| Package For CD...

Web Page Preview

Page 2etup...

Prink Prewview

W e

Print. .. Chrl+P
Send To 3
Properties

14...\Desktopitest\MFL . ppt

24, \OwneriDesktopiMFL. ppt

3. \My DocurmentsiLicense . ppk
4...100 You Hear What I Hear,ppt

Exit

Package for CD x|

L Copy presentations to a CO that will play on computers
;,_}@ running Microsoft Windows 93 Second Edition or later, even
without PowerPoint,

Mame the CO;

Files to be copied:

Presentation3. ppk add Files... |

Linked Files and the PowerPaoint YWigwer are

Qpkions. ..
included by defaulk, To change this, click Options, =

Copy to Eolder. ..

Copy bo D I Close

5. Under Folder name type the name of the folder.
6. Click the Browse button.




7. Browse to the folder you want to save the slide show in.

8. Click Select.
x|
Copy files ko a new Folder with a name and location you specify,
Folder name: ISuru:Ia':.f Service 2-11-07]
Location: IC:'I,Du:ucuments and Setkings)Onwner iy Browse, ., |
(] 4 I Cancel |
7. Click OK.
8. Click Close.
9. You can now transfer the folder with the presentation and audio files in it to your presentation computer.
10. Add the PowerPoint to your schedule. See Using PowerPoint Files
11. Disable the option to use PowerPoint application instead of viewer. See Use PowerPoint application instead of

Viewer for info on how to make that change. (You should only have to make this setting change once)



Creating 16x9 Widescreen Slide Shows

If your projection system projects in a widescreen or 16x9 format, you may have noticed that PowerPoint slideshows
appear on the screen with black bars on the left and right. In order to make the PowerPoint slide show fill the screen, the
page setup needs to be changed.

Open Microsoft PowerPoint.

In PowerPoint 2007 click the Design tab.

In PowerPoint 2003 or older click the File menu.

Click Page Setup.

In PowerPoint 2007 under Slides sized for: Select On-Screen Show 16x9

In PowerPoint 2003 under Slides sized for: Select Custom. Set Width to 8 and Height to 4.5
Click OK.

Save the file and add it to your EasyWorship Schedule.

N>R~ =

See Using PowerPoint Files




Import PowerPoint Text Into the Database

Save PowerPoint as Outline/RTF file

Open your PowerPoint file in PowerPoint.

Select File >Save as.

In the Save as box, select the Outline/RTF file format at the bottom.
Click Save.

AW =

Import the RTF Into EasyWorship

Open EasyWorship.
On the toolbar, click the New Song % icon.

In the Song Editor next to the song title click the Open Folder " ™ icon.
Browse to the .rtf file you saved.

Select the file and click Open.

Click OK on the song to save the song to the database.

ok w N =

#Note
« Notall PowerPoint files are made the same, so this may not work for all PowerPoint files.
« You may want to select all of the text in the song and click on Reset Attributes to reset the text attributes to default.



How Do I Delete Messages From the Message Alert List?

In the Message Alert window:
1. Click on the Message drop down box.
2. Use the arrow keys on your keyboard to select the message you want to remove.
3. Pressthe delete key on your keyboard.

(W I3TT. 0 1< Available, See the Ushers at the Back E | Add I

Cant Pleaze Silence Your Cell Phone or Pagers F'—|
it Child Care Is Available, See the Ushers at t S

Current Running Messages

There are no running messages. —_—
Select Priority |
Select Mext |

Close




Using Foldback Alert

EasyWorship allows you to display messages to the congregation. You can add, remove, hide, and scroll messages. You
can also set a priority message, and control the order in which messages are displayed.
1. Click the Alerts .~ icon on the Live toolbar, the Foldback Alert or press CTRL+F.
2. The Foldback Alert dialog box appears.

FoldBack Alert ==

-

Message - Add
Count 2 -
Current Running Messages
Select Pricrity
Select Mext

Close

Adding a message:
1. Inthe Message box, type or select the message that you want to display.
2. Inthe Count box, type or select the number of times that you want to display the message.
3. Click Add to add the message to the Current Running Messages list.

e 119 AN
FoldBack Alert == @nlyiatioy,
il x ;

- o Igrie_.f vea
essage - N . i

g s "-‘HF‘JF-' | L @nlyla dres

= nly a joy, a lew brief years ) L |

Count Z v Remove Only & rll'r::-:m, a vale of tr:ﬁr";_', valelofite:

Vain is this world, 1 now resign, Vain|is this

Current Running Messages Hide Elustmetali=a kS iTlans I now res

Give me ajheart |
elect Priority Please Announce Blue Toyota's Lighls s e e

Foldback Screen Front of House

Select Mext

e
|

b Cloze

« The messages in the Current Running Messages list are displayed to the congregation in the order that they
appear in the list.
« The arrow to the left of the Count column indicates which message is currently being displayed.



« The Count column shows a "countdown" of the messages as they are displayed.
« If you do not want the messages displayed to the congregation, click Hide.
« Todisplay the messages again, click Show.

Removing a message:
1. Inthe Current Running Messages list, click the message that you want to remove.
2. Click Remove.

Select a priority message:
1. Inthe Current Running Messages list, click the message that you want to display first.
2. Click Select Priority.
« You can also manually control the order of the messages as they are being displayed to the congregation using the
Display Next command.

Select the next message:
1. Inthe Current Running Messages list, click the message that you want to display next.
2. Click Display Next.

Changing the Foldback Alert options:
1. Onthe Live menu click Display Foldback Options.
2. Thenclick Alerts and Time.
« Formore info, see Alerts and Time in the Display Foldback Options section.

Deleting a message from the Message drop down list:
1. Click the drop down list to show the list of messages already entered.
2. Use the arrow keys on the keyboard to select the message you want to delete.
3. Pressthe DELETE key on the keyboard.



Using Message Alert

EasyWorship allows you to display messages to the congregation. You can add, remove, hide, and scroll messages. You
can also set a priority message, and control the order in which messages are displayed.

1. Click the Alerts /&~ icon on the Live toolbar, then Message Alert or press CTRL+M.
2. The Message Alert dialog box appears.

Message &lert ==
[YITEREN 1< Available, See the Ushers at the Backiie Add

-

Count ] — Remowve

ay

Current Running Messages Show

lCDunt]Messaqe —
b1 Please Silence Your Cell Phone or Pagers select Priority

Child Care Is Available, 5ee the Ushers at th

Select Mext

7 = b Close

Adding a message:
1. Inthe Message box, type or select the message that you want to display.
2. Inthe Count box, type or select the number of times that you want to display the message.
3. Click Add to add the message to the Current Running Messages list.

[Message Alert @]
Message - Add
- Only 'a dream, a
Current Running Messages
_ _ vale of tears;

Select Priority Vain'is this world,
15 Child CareIs Available, See the Ushers at the -
Select Next I now resign.

1 : Give me a heart like Thine.

Please Silence Your Cell Phone or

0'@1",5 joy, a few
ibrief years,

« The messages in the Current Running Messages list are displayed to the congregation in the order that they
appear in the list.
« The arrow to the left of the Count column indicates which message is currently being displayed.




« The Count column shows a "countdown" of the messages as they are displayed.
« If you do not want the messages displayed to the congregation, click Hide.
« Todisplay the messages again, click Show.

Removing a message:
1. Inthe Current Running Messages list, click the message that you want to remove.
2. Click Remove.

Select a priority message:
1. Inthe Current Running Messages list, click the message that you want to display first.
2. Click Select Priority.
« You can also manually control the order of the messages as they are being displayed to the congregation using the
Display Next command.

To select the next message:
1. Inthe Current Running Messages list, click the message that you want to display next.
2. Click Display Next.

Changing the message alert options:
1. Onthe Live menu click Options
2. then click the Message Alert tab.
« For more options, see Alerts in the Options and Settings section.

Deleting a message from the Message drop down list:
1. Click the drop down list to show the list of messages already entered.
2. Use the arrow keys on the keyboard to select the message you want to delete.
3. Pressthe DELETE key on the keyboard.



Using Nursery Alert

EasyWorship allows you to quickly display a number, or set of numbers, which you have assigned to each child in the nurs-
ery. You can alert the parents in the congregation by displaying their child's number in one of the corners of the screen.
This lets a parent know when they are needed in the nursery.

Add or Remove a nursery alert:
1. Click the Alerts i~ icon on the Live toolbar, then Nursery Alert or press CTRL+N.

2. The Nursery Alert dialog box appears.

Mursery Slert @

Nursery Number 10| Add

Remove
Cancel

3. Enterthe parent number or name in the Nursery Number box.

4. Click Add to display the nursery alert.
« Click Remove to take the number off the display.
5. You can type multiple numbers or names separated with a space. Using a comma separator works, however when

removing then message from the screen you have to click Remove for each number or name.

Notes
To change the nursery alert options, on the Live menu, click Options, and then click Alerts. For more details, see Alerts in

the EasyWorship Options and Settings section.



Understanding Profiles

Profiles consist of both User Settings and Application data. Application Data consists of databases such as songs and
backgrounds, along with videos, images, feeds and DVD clips. User Settings consist of settings like font size, color and
transition settings. It also contains information about the EasyWorship window size and location. Settings like the output
monitor setting are global settings that will affect all users and are not part of the profile settings. Profiles combines the abil-
ity of allowing EasyWorship to store application data in different locations with the ability to have multiple sets of user set-
tings for that application data.

The profile data can be stored on the local hard drive, on a server or shared network folder. EasyWorship will create a
Default profile in the following location. Common Documents\Softouch\EasyWorship.

“Notes

Common Documents Locations By Operating System:

Windows XP - C:\Documents and Settings\All Users\Shared Documents
Windows Vista & 7 - C:\Users\Public\Public Documents

Possible Configurations of Profiles:
« Use the same set of application data as another profile but different user settings.
« Use adifferent set of application data with the same user settings as another profile.
« Use adifferent set of application data and a different set of user settings.

EasyWorship also allows for easy hot swapping between profiles. This means that EasyWorship doesn't have to be
closed when switching from one profile to another.

See Creating Profiles, Locating Your Profile Data and Using Profiles for more information about using profiles.




Creating Profiles

EasyWorship will create a default profile automatically when it is installed. If another set of data or settings is desired, cre-
ating a new profile can accommodate this need.

Creating a New Profile:
1. Open EasyWorship | Profiles | Help
2. Click on the Profiles menu. sl
3. Click on Profiles Manager
Shared

Profiles Manager..,

Databhase Toals L

4. The Profiles Manager screen appears. [ Profites Manager =]

Select Application Profile
Profiles allow you to change the location of the application
data and/ar the application options used.

Select the application profile you would like to start using.

Default
Shared

Manage application profiles
Create a new apphlication profile
Edit the selected application profile
Diedete the selected application profile

What s an application profile? | Seject profile [ Cancel

5. Click on Create a new application Profile under Manage application profiles

Manage application profiles. Create a new application profile
Edit the selected application profile

Delete the selected application profile




6. Type the name of the profile in the Profile Name Create Application Profile

area. For Example: Youth, Pastor, Con- Profiles allow you to change the location of the
temporary... application data and/or the application cptions used.

i Type a name to identify this application profile.
Profile Information: yp fy PP p

7. Under Create a new application data instance Vouth
the default path for the profile data will be dis-
played. Click Browse to select a different location.

« You may use another profile's set of data if @ Create a new application data instance
you don't want to create a new set of data. C:\..\Softouch\EasyWorship\Youth!,
See Using A Shared Database

Profile information

() Use an existing application data instance
« The default profile data will be in Shared or browse for application data lacation s
Public Documents \ Softouch \ EasyWor-
ship.

« A new folder for the profile data can be cre-
ated in the default location, another place on
the hard drive, on a server or shared net-
work folder. Click Make New Folder in the
browse window to create a folder.

#Notes

Shared or Public Documents can be located in different locations depending on your operating system. For Windows
XP it will be in My Computer\C:\Documents and Settings\All Users\Shared Documents for Windows Vista it will be
located in Computer\C:\Users\Public\Public Documents.

Application Options:
8. Create a name for options to be used on this pro-

file. Application options

. If Create a new application data instance is selec- Type a name to create a new set of
ted, there will be no profile options to select from annlication antians or select an evisling
the drop down list. EasyWorship will automatically @ new application options name

create an application options name.

i@ Use an existing application data instance

« IfUse an existing application data instance is \\R..\EasyWorship\Default\
selt_acted, type in the desired name for this profile's Application options
options or select a name from the drop down list. T
ype a name to create a new set of
annlication nntinns or select an evistinn

Youth

@ ‘ Default - '

Shared




@ Use an existing application data instance

"WR..AEasyWorshiphDefaulth,

« Tocreate a new set of application options type the s dlE i n s
name for the new options in the "new application Type a name to create a new set of
options name" box annlication antinns or select an existinn
@  Youth
Default

9. Click Save Profile.
10. The new profile will now show up in the profiles list.

#Notes
If you want to return to the Profiles Manager after creating the new profile uncheck the option for "Start Using this profile
when complete".



Editing Profiles

To change the settings or folder location of a profile:
1. Open EasyWorship
2. Click on the Profiles menu.
3. Select Profiles Manager.

4. Selectthe profile to be edited.

5. Click Edit the selected profile

6. The Edit Application Profile window appears.

Profile Information:
« Create a new application data instance.
« Allows you to select another location to store
the application data for this profile.
+ Use an existing application data instance.
« Uses the original application data location
assigned when the profile was created.

Application options:
« Type in the name of a new set of options for this pro-
file.
« Allows you to type in the name of a new set
of options for this profile.
« Select another set of options for this profile.
« Allows you to select another set of options
for this profile if another set of options has
been created.

Help

. & Default

Shared
Profiles Manager...

Database Tools r

Select the application profile you would like to start using.

Default
Shared

Manage application profiles
Create a new application profile
Edit the selected application profile
Delete the seleded application profile

Profiles banager 1

Edit Application Profile

Profiles allow you to change the location of the

application data and/er the application eptions used.
Type a name to identify this application profile.

Shared

Profile information
Create a new application data instance

R..\EasyWoarship\ Default E

@ Use an exishing app lication data instance
ViR EasyWorship' Default, Browse...

Application opticns

Type a name to create a new set of
annlicatinn nntinns nr celect an evickinn

=

@ |Shared vJ

7| Start using this profile when saved.

What is an application profile? | Saye profile | Cancel







Locating Your Profile Data

You may eventually need to transfer your database from one computer to another or copy videos or images into the
resources folder. To find the location of the data for your profile use the following steps.

NS

7.

Open EasyWorship.
Click on the Profiles menu.
Click on Profiles Manager.

Select the profile. Select the application profile you would like to start using.

Default
Shared
Click on Edit the Selected Profile at the bottom of the
window. Manage application profiles

Create a new application profile
Edit the selected application profile
Delete the selected application profile

Click in the "Use an existing application data
instance” field, to show the location of the profile on

the hard drive. Use the right arrow key to scroll the text
for viewing the end of the file path. ocsh3oftouchEasyWorshiphD efault‘-.] Browse...

@ Use an existing application data instance

Using My Computer or Windows Explorer Browse to that location on your hard drive to find your data files.

« The databases will be stored in a Databases folder in a folder called Data.
« Videos and Images will be stored in the Resources folder.
« Options for the profile will be stored in the Options folder.



Using a Shared Database

Profile Information:

1. Open EasyWorship [ Profiles | Help
2. Click on the Profiles menu. il

3. Click on Profiles Manager
Shared

Profiles Manager..,

Database Tools L4

4. The Profiles Manager screen appears [ Profiles Manager =]
Select Application Profile
Profiles allow you to change the location of the application
data and/ar the application options used.
Select the application profile you would like to start using,

Default
Shared

Manage application profiles
Create a new application profile
Edit the selected application profile
Diedete the selected application profile

What s an application profile? ESHM profile [ Cancel ]




10.
11.

Click on Create a new Application Profile.

Type the name of the profile in the Profile Name area. For

Example: Shared, Network...

Select Use an existing Application data instance.
Click Browse to locate the shared profile folder.

For network databases browse to Network or My Network
Places\Computer Name (e.g. WorshipPC)\ SharedDocs or

Public\Softouch\EasyWorship\
Select the profile folder (e.g. Default).
Click OK

( Profiles Manager E

Create Application Profile

Profiles allow you to change the location of the
application data and/er the application eptions used.

Type a name to identify this application profile.
Shared

Prafile information
Create a new application data instance

C SoftouchlEasyWorship'\Shared | | Browse
9 Use an emisting application data instance
rowipe for applealion dala loealion Browse...

Application options

Type a name to create a new set of
annliratinn nntinns or celact an evictinn

] new applcation oplions name

| Start using this profile when saved.

What is an application profile? | Saye profile [ Cancel ]

Brewze For Folder [t

Select an existing application data lacation

a o CharedDocs =
_ﬁ‘j Py Befuasic
! Py Pickures
! Py Videos
- Softauch
4 Ezsydiorship
4 . Default
[atabases

m

Optians

Resources

- LAFS IE R TR

okeNewFoder | | Ok || Cacel




Profile Options:

12. Type in the name you want to use for this profile's options or @) Use an existing application data instance

select a name from the drop down list. AR EasyWiarhinh Betaril, e
13. Click Save Profile. =
14. The profile you created will now show up in the profiles list. Application options

Type a name to create a new set of
annlicatinn antinons or select an existinn

@  Youth

Default

“Notes
If you want to return to the Profiles Manager after creating the new profile. uncheck, the option for "Start Using this profile
when complete”.



Using Profiles

Changing Profiles:
EasyWorship allows you to change profiles giving you the ability to use different databases and settings.
Switching from one profile to another is easy.

1. Click on the Profiles menu.
2. Select the profile you want to use.
3. EasyWorship will load that profile.

o

& Default
Shared

Profiles Manager...

Database Tools L4

If you have a schedule open, EasyWorship will ask you to close it before loading the selected profile.

rm Confirmm @

,:'f \'] The current schedule is not saved, Would you like to

zave it now?

-

o Yes |[ Neo H Cancel ]

Determining which profile is currently loaded is also easy. The current profile is displayed in the title bar at the top left of the
window.
m Easyfarship 2009 - Default Profile



Recommended Presenter Remotes

Most EasyWorship customers are familiar with using a presenter remote for advancing slides in PowerPoint slide shows.
Many remote controls purchased for this purpose use hard coded keyboard Hotkey combinations that work with Power-
Point. EasyWorship requires different Hotkey combinations than PowerPoint. A programmable presenter remote is the
best solution for use with EasyWorship. Below is a list of remote controls that allow the buttons to be programmed to match
the Hotkeys for EasyWorship. See EasyWorship Hotkeys for a list of EasyWorship hotkeys.

Recommended Presenter Remotes:

Interlink Remotes:
(http://www.smklink.com/presentation remotes/index.html)

VP4450 - RemotePoint Emerald Navigator (Get Key Programming Utility Here)

VP4300 - RemotePoint Presenter Special Edition

VP4810 - RemotePoint RF (Get Drivers Here)

VP4910 - RemotePoint Jade (Get Key Programming Utility Here)

“Notes
« Allof the Interlink wireless presenters listed here have four programmable buttons.
« The bottom of the wheel on the emerald is an unmarked programmable button
« Software for the VP4300 is not available for download. All other utilities are available via the Interlink Download
Center.


http://www.smklink.com/presentation_remotes/index.html
http://www.smklink.com/library/media/other/IEdeploy.zip
http://www.smklink.com/support/downloads.html
http://www.smklink.com/library/media/other/IEdeploy.zip
http://www.smklink.com/support/downloads.html
http://www.smklink.com/support/downloads.html

Honeywell Remotes:
(www.powerremote.com)

PowerPresenter RF See: Changing the Remote Key Strokes in the Manual

PowerPresenter Plus (Includes 128mb Flash memory) See How to Change the Remote Key Strokes in
the Manual

#Notes
« This remote requires no software to program.

« Ithastwo programmable buttons and allows for three functions. Each button has its own command. Pressing both
buttons allows for a third command. It also includes another button for a laser pointer.

Can | use a remote that can't be programmed?

Yes, some non-programmable remotes will work. Changing the hotkeys in EasyWorship is required. See Using a Non -
Programmable Presenter Remote



http://www.powerremote.com/
http://www.powerremote.com/pdf/PPRF_4J.pdf
http://www.powerremote.com/pdf/PPRFPLUS_4J.pdf

Using a Non-Programmable Wireless Presenter

Most wireless presenters are programmed to emulate keyboard key combinations that trigger functions in PowerPoint. If
the key combinations can't be changed, EasyWorship's Hotkeys have to be changed to match the key combinations used
on the presenter you have.

Click here to visit our online Knowledge Base article about Non-programmable Presenter Remotes for more information.
(Requires an internet connection to view)

See Changing EasyWorship Hotkeys



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=100&catId=3
http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=100&catId=3

Adding Notes In A Song

Notes can easily be added to a song. Use the instructions below to add notes to a song.

Edit or create a new song.

Enter an open parenthesis after any song tags.
Enter the text to be displayed as a note.

Enter a closed parenthesis at the end of the note.

robd =

Title A Robe Of White

Default (Tahoma)

Zhorus 1 (Salo on verse, Repeat C

Far Jesus =Ty ogwiar
He paid my debt on Calv'ry's mountain;

I'm happy in His whndrous love
I'm drinking, ves,
I'm drinking at the Fountain,

& robe of white, a crown of gold
& harp, a home, a mansion Fair;

& wickar's palm and joy untaold,
Are mine when I get there,




Adding a Blank Slide To a Song

A blank slide can easily be added to a song. Use the instructions below to add a blank slide to a song.

1.

Right-click in the place where you want the slide.

2. Selectthe slide song tag.
3. PressENTER.

There will now be a blank slide in the song.

Title A Heart Like Thine

’Di:fauh aboms

Chorust i}

Come to my soul, blessed Jesus,
Hear me, O Savior divine,

Open the Fountain and cleanse me.
Give me a heart a heart like Thine,

Give me a love that knows no il
Give me the grace to do They will,

Pardon and cleanse this soul of mine,
Give me a heart like Thine.

[ R ="

I U @@l A v| Background =

mBED| e

=

K || Cancel




Changing EasyWorship Hotkeys

1. Browse to the following path.
Windows 9x / ME: C:\WINDOWS\AIl Users\Application Data\Softouch\EasyWorship\SEttings\hotkeys.ini
Windows 2000 / XP: C:\Documents and Settings\All Users\Application Data\Softouch\EasyWor-
ship\Settings\hotkeys.ini
Windows Vista / 7: C:\Program Data\Softouch\EasyWorship\Settings\hotkeys.ini

2. Double-click the HotKeys.ini file to open it.

It will open in Notepad allowing you to make changes.

ol

File Edit Format Yew Help

[[Hotkeys] o
SlidenNextkeys=78, 40, 32 _J
slideFrevkeys=80, 38, 8
slideFirstkeys=36

SlideLastkeys=35

schedulerextkeys=3%

schedulepPrevkeys=37

GoLiwvenextkeys=34

GoLivePrevkeys=33

BlacksScreenkeys=_C-66
Clearscreenkeys=C-67
Logoscreenkeys=C-76

Jumpversekeys =86

JumpChoruskeys=a7

JumpBridgekeys=56

JumpTagkeys=84

Jumpslidekeys =83

JumpEndingkeys=55

JumpIntrokeys=73

4] H 2

3. Make the following changes, adding the numbers in bold to make EasyWorship match your non-programmable
presenter remote.

Next Slide - SlideNextKeys= 78, 40, 32, 34
Previous Slide - SlidePrevKeys= 80, 38, 8, 33
Black Screen - BlackScreenKeys= C-66, 66
Golive - GoLiveNextKeys= 0

Go ToBridge - JumpBridgeKeys= 0

#Notes This will disable the following hotkeys in EasyWorship.
PageDown = Go Live

PageUp=Go Live Previous (Currently not active in EasyWorship)
B = Jump to bridge

[#Notes This will also setup the following PowerPoint HotKeys to work in EasyWorship.
PageDown = Next Slide
PageUp = Previous Slide



B = Black Screen

After making changes, click File then Save.
Close the window.

o s

« You will need to know what each value is. Each item can have multiple keys separated by comas; for example,
SlideNextKeys = "78, 40, 32" which is'N', Down Arrow, and Space.

o Ifyouwantto use the CTRL or ALT, key simply precede the number with 'C-', or 'A-' or 'CA-' for both CTRL and ALT
together; for example, BlackScreenKeys = "C-66" which is CTRL-B.

Here is a list of keys:

Commonly Used Alphabet P=80
Keys: A-Z=65-90 | Q=81
B =66 A=65 R=82
C=67 B=66 S=83

N=78 C=67 T=84

P =80 D=68 U=85
BackSpace =8 E=69 V=86

LeftArrow = 37 F=70 Ww=87
UpArrow = 38 G=71 X=88

RightArrow = 39 H=72 Y=89

DownArrow = 40 =73 Z=90

SpaceBar = 32 J=74

PGUP =33 K=75

PGDN = 34 L=76

End=35 M=77

Home = 36 N=78

.(Period) = 190 0=79

Escape(ESC) = 27

See What HotKeys are available in EasyWorship?




Creating Congregational Prompts

Edit or create a new song.

Select all of the text in the song and set the text size, e.g. 30%.

In the Song Editor press SHIFT+ENTER to create spacing between the song text and the prompt.

Type in the prompt, e.g., a prompt for offertory.

Select the prompt text and set lower the size of it. Use the up and down arrow buttons next to the font size to
increase or decrease the font size.

Copy and paste the prompt onto the slides you wish to use it on.

Select the prompt text and set the color you wish to use.

Click OK.

agbrwhN =

© N

#Notes

If you don't want these changes to be permanent, make the changes to the song in the schedule and not the database.
Font sizing can be different for each computer depending on the screen resolution being used for the output screen. Use a
custom position that matches the output screen at your church, and the text will always show up the same.

£ Editor E=N Eol ==

Title  Alive Forever Amen i ] | = EI| 4 [ B L‘};'| a2

[Default[l'ahoma] v] an = I g E][E” A T| Backgraund = Reset Attributes

He's alive alive alive
Hallelujah alive|

leai| »

Prepare ko worship through the giving of our kithes and offerings

Praise and glory ko the Lamb
Alive alive alive hallelujah

Prepare ko worship through the giving of our kithes and offerings

Prépare to'w
s

- "
Alive Forever amen of our

Prepare ko worship through the giving of our tithes and offerings

[#] Apply changes to songs in schedule (linked) Ok ] ’ Cancel




Organizing Images and Videos

To organize images and videos in folders:
1. Browse to Your Profile > Resources > Videos or Images. See Locating Your Profile Data
2. Create any folders you would like to create.
3. Copy your images or videos into any of the folders you would like.
4
5

. Inthe Resource Area, click the Media tab.
. Click on the Images or Videos tab.

| Songs | Scriptures| Media |0nl'me|

_ [ [ ©
Click on the folders button at the top rlght.‘ Lt @

Select the folders of images or videos you wish to display as thumbnails in the videos palette, and click OK.

Select Folder
Videos -
3 Beach

b . Christmas
[ - 4y Easter

by Fall
i
b
[

No

m

./ Spring
- Waterfalls and Streams
- Winter
----- E BGSP01-114 B
----- B BGSP01-115
----- B BGSP01-117
----- B BGS5P01-125
----- B BGSP01-126
----- B L5 loop 035_WorshipScapes_mlv3 -

| ok || cance

8. Thumbnails for the data in that folder appear in the Media area.
| Songs | Scriptures | Media |Gnline|

; Waterfalls and Streams E]

= N

BGEPO1-119...  BGSPI-121..  BGEPDI-122...

P _loop_02...

#Notes
If you add images or videos when displaying a folder, it will cause the image or video you added to be added to the folder

you are currently viewing.



Playing Flash Content

To play SWF files. See Playing Flash Content
For playing FLV files install the K-Lite codec pack.



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=80&catId=9

Playing Quicktime Files In EasyWorship

Natively, EasyWorship and Windows don't support Quicktime files. However, with the proper video codecs installed,
EasyWorship will play most Quicktime files. This Codec pack will allow you to play Mp4, H.264 and most Mov files along

with FLV files.
See Installing the K-Lite Codec Pack on the online Knowledge Base.



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=80&catId=9
http://www.easyworship.com/support/kb/

Running EasyWorship in Single Monitor Mode

If the computer being used for EasyWorship doesn't have dual monitor capability, it is best to purchase and install a video
card that supports dual monitor capability.

See Computer Requirements Video Card for more information on the best type of video card to purchase.

See Dual Monitors Explained for more information about how dual monitors work.

EasyWorship can run in single monitor mode although it is not recommended, nor designed for this purpose.

Working in Single Monitor Mode:
1. After clicking Go Live 4= with the presentation, hold the CTRL + SPACE BAR and the working screen will dis-
appear, leaving only the output screen.
2. Navigate using the EasyWorship Hotkeys on the keyboard.
Use the Arrow Down key to advance the next verse or slide of a song.
Use Page Down key to advance the next item in the schedule.
Use Left Arrow Key to select the previous item in the schedule.
Use ESC or CTRL + SPACE BAR to bring the working screen back and discontinue the live output of the working
screen.

See What Hotkeys are available in EasyWorship? for a more extensive list of Hotkeys.




Using Custom Position

Here are a couple of reasons to use the custom position.
« Building services at home so that the display matches the presentation computer.
« Using the Foldback feature with the Matrox DualHead2Go.

Building Services At Home:

If a schedule is built on a computer using a different output resolution than the presentation computer, the songs will not dis-
play correctly on the presentation computer. Setting a custom resolution on the source computer will correct this problem.

On the Presentation Computer

Determine the output screen size of the presentation computer.
1. Open display settings on the presentation computer.
2. Click on the second monitor.
3. The resolution for that screen will be displayed there. e.g.

1024x768.
On the Home Computer

1. Open EasyWorship on your home computer. Seloct Gutput Manitor

2. Click on the Options B2 button on the toolbar. I~ — | Custom Position

3. Under General, Select Output Monitor, change Output T b e o
Monitor to Custom Position. Top 0

4. Change the Width and Height to match the presentation e
computer.

5. Click OK. Heighe |1t

Using Foldback:
See Foldback Monitor Setup




How Do I Add Videos To the Background Palette?

Adding Video to the Background Palette:
See Adding Backgrounds




How Do I Edit Scriptures?

See Using Scriptures Under Scriptures.




How Do I Use the Schedule?

See Using the Schedule




How Do Videos, Images & Backgrounds Work?

Images & Videos

EasyWorship reads the resources folder in your profile to display the thumbnails for images and videos. The files aren't
stored in a database. Only the thumbnails are in a database. When you add videos and images to the Media tab from
another location on your hard drive, such as My Documents, EasyWorship will create a shortcut to the video orimage in
your profile Resources folder.

If you delete the video from its original location (My Documents), an exclamation point will appear on the thumbnail for that
video or image. The exclamation point means that EasyWorship can't find the file.

If you add a video or image to the media area from an external disk like a CD or memory stick, EasyWorship will copy the
actual file to the Resources folder in your profile.

When adding images or videos, you may manually copy your files directly to the video or images folder in Resources folder
located in Your Profile. This is the preferred method. This way you keep all of your images and videos in the same place. In
the event that you want to transfer all of your backgrounds and songs from one computer to another, all you would have to
transfer is the data folder and the Resources folder.

See Locating Your Profile Data to find out how to located your resources folder.

Backgrounds
Backgrounds work differently than the images and videos tabs. Backgrounds is an actual database of links to the files you

have added to your Backgrounds palette. It also contains thumbnails of those images or videos. The actual videos and
images aren't in the database. When you add an image or video to the Background palette, EasyWorship creates an entry
in the database telling it where to look for that file with an attached thumbnail for that file. This is why we recommend keep-
ing all videos and images in the Resources folder mentioned above.

If you add a video or image to the media area from an external disk like a CD or memory stick, EasyWorship will not copy
the actual file to the database. It will only create a link to the external drive. When you take that disk out or disconnect the
drive, an exclamation point will appear on the thumbnail for that background. The exclamation point means that EasyWor-
ship can't find the file.



What HotKeys Are Available In EasyWorship?

See EasyWorship Hotkeys




Where Is the Manual That Comes With EasyWorship?

EasyWorship has a Documentation Manual available under the Documentation folder on your EasyWorship CD. It can be
accessed from the install menu that appears when you insert the CD into your drive. You may also download the most
recent version from our web site.


http://www.easyworship.com/downloads/EasyWorshipManual.pdf

Adding and Removing Demo Data

You may have said no to this option during installation. At any time you may add or remove these song lyrics from your
song database.

1. Select Profiles > Database tools > Add/Remove Demo Data

[ Profiles | Help

& Default
Shared

Profiles Manager...

Database Tools Add/Remowve Demo Data..,
Rebuild/Fix Database

3. The Add/Remove Demo Data window will appear.

Adding Demo Data:

1. Toinstallthe 100+ classic and contemporary songs from GreatWorshipSongs.com, Select "Install songs from
GreatWorshipSongs.com now"
2. Click Next.

« The same process applies for removing these songs from your song database

Add/Remove Demo Data

Chiooge Oplional Rezounce Data ;
Chiooge aphional resounce data bo add o remove fom EasyWorship

Ingtall op song Byics e God of Wondears, Magsty and others, coutesy of
GreabtworshipSongs.com. Over 100 zongs abzolutely FREE!

Gresbworship& ongs. com Songs
@ |nstal sorgs rom Greatw orshipSonge com
Urirestall somge fom GreafwiorshipSongs. com

Do oot irsstall 2onge from GreafWorshipSongs. com

Space requited: 1.4ME Ilcee information &t Greafe/orshipSongs. cam

Baci Mt » Lancel

« You how have the option to add the songs and backgrounds from EasyWorship. This will install public domain songs

like Amazing Grace and the free images and videos that come with EasyWorship ( about 116 images, 21 videos and
223 songs).


http://www.greatworshipsongs.com/

6. Toinstall the default backgrounds and songs from EasyWorship, select "Install default songs and backgrounds
from EasyWorship"
7. Click Next.

rAnH.l'Ilrrm:me Data

Chiooge Oplional Rezounce Data

Chiooge aphional resounce data bo add o remove fom Ea aizhi
v easyworship

Ingtall the default 2ongs and background: from E azyiwothip

Dok Essyorship S ongs and Backgrounds
@ Install defauk song: and backgrounds fom EashWorzhip
Urirestall default sorgs and backgrounds from Easyyarship

Do ot irstall default songs and backgrounds fiom E sy ceship

Space required: 16 B

[ <Back |[ Net> | [ Carcel

« Now a window will appear giving you the summary of your song database choices.

rAddl'IlrrmtDlmn Data

Chooss Oplional Rezounce Data
Chiooge aphional rezounce data bo add o remove fom Eagshworzhip

“fiou have chiszen e following oplions fon instaling o removing resouwrce data fon Eashwiorship
Resowce (ata Summary

Install sorgs om GrestW orshipSongs. com ot 1 4B
Install dedsiilk songs and back grounds fram Easdwiaishep &t 16.7MB

Space required 18.1ME

[ <Back || Erish | [ Cancel

8. Click Finish to proceed with installation of the EasyWorship demo data or click Back to change your
previous selections or.

Remove Demo Data:



1. Selec Profiles > Database tools > Add/Remove Help

Demo Data o | Detault
3. The Add/Remove Demo Data window will =rau
appear Shared

4. Select Uninstall songs from GreatWor-
shipSongs.com.
5. Click Next. Database Tools Add/Rernove Demao Data..,
6. Then select Uninstall Default songs and back- EeRNil it o
grounds from EasyWorship.
» This feature also removes the backgrounds
installed with EasyWorship.
« This feature may not be available if you
upgraded from a previous version of
EasyWorship.
7. Click Finish.

Profiles Manager...

#Notes
Removing the demo data will not remove any songs or backgrounds that have been modified or added to the database.



Databases and Profile Backup

It's a good idea to make a backup of your database. You can also use the backup to move songs, scriptures, and present-
ations from one computer to another.

1. Locate your profile folder. See Locating Your Profile Data

2. Right-click on the profile folder you wish to backup.

3. Select Send To, then select the memory stick or CD drive that you want to backup to.
« You may also copy and paste the profile folder to any location you wish.

“Notes
« Inside the Profile folder
« The databases will be stored in a databases folder in a folder called "Data."
« Videos and images will be stored in the Resources folder.
« Options for the profile will be stored in the Options folder.
« Default locations for profile folders:
- Windows XP users browse to: My Computer/ C: Drive/ Documents and Settings/ All Users/ Shared Docu-

ments/ Softouch/ EasyWorship/
« Windows Vista / 7 users browse to: Computer/ C: Drive/ Users/ Public/ Public Documents/ Softouch/

EasyWorship/



Transferring the EasyWorship Database To Another Computer

Step 1

Determine Which Profile Folder EasyWorship is using on the Source (old) computer.
Open EasyWorship on the source (old) computer.

oAM=

Click the Profiles menu.

Click Profiles Manager.

Select the profile you wish to transfer. (You may only have Default listed here)

From the links at the bottom of the window, click the option to Edit the selected application profile.

Click in the Use an existing application data instance field, to show the location of the profile on the hard drive.
Use the right arrow key to scroll the text for viewing the end of the file path. The Profile folder is the last folder in the
path.

Example: Softouch/EasyWorship/Default/

* Default is the profile folder that you need to back up in this case.

7. Write this information down for use in Step 2.
8.

Close the EasyWorship program.

Step 2
Backup the Profile Data.

1.

2.
3.
4.

Browse to the following location:
Windows Vista /7
Computer/ C: Drive / Users / Public / Public Documents / Softouch / EasyWorship / Profile folder from Step 1

Windows XP /2000
My Computer / C: Drive / Documents and Settings / All Users / Shared Documents / Softouch / EasyWorship / Pro-

file folder from Step 1

Inside the profile folder you will find Databases, Options and Resources.
Right-click each folder, select send to, then select your memory stick (flash drive).
After the folders have finished transferring to the memory stick, unplug it and proceed to Step 3.

Step 3
Restore the profile data.

1. Plug the memory stick into the destination (New) computer.
2.
3. Selectthe Databases, Options and Resources folders. (hold down the CTRL key on your keyboard and click the

Open Computer (My Computer), then double-click on the drive for the memory stick.

folders to select multiple)

Press CTRL+C to copy the folders. (You will not see anything happen, this makes it possible to paste the folders
later)

Browse to the appropriate location for the Operating System you are using.

Windows Vista /7

Computer/ C: Drive / Users / Public / Public Documents / Softouch / EasyWorship

Windows XP /2000
My Computer/ C: Drive / Documents and Settings / All Users / Shared Documents / Softouch / EasyWorship



6. Right-click the Default folder or the folder that EasyWorship is using on this computer.
If there is more than one profile folder in the EasyWorship folder, you may need to go through the steps in Step 1 to
determine which profile folder EasyWorship is using on this computer.

7. Click paste.

8. If asked to overwrite or merge folders, allow it to do so. This will replace the database on the destination (new)

computer.
9. The database transfer is now complete.

SeeTransferring The EasyWorship Database To Another Computer on the online Knowledge Base.



http://www.easyworship.com/support/kb/index.php?ToDo=view&questId=104&catId=14

Using Command Line Switches

EasyWorship now allows you to assign values to the EasyWorship shortcut to change the behavior of the program when it
opens. These values are called command line switches.

Available Command Line Switches:

ProfileName="a_profile_name" (start EasyWorship with a selected profile)

/RebuildDatabase (force the database to rebuild and then rebuild the SongKeys)

/RebuildSongKeys (force EasyWorship to rebuild SongKeys)

/ConvertDatabase (force EasyWorship to make sure the database is up to date)

/ResolveShortcuts (force EasyWorship to make sure it's internal media shortcuts are resolved if possible)

o o o o o

Setting a Command Line Switch:

1. Right-click on the EasyWorship icon on the Desktop.
2. Click Properties.
3. Click on the shortcut tab.
4. Inthe Target field after the last quotation mark type a space using the space bar key.
5. Type in the command line switch you desire to use after the space.
6. Click OKto apply and save the settings.
| General | Shortcut | Compatibilty |
@ EasyWorship 2009
Target type: Application
Target location: EasyWarship 2005
Torgt: (‘ans'.-fWorship.em"]
“Notes

Command line switches are designed for advanced users. If you have any problems with or questions regarding com-
mand line switches, please contact support at support@easyworship.com.



mailto:support@easyworship.com

Using the Rebuild Database Utility

EasyWorship has a utility to correct database problems. You may lose the song you were inputting at the time, but will
retain all your other songs and graphics.

Rebuild Database Utility:

1. Click the Starticon.
2. Select Programs or All Programs.
3. Select EasyWorship.
4. Select Rebuild EasyWorship Database.
5. The EasyWorship Splash Screen will appear with a progress bar at the bottom right.
6. When the rebuild is complete, EasyWorship will open.
#Notes

The Rebuild Database feature will automatically backup your database into a folder called rebuild backup.

This usually fixes any database error messages. However, if you still have a problem, check our knowledge based tech-
nical support at http://www.easyworship.com.

The link info is: http://www.easyworship.com/support/kb

Or call technical support for any other error messages +1-918-250-1493.


http://www.easyworship.com/
http://www.easyworship.com/support/kb/

ActiveMovie Window Appears Over My DVD Editor

See DVD Plays on Both Screens for instructions on correcting this issue. A video codec can also cause this problem.
See Recommended DVD & Mpg2 Decoders for info on what codecs should be used.




Audio Pauses During Transition

Some customers that use Media Player to play audio while using EasyWorship to display lyrics, have seen this issue. Dur-
ing the transition from slide to slide or song to song, the music pauses. This problem can be corrected easily.

Click on the Live menu.

Click on Options.

Click on Advanced.

Slide the Video Quality slider to the middle of the Speed - Quality bar.
Click OK.

aorON=

DrirectX Oyations

Enable DirectX Support

Vertical Retrace Checking |J‘J.utc| -

Videa CQuality Speed Quality



Borland Database Engine Error $2108

An error occurred while attempting to initialize the Borland Database Engine (error $2108 )
Browse to C:\Program Files\Common Files\, in my Computer or Windows Explorer.
Rename the Borland Shared folder to Borland Shared old.

Click on Start.

Clickon run.

Type in regedit in the Run box.

Click OK.

Browse togoto HKEY_LOCAL_MACHINE\SOFTWARE\.

Rename the Borland folder to Borland Old.

Close the registry editor.

Reinstall EasyWorship.

COXNDOTHAWN =

—



Borland Database Engine Error $251E

An error occurred while attempting to initialize the Borland Database Engine (error $251E )
Browse to C:\Program Files\Softouch\EasyWorship, in My Computer or Windows Explorer.
Right-click on the EasyWorship.exe file.

Click on properties.

Click on the Compatibility tab.

Make sure the compatibility mode box is not checked.

Click OK.

SR ON =

If an EasyWorship upgrade has been installed without installing a full version first, installing the full version may fix this prob-
lem.



DVD Plays on Both Screens

The video card is set up to play the video on both monitors.
Disabling the full screen options on your video card will correct this problem.

nVidia cards:
1. Click Start.
2. Click Control Panel.
3. Clickon Display.
4. Click onthe Settings tab.
5. Click Advanced.
6. Click onthe GeForce Tab
A box will appear the left of the window.
« IfLaunch Page and Control Panel User Interface appear in the box follow the instructions below.

If not skip to step 7.

1. Clickon Control Panel User Interface.
2. Select Classic NVIDIA Control Panel.
3. Click Apply.
4, Gotostep7.
48 Plug and Play Monitor and N¥IDIA GeForce 6200 Prop el
General | Adapter bdoritor I Troubleshoot I
Color b anagement €3 GeForce 6200
—— Py p—r
<]
- Launch Page .
.. Control Panel User Interface RVIDIA. L.

MWD& has a brand new wszer inteface in response ho customer needs and
functionality. Select the uzer interface pou wish to use.

¥ iClassic NVIDIA Control Panel

; The uzer interface you are uzsing right now, Thiz interface iz provided
@ for legacy purpozes only. Al new featurez and enhancements are only

applied to the new MDA Control Panel.

" Mew N¥IDIA Control Panel [Recommended])

MDA haz delivered the most significant update to the Control Panel
Lizer interface since g inception.

0k, | Cancel Apply




7. Clickon Full Screen Video.
8. Select disable under Full screen device.

9. Click OK.
48 Plug and Play Monitor and NYIDIA GeForce 6200 Proper 7| x|
Eeneral | Adapter | b amitar | Troubleshoot |
Color Management &3 GeForce G200
e ——
> M)
=~ GeForce 6200 {
- e Digplay S ettings ?E’VIDIA |
F'erf-:nrmance.& Quality Settings ~ Full zoreen videa zoom contrals
o ColaLorsction Select soreen region to zoom
- ideo Overlap S ettingsz .
- Full Szreen Wideo FHCTTaaT
- Tools
- MR otate I j
HJ - Sereen Resolutions & Refresh Rates Ot Iri
- Deskiop Management 1
- Menu Editing ‘ ) ;
- Control Panel User Interface
~ Full zoreen videa controls
Full zcreen desvice
I Dizable j Color Comrection |
[T Track averlay rotation
Restore Defaults |
k. Cancel Spply |

ATI Cards:

Click the Start button.

Open Control Panel.

Open the Catalyst Control Panel.

Goto Video, Theater Mode.

Select Main Display.

Change the Overlay Display Setting to Standard.
Click Apply then Done.

Nogokrwh=



¥ 11 | CATALYST™ Control Center |

=i=View - Hotkeys ~ g Frofiles

Graphics Settings

@ Welcome
= Displays Manager
< 3D
& Color Graphics Adapter : | 1.RADEON X800 %T Platinum Edition
= @ Video Video Preview
Standard Settings
COrveday/VIDEDVIS
=
S SMARTGART™
{4 VPU Recover
] Perfomance

Owverlay Display in Clone Mode
{®) Standard () Theater Mode () Same on &l

Theater Mode Settings

() Match the source video () Scale to full screen

() 4:3 [Standard TV] () 16:9 [Widescreen]

Done [ Apply ™ Dizcard




Exclamation Points On My Thumbnails

This error appears when EasyWorship cannot link the thumbnail in your Videos Resource Area to the actual location of
the video. This may be caused when you delete, rename or move the video or image file.

See How do Videos, Images & Backgrounds Work?

To remove the exclamation points:

Open EasyWorship.

Click on the Media tab in the Resources Area.

Click on the Videos or Images tab.

Select the thumbnail with the exclamation point

Click the Delete button below.

If you wish to re-add that same video or image file thumbnail, click the Add button.

SR ON =

Please get in the habit of storing videos and images in this location: Your Profile\Resources\Videos or Images
See Locating Your Profile Data for help finding your EasyWorship profile data.

Adding your videos and images to the videos or images folder will make the videos or images automatically show up in
EasyWorship without having to add them using the add button. See Send To Shortcut for Copying Media

7. Clickin the Look In field and follow the above path to locate and store your videos. When you highlight the video file
and click Open, the thumbnail will now be added to the Video Resource Area. Open EasyWorship again and see if
this fixes your error.

“Notes

Anytime you add videos from the Videos Resource Area, for example, from a Worship Films videos volume CD, the file is
stored in Your Profile\Resources\Videos. This is the default path to which EasyWorship auto formats. Thatiswhyitis a
good idea to store files constantly in this path. See Locating Your Profile Data for help finding your EasyWorship profile
data.




‘Index: Title Author' Error

If you receive the Index Title Author Error message, follow these steps:

Close EasyWorship.

Right-click the EasyWorship icon on the Desktop.

Click on the shortcut tab.

In the Target field add after the last quote press the space bar then type in /convertdatabase.
Click OK.

Open EasyWorship.

The database will convert and EasyWorship will open.

Remove the /convertdatabase switch from the target filed of the shortcut.

N>R LN =



Internet Connectivity

EasyWorship doesn't require an internet connection for you to use it. However, there are some functions that require an
internet connection. Here are some issues that may occur when using these features.

Issue: Action Canceled or You are not Authorized message appears when trying to access the tabs in the Online Area.
Cause: Your internet connection is limited or disconnected. You may have a firewall blocking EasyWorship's access to the
internet.

Resolution: Make sure you can access the internet through an internet browser. Make sure your firewall software hasn't

added EasyWorship to a block list.

Issue: Unable to get available bibles message appears when trying to download bibles.

Cause: Your internet connection is limited or disconnected. You may have a firewall blocking EasyWorship's access to the
internet.

Resolution: Make sure you can access the internet through an internet browser. Make sure your firewall software hasn't

added EasyWorship to a block list.

Contact Customer Support if your problem cannot be resolved by following the steps above.



No Sound

When playing video clips or audio files through EasyWorship, sound should come from either the speakers connected to
the computer or the sound system already in place in the building. Please check the following if you are unable to hear
sound from audio sources in EasyWorship.

Check the Mute Button in EasyWorship

When playing a video or audio file in EasyWorship the VCR controls will appear in the Preview Area and or the Live Area.
The audio can be muted and un-muted there by pressing the speaker icon.

Progress Ball Mute
0o
P Rewind | Fast Forward Volume

Play/Pause

Check Cables and Connections

The connection to the computer's audio output jack must be connected. Verify that the computer is plugged into the speak-
ers or sound board. Also, check the audio cable to the sound equipment for any kind of damage.

Check the Sound Board Mute Button and Volume

Many customers connect their computer to a sound board that controls the audio to the sound system. Verify that the chan-
nel on the sound board for the computer is not muted and the fader for the audio is at an appropriate level. Also, verify that
the master volume is at an appropriate level.



'Path Not Found' C:\...\Temp... Error

If you receive this error follow the instructions below:

Close EasyWorship.
Open EasyWorship.
Close itagain.
Reopen it again.
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The error should be corrected.

“Notes
This process clears out all of the temp files for the schedules. Sometimes EasyWorship will try to access an old temp file

that has already been removed. This resets the temp folder so it won't try to access the file again.



PowerPoint Troubleshooting

Issue: PowerPoint slide show with audio doesn't play the audio in EasyWorship.

Cause: PowerPoint isn't able to find the audio file.

Resolution: First, make sure the audio file is on the computer's hard drive, preferably in the same folder as the PowerPoint
file. Open the PowerPoint file in the PowerPoint program, then run the slide show so that it can find the audio files. Save
the PowerPoint file and close PowerPoint. It should now play the audio in EasyWorship.

Issue: EasyWorship is unable to add a PowerPoint slide show to your schedule. A message appears saying the file is cor-
rupt.

Cause: Usually, this is caused by editing a PowerPoint file that has been created on a newer version of PowerPoint with
an older version of PowerPoint.

Resolution: Import the original PowerPoint file.

Issue: Out of memory error when adding a PowerPoint to your schedule, or when opening a schedule with a PowerPoint
fileinit.

Cause: The schedule file has corrupted, or the PowerPoint file is too large.

Resolution: Recreate the schedule. Try reducing the size of the PowerPoint file before adding to your schedule.

Issue: PowerPoint doesn't display correctly
Resolution: Click on the Live menu, click Options, then the Misc tab. Try toggling the Use PowerPoint application instead

of viewer off or on.

Issue: Thumbnails don't display properly.
Resolution: Click on the Live menu, click Options, then the Misc tab. Try toggling the Build Thumbnails with PowerPoint
Application instead of viewer off or on.

Contact Customer Support if your problem cannot be resolved by following the steps above, or visit www.easy-
worship.com/support.



http://www.easyworship.com/support/kb
http://www.easyworship.com/support/kb

PSAPI.DLL Error

The procedure entry point GetProcessimageFileNameW could not be located in the dynamic link library
PSAPIDLL.

First, read the information on this Microsoft Help Article. http://support.microsoft.com/default.aspx/kb/932540
This problem usually occurs after upgrading to Internet Explorer 7. This error occurs when clicking the Songs menu, then
SongSelect Lyric Service.

Click on the Start button.

Click on Search.

Select the option to search for all files and folders.
Type in PSAPIL.DLL

Click the Search button.

Rename all instances of PSAPI.DLL.

Restart Wndows.
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#Notes
Be sure not to delete or rename any other files with the PSAPI.DLL in the file name. Rename only the files with
PSAPI.DLL as the exact file name .


http://support.microsoft.com/default.aspx/kb/932540

My Schedule Won't Save

This usually occurs with a song that had a background added in the database and the background has been removed from
the hard drive. The song is still referencing the image or video. When EasyWorship tries to save the schedule, it's unable
to do so because it can't find one of the images or videos to add it to the schedule. Follow the instructions below to correct
this problem.

Click on the Schedule menu.

Click on Check schedule for errors.

EasyWorship will display an Unresolved schedule items window.

Select Remove - Delete all schedule items or properties that cannot be resolved.
Click Finish.
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Open Schedule

Unresolved schedule items
I = The following schaduls properties could not be found o resobed.
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Song Editor Loads Slowly

Some customers have experienced slow response when creating a new song, editing a song, opening options or opening
the background designer. A large font database in the Windows Operating System will cause this slow response.
EasyWorship has to load all of the fonts in the Windows fonts database when opening these windows. Having thousands
of fonts in the Windows font database can cause these windows to load slowly. Removing some of the fonts in the Win-
dows font database will correct this problem.



Text Over Video Troubleshooting

Issue: My video shows up as a stillimage when | set it as a background.

Cause: DirectX is not enabled.

Resolution: Click on help, DirectX troubleshooting. A message will appear "You do not have DirectX enabled. Would you
like to try to enable it now?" Click Yes to enable DirectX.

Issue: Only part of the text appears over the video background.
Cause: You do not have enough video memory to display text over video.
Resolution: Upgrade your video card to a video card with 128 mb video ram. You may also try reducing the color quality for

one, or both of your monitors under your video settings in Windows.

Issue: The video speeds up and slows down when transitioning from one song or slide to the next.
Cause: Your video codec isn't handling the video properly.
Resolution: Try downloading a new video codec such as DScaler. See Recommended DVD & Mpg2 Decoders

Contact Customer Support if your problem cannot be resolved by following the steps above.



Transitions Flicker

This is an issue that only occurs with NVIDIA 6, 7 and 8 series graphics cards using the latest drivers on Windows Vista.

To resolve this issue, change the theme in Windows to the Classic Theme. Or change the screen resolution on both
screens to the same resolution.

To change the theme:

Right-click on the Windows Desktop.
Click Personalize.

Click on the Theme.

Change the theme to Classic.

Click OK.
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To change the screen resolution on both monitors:

Right-click on the Windows Desktop.

Click Personalize.

Click on Display Settings.

Click on Monitor 1 and set the resolution to the same resolution as Monitor 2. (1024x768 or lower is recommended
for Monitor 2)

5. Click OK.

roON=



Troubleshooting Images

Issue: | can see my image in the image tab, but EasyWorship will not allow me to add it to my schedule.
Cause: The image resolution is too large.

Resolution: Edit the image using an image editing software such as Microsoft Office Picture Manager to resize the image
to 800x600 or 1024x768. You are not limited to these resolutions; however, they are the most common resolutions used.

Issue: My image is stretched.

Cause: EasyWorship automatically stretches your image to fit the screen. If it is not the same resolution as the screen,
EasyWorship will stretch it.

Resolution: Use an image editor such as paint to increase the size of the picture. You may also add the image to a Power-
Point slide show. You can tell EasyWorship to tile the picture under Background > Options > select the picture and click
Modify. Check the box to Tile Picture.

Contact Customer Support if your problem cannot be resolved by following the steps above.



Unable to Create Back Surface Error Message

This error usually appears when there are issues with the memory insufficiency in your video graphics card. You may also
have your color quality settings set too low. Many times it is fixable. However, the video card may need to be upgraded.

See:Computer Requirements under Computer Requirements to see if your computer meets the requirements to use the
DirectX functionality of EasyWorship.

Follow these steps to adjust your video setting for a possible solution:

Close EasyWorship.

Right-click on the Windows Desktop.

Click on: XP: Properties, Vista: Personalize, 7: Screen Resolution
Click the Settings Tab or the Display Settings Link.
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6. Click on Monitor 2.
7. Inthe Color Quality area, verify that the color quality isn't 8bit. If it is, change the color quality to Highest (32bit).



8. Click Apply. You will be asked if you wish to keep these settings. Click Yes.
9. Close out all these windows and open EasyWorship again and see if this will fix your error.

If the steps above don't fix your error:
Make sure your computer has at least 64 MB of video ram.
1. Follow steps 1-5 above.
2. Select Monitor 2.
3. Click the Advanced button at the bottom right.
4. Click the Adapter tab.

Generic PP Manitor and MVIDIA GeForce 6200 Properties |
Adapder i”"""":" | Troubleshoat | Color Management
Adapter Type
[ T ———
Adapter Information
Chip Type: GefForoe 6200
DAL Type: Integrated RAMDAC
Adapter Shring:  GeForce G200
Bios Information: Verson 5.44.a2.11.2c
Total Avaiable Graphics Memory: 527 MB
( Dedicated Video Memcey: 256 ME )
System Yideo Memary: oME
Shared System Memary: Z71im8
List All Mades |
oK [ cancal || sopy

» Ifthe Memory Size or Dedicated Video Memory is less than 64 MB, you will have to upgrade your video card.

« Ifthe Memory Size or Dedicated Video Memory is N/A, your video card isn't reporting the amount of memory avail-
able for the second monitor. You will probably need to upgrade the video card in your computer. Contact tech sup-
port before upgrading your video card.



DVD Problems

See Troubleshooting DVD Issues
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